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Foreword
These guidelines were developed as part of the "Open science for arts, 
design and music" project to cater to the unique needs of art and design 
schools in Switzerland. They are based on a series of case studies provided 
by the project's partner institutions and have been tailored to address 
their requests. As a result, the guidelines offer a comprehensive approach 
while focusing on the specific needs of research in art, design and music.

The outcome is a structured framework for planning, accessing, re-
using, producing, archiving, sharing and sustainably supporting open con-
tent by researchers in these fields. Additionally, the guidelines address two 
relevant challenges across many disciplines: opening multimedia content 
and managing third-party rights.

Over 30 meetings and webinars have supported the training envisioned 
by the project and have facilitated discussions and the development of 
the content for these guidelines. We want to extend our gratitude to 
all the project partners and experts involved, who have generously 
contributed to this work.

Iolanda Pensa
Head of Culture and Territory Research Unit, Institute of Design, SUPSI

Recommended citation: Chiara Somajni, Erzsébet Tóth-Czifra, Chiara Barbieri,
Suzanna Marazza and Iolanda Pensa, "Open Science for Arts, Design and 
Music: Guidelines for Researchers, Librarians and Practitioners in the Hu-
manities", SUPSI, 2024, CC0 1.0 except where otherwise stated. DOI: 10.5281/
zenodo.13896781

https://creativecommons.org/publicdomain/zero/1.0/deed.en
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Multimedia content
Research in arts, design and music unfolds 
around a diverse array of multimodal media 
production: images, artworks, performances, 
installations, prototypes, recordings, music 
sheets and printed books… Some items are 
too big, small, or fragile for digitisation. Re-
search outputs in these fields often extend 
beyond the typical text-based papers with 
figures, tables and associated data files. In-
stead, they can present research findings 
through websites, enriched and dynamic 
multimedia publications, videos, images, 
interactive visualisations, audio, artworks, 
derivative works, and with a distinct focus 
on graphic design and presentation. Thus, a 
primary challenge is the meaningful trans-
lation of this variety of formats and their 
materiality into networked digital solutions 
that comply with the requirements of open 
science.

Third-party rights
Researchers in arts, design and music 
frequently engage with third-party data 
owned by creators, curators and cultural 
institutions – collectively known as GLAMs 
(galleries, libraries, archives and museums) 
– as well as publishers, other researchers, 
individuals, communities, companies and 
NGOs. A series of steps need to be includ-
ed in the workflow in order to incorporate 
these materials into research outputs, dis-
seminate them, release them under open 
licences, or use them for derivative works. 
These include obtaining permissions, ne-
gotiating rights, managing copyright clear-
ance and applying CARE principles while 
assessing the reuse, storage and release 
of these diverse sources. The creation and 
presentation of research data and other 
resources are acts of curation. This is par-
ticularly relevant for arts, design and music 
(and the humanities as a whole), as data are 
deeply embedded in the cultural and social 

Foreword

The beauty and complexity of open science 
in art, design and music

Open science should be embraced in all research areas, yet some fields are better served 
than others, such as science, technology, engineering and mathematics (STEM) where 
open science initiatives kicked off. Consequently, most resources, practices and guide-
lines are not designed to address research in arts, design and music.

These guidelines address the distinctive nature and complexity of research in arts, 
design and music, by offering solutions to make the diverse data produced in these fields more 
open. In particular, they address the challenges of multimedia content and third-party 
rights.

practices of the institutions that preserve, 
curate and (co)produce them. Researchers 
must navigate epistemic and organisational 
instruments where multiple layers of inter-
pretations coexist and add up in a siloed 
way. As a consequence, the interconnec-
tion of research data and outputs may be 
more difficult.
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The value of open science in arts, 
design and music

Opening up research content in art, design and music presents a valuable opportunity 
to showcase the depth and quality of work by researchers in these fields. This openness 
enables innovative and diverse uses of the collected and produced data, promotes the 
creation of transparent research processes, highlights the distinctive research method-
ologies of these disciplines, and enhances the peer-review process.

Moreover, making multimedia content openly accessible and managing third-par-
ty rights pose challenges that, while present in other fields, are particularly pronounced 
in these domains. Arts, design and music contribute uniquely to open science by foster-
ing the development of innovative methods, output formats, procedures and alternative 
forms of publication—advancing open science practices that benefit all disciplines.

[Fig. 1] Breakdown of open access publications by research 
fields in Switzerland and worldwide (2016-2020) 
Derived from Fig. 12 in "Open Access publications, 2008-
2020. A bibliometric analysis by the State Secretariat for Ed-
ucation, Research and Innovation SERI, 2023", ISSN  2296-3871, 
CC BY-SA

Helsinki Initiative on Multilingualism in Scholarly Communication is a prime example of 
efforts to promote and value multilingualism in scholarly communication

"Recognising digital scholarly outputs in the humanities" highlights the importance of 
recognising interdisciplinary work, innovative research methods and non-traditional 
scholarly outputs

*

Switzerland 
World

https://www.sbfi.admin.ch/dam/sbfi/en/dokumente/webshop/2023/oublications_oa_2008_2020.pdf.download.pdf/Publications_OA_2008_2020_DE.pdf
https://www.helsinki-initiative.org/en
https://zenodo.org/records/10224028
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Welcome to open 
science!

1.

1.1. What is open science, and why 
is it relevant to you

Open science involves the principle and practice of making research data, tools, process-
es, outputs, documentation and educational material available to the scientific com-
munity and the wider public. Enabled by technological advancements, it strengthens 
and accelerates the production of knowledge and deepens its comprehension, benefit-
ting society at large as well as individual stakeholders, including scholars, academics, re-
search and cultural institutions, publishers, teachers, students, practitioners and citizens.

Long-term sharing of research-related information, from the initial brainstorming 
notes to the final outputs and educational resources, ensures that anybody can learn 
about it and build on it. Open science grants reproducibility and fosters scientific collab-
orations, which may involve citizens’ participation (the so-called citizen science). While it 
safeguards security and privacy, it also significantly bolsters integrity, transparency and 
rigour of research, and brings increased accountability towards taxpayers’ funds. More-
over, sharing mitigates social and geographical inequalities by making knowledge uni-
versally accessible.

Open science also boosts the visibility of research, ensuring granular, in-depth dis-
semination and recognition of your research activities. This comes as a profit to you, 
to the institutions you work with and to publishing houses as well. For these reasons, 
adopting an open science approach is increasingly becoming a requirement to access 
institutional funding at the Swiss, European and international levels.

Open science is key to enhancing the transparency, integrity and reus-
ability of research across all disciplines. Working with sharing in mind 
implies new ways of assessing, connecting and reusing research materials.

For researchers and practitioners in the fields of arts, design and 
music seeking to incorporate the principles of open science into their 
research workflows, these guidelines provide essential support. These 
guidelines are also designed to assist librarians, open science champi-
ons, ambassadors and stewards in supporting researchers in arts, de-
sign and music and in navigating the specific challenges of multimedia 
content and third-party rights.

DARIAH is the European digital infrastructure for the Arts and Humanities, DARIAH-CH its 
Swiss node. It works with communities of practice, it "develops, maintains and operates an 
infrastructure in support of ICT-based research practices and sustains researchers in using them 
to build, analyse and interpret digital resources". Amongst the many services provided by 
DARIAH, the Social Science & Humanities Open Marketplace is a discovery portal which 
pools and contextualises resources for Social Sciences and Humanities research commu-
nities, including tools, services, training materials, datasets, publications and workflows.

*

https://www.dariah.eu/
https://www.dariah.ch/
https://marketplace.sshopencloud.eu/
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[Fig. 2] The pillars of open science
Derived from UNESCO, “Understanding open science”, 
2022, p.6, following “UNESCO Recommendation on Open 
Science”; CC BY-SA 4.0

1.1. What is open science, and why is it relevant to you1. Welcome to open science!
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Operas, the European Research Infrastructure for the development of open scholarly 
communication in the social sciences and humanities, aims to aggregate fragmented 
resources and make them available transnationally and collaborates with DARIAH (Swit-
zerland is a member)

OpenAIRE is a non-profit partnership of 50 organisations (including CERN and the Uni-
versity of Zurich) established to support European research through a permanent open 
scholarly communication infrastructure; it monitors the European open science ecosys-
tem and offers guides, training and multiple resources

UNESCO is committed to "Making science more accessible, inclusive and equitable for 
the benefit of all"

Open Science Framework (OSF) is a free and open platform by the American non-profit 
organisation Center for Open Science (COS), partnering with many US and some Euro-
pean universities, and available to individuals as well. Here you can search previous and 
current research projects and brainstorm, register your research plan, collaborate and 
upload a preprint of your work. Notable properties of OSF are getting a timestamped 
Digital Object Identifier (DOI) as early as your research plan is ready and allowing you to 
update it; enabling the forking of research projects; offering a centralised project space 
for seamless collaboration, even if members individually rely on different infrastructures. 
You will learn more about how the research phases interlink with open science as well as 
about DOIs and their importance as you read these guidelines

"DARIAH/DARIAH-CH", by Cristina Grisot, 26 April 2023

https://doi.org/10.54677/UTCD9302
https://unesdoc.unesco.org/ark:/48223/pf0000379949/PDF/379949eng.pdf.multi
https://unesdoc.unesco.org/ark:/48223/pf0000379949/PDF/379949eng.pdf.multi
https://operas-eu.org/
https://www.openaire.eu/
https://osobservatory.openaire.eu/home
https://catalogue.openaire.eu/home
https://www.unesco.org/en/open-science/
https://osf.io/
https://www.cos.io/
https://osf.io/tpj4w/
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Open Science

Transparency

Long-term availability of documentsWorldwide access to research results

Promotion of international and 
interdisciplinary collaborative work

Stimulation of innovation worldwide

Ease of access to knowledge  
for all for free

Citizen science Scientific integrity

Reproducibility of results

Further development by researchers 
and promotion of research efficiency

Higher visibility and citation rate 

[Fig. 3] The benefits of open science
Derived from: “The issues of Open Science”, in R. Féret, 
L. Bracco, S. Cheviron, E. Lehoux, C. Arènes, & L. Li, “Im-
proving your ANR project thanks to Open Science (Ver-
sion 2)”, 2020, p.8, Zenodo; swissuniversities, Vorteile von 
Open Access [Advantages of open access]; CC BY 4.0

https://doi.org/10.5281/zenodo.3769971
https://doi.org/10.5281/zenodo.3769971
https://doi.org/10.5281/zenodo.3769971
https://www.swissuniversities.ch/themen/open-science/open-access
https://www.swissuniversities.ch/themen/open-science/open-access
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[Fig. 4] Tools and services that the open science 
infrastructure interoperate with
Derived from V. Ficarra, M. Fosci, A. Chiarelli, B. Kramer, 
V. Prudman, “Scoping the Open Science Infrastructure 
Landscape in Europe”, 2020, SPARC Europe, image cre-
ated with VOSViewer, CC BY 4.0

1.1. What is open science, and why is it relevant to you1. Welcome to open science!

1.1.1.  Open science in Switzerland

Switzerland’s commitment to open science is 
anchored in two key frameworks: the Swiss 
National Strategy on Open Access (2017, re-
vised in 2024) and, complementary to it, the 
Swiss National Strategy for Open Research 
Data (2021).

Both strategies are based on the 
principle that the outputs of publicly fi-
nanced research belong to the public and, 
consequently, publications and the under-
lying research data should be freely and 
immediately accessible to all. Openness is 
understood as a prerequisite and a catalyst 
for high-quality research. The two strat-
egies commit to connecting to national 
and international ecosystems. This implies 
interoperability of existing and emerg-
ing infrastructures and organisations and 
compliance with relevant legal frameworks 
at the national and international levels. Re-
searchers, on the other side, are support-
ed through tailored training opportunities 
and dedicated grants.

According to the Swiss National Strategy 
on Open Access, the transformation will be 
completed by 2032. The strategy has been 
developed by swissuniversities and the 
Swiss National Science Foundation (SNSF) 
and is endorsed by the Swiss Academies 
of Arts and Sciences, the ETH Domain and 
other stakeholders. It pursues the follow-
ing objectives:

	▶ the frameworks for scholarly publishing 
set by institutions and service providers 
advance the paradigm shift towards 
open access;

	▶ the scholarly publishing practices of re-
search communities are characterised 
by a fully open-access culture;

	▶ the scholarly publishing system is fi-
nancially sustainable;

	▶ authors affiliated with a Swiss insti-
tution have open-access publishing 
options at reasonable conditions that 
align with the global context;

	▶ scholarly publishing in Diamond open 
access is financially viable and a robust 
alternative for authors;

ORCID
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DOAJ

Crossref

BASE

OpenAIRE

Zenodo
arXiv

eduGAIN

Europeana

RePEc

GitHub
DOI

OSF
GRID

edu
TEAMS

CINES
(PAC)

PLOS

OAPEN

national
CRIS

DataCite

Wikimedia

Wikidata

SherpaRomeo

Unpaywall

Wikipedia
Google 
scholar

https://zenodo.org/records/4159838
https://zenodo.org/records/4159838
https://www.swissuniversities.ch/fileadmin/swissuniversities/Dokumente/Hochschulpolitik/Open_Access/Swiss-National-Open-Access-Strategy-2024-en.pdf
https://www.swissuniversities.ch/fileadmin/swissuniversities/Dokumente/Hochschulpolitik/Open_Access/Swiss-National-Open-Access-Strategy-2024-en.pdf
https://www.swissuniversities.ch/fileadmin/swissuniversities/Dokumente/Hochschulpolitik/ORD/Swiss_National_ORD_Strategy_en.pdf
https://www.swissuniversities.ch/fileadmin/swissuniversities/Dokumente/Hochschulpolitik/ORD/Swiss_National_ORD_Strategy_en.pdf
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[Fig. 5] Open access publications worldwide 
Derived from Fig. 1 in “Open Access publications, 2008-
2020”, op. cit., CC BY-SA
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	▶ open access for scholarly long-form 
publications and additional publication 
formats is supported.

The Swiss National Strategy for Open 
Research Data (ORD), commissioned by 
the State Secretariat for Education Re-
search and Innovation (SERI) and support-
ed by swissuniversities, ETH Domain, the 
Swiss Academies of Arts and Sciences and 
the National Research Council of the SNSF, 
adheres to the 2020 Sorbonne Declaration 
on research data rights. As such, it provides 
a framework for the development of prac-
tices built around sharing research data in 
Switzerland. Publicly funded research data 
should be accompanied by comprehensive 
metadata and adhere to the FAIR principles        	
     2.3. 

The heterogeneousness of the Swiss 
education landscape is actively supported 
by fostering a “sustainable and coordinated 
bibliodiversity” (Open Access Strategy) and 
by acknowledging the variety of conven-
tions, standards of methodology and val-
ues across different disciplines. The Open 

Research Data Strategy similarly grants re-
searchers the freedom to implement pro-
cedures as appropriate for their academic 
community.

Peculiar to the Swiss approach to 
research and innovation is the interaction 
with society. This translates, as highlighted in 
the SNSF 2025-2028 Multi-Year Programme, 
into promoting active collaboration between 
scientific practitioners and non-scientific 
stakeholders from the industry and society 
at large as a driver to the rapid and exten-
sive adoption of research outcomes.

https://www.leru.org/files/Sorbonne-declaration.pdf
https://www.snf.ch/media/en/uHnRwXS9FpfgQ58G/SNF-Mehrjahresprogramm_2025-2028_en.pdf
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[Fig. 6] Shares of open access and non-open access 
publications in Switzerland
Derived from Fig. 7 in "Open Access publications, 2008-
2020", op. cit., CC BY-SA
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Digitalisation – swissuniversities is the main page of swissuniversities dedicated to digital-
isation, which includes sections on open access and open research data

SERI, the State Secretariat for Education, Research and Innovation

opendata.swiss is the Swiss public administration's central portal for open government 
data. It also includes data relevant to the humanities

*

A conversation with Tobias Philipp, SNSF Open Access Coordinator, and Regula Graf, 
SNSF research assistant, 18 January 2024

https://www.swissuniversities.ch/en/topics/digitalisation
https://www.sbfi.admin.ch/sbfi/en/home.html
https://opendata.swiss/
https://osf.io/du4cg/
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OA
non-OA

[Fig. 7] Open access scholarly publications by docu-
ment type as of 2018
Adapted from "Open Access in Switzerland", OpenAire 
(file now available on Wikimedia Commons), CC BY 4.0

[Fig. 8] Evolution of the impact (Relative Citation Ratio) 
of open access and non-open access publications 
from Switzerland
Derived from Fig.10 in "Open Access publications, 2008-
2020", op.cit., CC BY-SA
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1.2. Creative Commons licences  
and copyright

Open science needs two substantial prerequisites to work: a robust technological infra-
structure and a clear legal framework. Digitalisation maximises the sharing possibili-
ties of research-related materials and outputs and the correlated benefits. The following 
chapters provide guidance on specific tools and resources of the digital infrastructure 
and advise how to authorise the use of your work and how to benefit from open content. 
Licensing your work according to the open science principles necessitates early deci-
sion-making throughout your research process. So, let us start with an overview of cop-
yright, the context out of which Creative Commons licences (also known as CC licences) 
originated and within which they operate.

1.2. Creative Commons licences and copyright1. Welcome to open science!

1.2.1.  Copyright, an overview

a. What is protected by copyright 
(and what is not)
Under international copyright standards, 
any creative work developed by a human is 
automatically granted protection for a des-
ignated period, provided it demonstrates 
a sufficient degree of originality. The des-
ignated period typically extends until 70 
years after the author's death, though this 
regulation may diverge across jurisdictions. 
When protection expires, the work enters 
into the public domain. Copyright, howev-
er, does not apply to facts, concepts and 
ideas.

An area that requires special attention, 
which is subject to emerging new legisla-
tion, is AI-generated content. The output 
of a generative AI is not protected by cop-
yright as it is not created by a physical per-
son. Ongoing controversies revolve around 
establishing the threshold at which a work 
is created by a person with the assistance 
of an AI tool versus when a work is generat-
ed by AI without substantial human input.

b. Transfer of rights
Copyright systems are composed of two 
groups of rights:

	▶ moral rights consist of the right to attri-
bution (recognition of authorship) and 
the right to the integrity of the work, 
which restricts modifications to the 
original creation. These rights remain 
with the author and cannot be trans-
ferred.

	▶ Economic rights (also called Property 
rights) are about whether, when and 
how a person can exploit a work, either 
digitally or physically. They can be trans-
ferred to third parties (totally or partial-
ly) by contract, by law or by institution-
al regulations. Copyright agreements, 

publishing contracts and licences regu-
late the economic rights of a work, such 
as its reproduction, distribution, modifi-
cation, adaptation, sharing, access and 
availability on a specific website.

There are two principal methods for copy-
right holders to transfer economic rights to 
someone else:

	▶ transfer of ownership involves the as-
signment of all or some economic 
rights to a third party, thereby making 
them the copyright holder. This scenar-
io frequently arises with employers and 
is common in traditional publishing 
contracts.

	▶ A grant of permission to use the work in 
a certain way through a licence without 
transferring ownership, e.g. a Creative 
Commons licence. In this case, the li-
censee is only a user and does not own 
any rights over the work in question. An 
exclusive licence prohibits the rights 
holder from granting similar licences to 
others. A non-exclusive licence, on the 
other hand, allows multiple licensees 
concurrently.

A licence may be addressed to an unspec-
ified range of potential users (pre-defined 
licence) or tailored to specific persons (spe-
cific licence agreement). A specific licence 
agreement usually has the form of a con-
tract that is signed by all involved parties, 
while pre-defined licences are accepted sim-
ply by using the work and/or data in question. 
Creative Commons licences are an example 
of pre-defined licence contracts.
For instance, if a work is intended for a par-
ticular event or occasion, such as a specif-
ic webinar, users have the option to use a 
work licensed under a Creative Commons 
licence or bespoke a specific licence agree-
ment by seeking permission from the right 
holder or the Collective Management Or-
ganization (CMO)       3.4.1. for the designat-
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ed use during that specific event.
Copyright laws do not prescribe a 

specific form for the contract to be valid. 
Even an oral exchange or an email can 
suffice. Rights can be transferred or grant-
ed through an agreement (a contract or 
a licence), law, or institutional regulation 
(such as a university's policy). However, for 
evidentiary purposes in the event of mis-
understandings or disputes, it is advisable 
to clarify all aspects of the agreement in a 
separate document and have it signed by 
both parties for clarity and legal assurance.  

c. Rights holders and owners of copyright
The core principle of intellectual property 
is the exclusive right of the holder to deter-
mine the use of their work. The term "right 
holder" refers to those owning some or all 
economic rights of the work, allowing for 
multiple right holders. Initially, the author 
is automatically the primary right holder, 
retaining certain rights even after transfer-
ring others. For instance, if a writer assigns 
editing and publishing rights to Publisher 
A, the author remains the right holder of 
unassigned rights, enabling opportunities 
like translating and publishing through 
Publisher B. If all rights are transferred, the 
author loses right holder status, requiring 
permission for any subsequent use of the 
work.

d. Public interest and exceptions
National and international copyright laws 
strive to establish a balance between the 
interests of right holders and the public. 
Consequently, copyright exclusivity is not 
absolute. Exceptions within copyright law pri-
oritise public interest in specific situations, 
such as private use, educational purpos-
es, text and data mining for research, the 
right to parody, the right to quotation, etc. 
They enable users to benefit from existing 
works without requiring the right holder's 
permission. These exceptions are legally 
defined and impose specific conditions on 
the use of the work, e.g. attribution is al-
ways mandatory.

If none of the exceptions apply and 
the work has not been released under a pre-
defined licence, the user must enter into 
a licence agreement with the copyright 
holder in order to lawfully use the work.

e. Related rights
Copyright law encompasses not only copy-
rights but also the so-called related rights. 

These protect individuals and entities in-
volved in disseminating copyrighted or folk-
loric works, even if they are in the public do-
main. Related rights extend to performers 
(like singers, actors, dancers and musicians), 
sound recording producers and broadcast-
ers. They offer a lighter protection than 
copyrights but still safeguard the contribu-
tions of those involved in the production 
and distribution of creative works. For in-
stance, while a song's composition and lyrics 
are protected by copyright for the compos-
er and songwriter, related rights protect 
those involved in its performance, produc-
tion and broadcasting. Producers of sound 
recordings also receive protection against 
piracy.

Related rights give performers con-
trol over the fixation (i.e. recording), broad-
casting and public communication of their 
performances, requiring consent or equitable 
remuneration. Broadcasting organisations 
can authorise or prohibit rebroadcasting 
and reproduction of their broadcasts, while 
phonogram producers have rights over the 
reproduction, importation and distribution 
of their phonograms. When multiple per-
formers jointly perform a work, protection 
applies to the group as a whole, requiring 
common agreement for the use of their 
performance recordings. A designated rep-
resentative can make decisions for the 
group.

f. Differences amongst jurisdictions
When working across countries, it is essen-
tial to be aware of the variations in nation-
al copyright laws. The main areas where 
differences may occur are the lifespan of 
copyright, fixation as a requirement for 
copyright to apply and exceptions versus 
fair use. The latter, for example, is in force 
in US common-law legislation. Another no-
table peculiarity of US copyright law is the 
requirement of registration to enforce cop-
yright in court.

https://en.wikipedia.org/wiki/Fair_use
https://www.libraries.rutgers.edu/research-support/copyright-guidance/copyright-basics
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In Switzerland, copyright matters are gov-
erned by the Federal Act on Copyright and 
Related Rights (CopA), whose latest revision 
entered into force in April 2020.

a. What is protected by copyright
In Switzerland, the approach to copyright 
aligns closely with the common interna-
tional standard. Since April 2020, the updat-
ed Swiss Copyright Act has extended copy-
right protection to include photographs of 
three-dimensional objects, even if these 
objects lack originality. This amendment 
affects various types of photographs such 
as press photos, profile pictures, family por-
traits, or ordinary photos of items for sale. 
The duration of copyright protection is until 
70 years after the author's death. However, 
there are two notable exceptions:

	▶ copyright protection for computer pro-
grams lasts only until 50 years after the 
author's death;

	▶ photographs that do not exhibit orig-
inality are protected for 50 years from 
the time of their capture (if this is un-
known, from publication), irrespective 
of the photographer's lifespan.

b. Moral and economic rights
Beyond the conventional moral rights, ar-
ticle 9/2 of the Swiss Copyright Act recog-
nises the author’s right to first publication, 
empowering the author with the discre-
tion to decide when, how and whether to 
release the work for the first time.

c. Rights holders and owners of copyright
The principle is established in articles 9 and 
10 of the Swiss Copyright Act. Article 17 of 
CopA outlines a specific provision for com-
puter programs: "Where a computer pro-
gram has been created under an employ-
ment contract in the course of discharging 
professional duties and in fulfilling contractual 
obligations, the employer alone shall be en-
titled to exercise the exclusive rights of use".

1.2. Creative Commons licences and copyright1. Welcome to open science!

1.2.2. Copyright in Switzerland

d. Public interest and the exceptions
The Swiss Copyright Act establishes some 
exceptions to copyright. The following se-
lection is relevant to you.

	▶ Private use (art. 19/1/a CopA): You are 
allowed to share data within a circle of 
persons closely connected to each oth-
er (e.g. close friends, family members, 
flatmates). This exception is restrictive 
and does not extend to social media 
platforms; Facebook "friends" for exam-
ple are not included.

	▶ Education purpose (art. 19/1/b CopA): 
You can share copyrighted content with-
in the confines of a lecture or class, but 
not beyond this context (e.g. the whole 
school or among colleagues from oth-
er institutions). The same principle and 
limitation apply to distant learning. Mod-
ifications to the content are allowed. If 
the work is commercially available, ei-
ther online or in a physical store, only an 
excerpt can be shared. If the work is no 
longer commercially available, sharing 
a copy of the entire work is permitted.

	▶ Use within a company (art. 19/1/c CopA): 
You can distribute a copy of the copy-
righted content to colleagues working 
within the same institution. If the work 
is commercially available, either online 
or in a physical store, only a copy of an 
excerpt can be shared.

	▶ Orphan works (art. 22b CopA): You can 
reproduce a work if its right holder is 
unknown or cannot be found following 
a diligent research effort, provided that 
such use is notified to the correspond-
ing CMO (e.g. ProLitteris).

	▶ Archive and backup copies (art. 24 
CopA): Public and publicly accessible li-
braries, educational institutions, muse-
ums and archives are allowed to make 
a single copy of rare, valuable works, to 

The Swiss Federal Institute of Intellectual Property (IPI)

"Copyright and open access in Switzerland", by Suzanna Marazza, competence centre 
CCdigitallaw, Università della Svizzera Italiana, 15 February 2023

*

https://fedlex.data.admin.ch/eli/cc/1993/1798_1798_1798
https://fedlex.data.admin.ch/eli/cc/1993/1798_1798_1798
https://www.ige.ch/en/protecting-your-ip/copyright/the-basics
https://osf.io/u2f6r/
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secure and preserve their collections 
insofar as these copies are not made for 
financial or commercial gain. Only one 
of the copies can be made accessible to 
the public: either the original or its copy 
(which could be digital).

	▶ Temporary copies (art. 24a CopA) which 
are technically needed to process the 
transmission of copyrighted data are 
permitted.

	▶ Data mining (art. 24/d CopA): You can 
use protected content, if legally available, 
for methodologies/practices made pos-
sible thanks to the use of new digital 
technologies (e.g. data mining or data 
scraping, the practice of analysing large 
databases in order to generate new in-
formation).

	▶ Right to quotation (art. 25 CopA): You 
can quote content as a reference, com-
ment, or demonstration of the quoting 
work. Only the portion of the work nec-
essary for these purposes may be used, 
not a broader sample. Quoting an en-
tire work is permissible only when al-
tering it would distort its meaning, an 
interpretation that is not accepted by 
other countries. Additionally, the quo-
tation should not hamper the quoted 
work's economic viability or infringe 
upon the author's interests.

	▶ Works in public premises (art. 27 CopA): 
According to this, a "work permanent-
ly situated in a place accessible to the 
public may be depicted; the depiction 
may be offered, transferred, broadcast 
or otherwise distributed"; "the depic-
tion may not be three-dimensional and 
it may not serve the same purpose as 
the original".

	▶ Reporting current events (art. 28 CopA): 
Short excerpts from press articles, or 
radio and television reports can be re-
produced, distributed, broadcast or re-
transmitted for the purposes of report-
ing current affairs.

	▶ Right to parody (art. 11/3 CopA): Existing 
works can be used for the creation of 
parodies or other comparable variations 
on the work, provided that the character 
of parody and critics is understandable.

	▶ Use of works by persons with disabilities 
(art. 24c CopA): Copyrighted works can 
be reproduced and minimally adapted 
for the benefit of disabled individuals, 
without the need to seek authorisation 
from the rights holder. This exception 
does not extend to transforming the 

work in a different form, such as audio 
descriptions of a text or of a film. It al-
lows reproducing and distributing cop-
ies of works in a form that facilitates 
access for disabled people. Distribution 
of such forms can be made online, but 
access must be limited to the circle of 
disabled individuals. Unrestricted pub-
lic access is not allowed. Moreover, such 
copies must be distributed at the cost 
price of the original work (no extra cost 
for the adaptation is accepted). Import-
ing and exporting reproductions are 
permitted under the same conditions 
and only if they are distributed by au-
thorised organisations (non-profit or-
ganisations assisting disabled people).

e. Related rights
In Switzerland, related rights are regulat-
ed by articles 33 and following of the Swiss 
Copyright Act. Performers, producers and 
broadcasters are granted some exclusive 
rights for their performances or fixed pro-
duction, and performers are granted the 
moral right to be recognised, ensuring they 
are credited for their contributions to a 
work. According to article 39 CopA, "protection 
begins with the performance of the work or 
of the expression of folklore by the performers, 
with the publication of the phonogram or au-
dio-visual fixation, or with its production if 
it is not published, it ends after 70 years. 
Protection of a broadcast begins with its 
transmission; it ends after 50 years or with 
the transmission of the broadcast; it ends 
after 50 years".

Copyright in Switzerland related to 
musical sound fixed in a recording me-
dium (e.g. classical music tracks fixed in 
a CD): the composer is granted copyright 
protection (until 70 years after his/her 
death), while musicians (the orchestra) 
performing the composition and the pro-
ducer who recorded the performance to 
fix it in the CD are granted related rights 
(protection lasts for 70 years, independent-
ly from musicians and producer's life). To 
use a track that is fixed in a medium, one 
should consider all layers of copyright and 
related rights protection: those of the com-
poser, of the orchestra, of the producer and 
of the broadcaster if the performance was 
broadcasted on radio or TV. In the case of 
unfixed performance (live concert), Swiss 
law protects the music composition and 
lyrics (copyright) and the live performance 
of the musicians (related rights).
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f. Books
According to Swiss law, copyright protec-
tion for a book extends until 70 years af-
ter the author's death (or the last author, 
in case of joint authorship). Translations of 
books are protected for 70 years after the 
translator's death. If a book is a collection 
of distinct works (e.g. consisting of autono-
mous chapters or articles), each chapter or 
article enjoys individual protection and the 
book itself is also protected as a collection, 
provided that the selection and structure 
of these chapters or articles demonstrate 
originality.

Some key specifics are as follows:
	▶ for joint authors, the use and publica-

tion of the book require unanimous 
agreement among the authors;

	▶ if a work is conceived and led by a pub-
lisher, Article 393 of the Swiss Code of 
Obligations assigns copyright to the 
publisher;

	▶ Art. 382. paragraph 3, of the Swiss Code 
of Obligations grants authors the right 
to republish their contribution after three 
months from its first publication, but 
agreements between authors and pub-
lishers may specify different terms, includ-
ing a longer embargo period.

g. Education material
Educational material such as text, images, 
videos, charts, or a collection of works, is 
subject to copyright rules equivalently. The 
standard copyright norms apply accordingly.

h. Data and databases
Raw data that represent natural phenomena, 
like formulas, algorithms, temperatures, or 
factual information, lacks ownership. Legally 
owning this kind of data, akin to owning 
material goods, is not currently feasible. The 
legal status of data, though, is challenged by 
technological developments (i.e. blockchain, 
artificial intelligence) and is a subject of de-
bate in Switzerland, Europe and internationally. 
While some argue that non-physical goods 
cannot have property rights, others view 
data as res digitalis, rendering it eligible for 
property rights. Copyright applies to the 
expression an author gives to data, contin-
gent on its character of originality (linked to 
copyright requirements), excluding protec-
tion for the underlying idea, logic or con-
cept. As an example, copying a chart with-
out permission is a copyright violation, but 
creating a different chart with the same 
logic or with the same raw data is not.

Originality determines copyright protec-
tion for lists, charts, diagrams, or schemes 
created by individuals. While an originally 
structured and selected database is pro-
tected by article 4/1 of the Swiss Copyright 
Act, this aspect is irrelevant to European 
legislation which provides a right for data-
bases based on substantial investment in 
the acquisition, verification or presentation 
of data (Art. 7/1 Directive 96/9/EC). Howev-
er, individual data, lacking original expres-
sion and not related to identifiable persons 
(which are then subject to data protection 
laws), remain unowned and devoid of intel-
lectual or civil property rights.

i. Software
International copyright protection applies 
to a computer program when its source 
code is deemed a literary and artistic work 
under Article 2 of the Berne Convention for 
the Protection of Literary and Artistic Works, 
provided the required level of originality is 
met. Software is safeguarded accordingly 
in Europe by Directive 2009/24/EC and in 
Switzerland by art. 2 para 3 CopA. The Swiss 
doctrine defines software (which is subject 
to varying interpretations) by referring to 
the U.S. Copyright Act, whose §101 states 
that "A computer program is a set of state-
ments or instructions to be used directly or 
indirectly in a computer in order to bring 
about a certain result". Copyright protects 
the expression, not the underlying idea, al-
lowing different expressions with the same 
output without infringing on each other. 
Proprietary licences or open licences, like 
Creative Commons or Free and Open Source 
Software (FOSS) licences, govern a comput-
er program, offering different levels of user 
freedom and accessibility. A computer pro-
gram may also be patentable if it introduc-
es a technical innovation.

j. Design
Copyright covers drawings and visuals as 
artistic creations when the aforementioned 
conditions of originality are fulfilled. There-
fore, when it comes to design, what copy-
right protects is the visual representation 
itself, rather than the object depicted in it. 
The shape of an object per se, if present-
ing a new and original exterior appearance, 
can be registered in the Design Register for 
design protection according to the Federal 
Act on the Protection of Designs.

https://www.fedlex.admin.ch/eli/cc/27/317_321_377/en#part_2/tit_12/lvl_D
https://www.fedlex.admin.ch/eli/cc/27/317_321_377/en#part_2/tit_12/lvl_D
https://www.fedlex.admin.ch/eli/cc/27/317_321_377/en#part_2/tit_12/lvl_B/lvl_II
https://www.fedlex.admin.ch/eli/cc/27/317_321_377/en#part_2/tit_12/lvl_B/lvl_II
http://data.europa.eu/eli/dir/1996/9
https://wipolex.wipo.int/en/text/283693
https://wipolex.wipo.int/en/text/283693
https://eur-lex.europa.eu/legal-content/EN/ALL/?uri=CELEX%3A32009L0024
https://www.copyright.gov/title17/title17.pdf
https://en.wikipedia.org/wiki/Free%20and%20open-source%20software
https://en.wikipedia.org/wiki/Free%20and%20open-source%20software
https://www.gnu.org/philosophy/free-sw.en.html
https://www.gnu.org/philosophy/free-sw.en.html
https://www.fedlex.admin.ch/eli/cc/2002/226/en
https://www.fedlex.admin.ch/eli/cc/2002/226/en
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1.2.3. Creative Commons licences, the 
basics

k. Audiovisuals, theatre, dance, circus, films 
and multimedia
Copyright protects any text, sheet music, 
script, drawing, image, visual, set design, 
costumes, architectural buildings, chore-
ography etc. produced for theatre plays, 
audiovisual, films and multimedia. Relat-
ed rights extend to the recording in a fixed 
medium, the performance by actors, sing-
ers, musicians and others as well as the 
producer’s contribution to the recording 
on a medium capable of public communi-
cation. Copyright also protects each audio-
visual, theatre, dance, circus performance, 
film and multimedia work as a whole.

a. What are CC licences?
Creative Commons (CC) licences promote 
the sharing and reuse of creativity and 
knowledge by blending the default "all 
rights reserved" with the "some rights re-
served" approach to copyright, thus ena-
bling rights holders (licensors) to release 
some of the rights that are granted by cop-
yright law. Through CC licences, authors 
authorise others (licensees) to use, share 
and modify licensors' creative works within 
clearly defined conditions for reuse.

These are the main characteristics of 
CC licences:

	▶ While permitting licensees to copy, 
modify and distribute their work, crea-
tors retain the copyright and their right 
to be credited.

	▶ CC licences are free of charge and can 
be used for any type of copyrighted 
work (including research data, educa-
tional resources, scientific publications, 
music, pictures, databases, sound, vid-
eo, etc), except for software.

	▶ They are non-revocable: licensors are 
not allowed to change towards a more 
restrictive licence as this would break 
the whole system. However, licensors 
are always allowed to change the li-
cence to a less restrictive one, as this 
change does not create any troubles 
with previous work usage.

	▶ CC licences are non-exclusive, meaning 
creators and owners can enter various 
licensing arrangements for the same 
work at any time. This property is, at 
times, referred to as dual licensing.

b. What is the relationship between CC li-
cences and copyright?
CC licences are built within copyright law 
and can be applied only to copyrightable 
works by the right holder and not to the 
works included in the worldwide public 
domain. Other types of intellectual prop-
erty, like patents and trademarks, are not 
covered by CC licences. Importantly, CC li-
cences do not limit or suppress any rights 
granted under the exceptions and limita-
tions of copyright. They work international-
ly and have the same lifespan as copyright.

c. How are CC licences designed?
CC licences have a three layers design:

	▶ the lawyer-readable layer is written in 

https://creativecommons.org/
https://creativecommons.org/faq/#can-i-apply-a-creative-commons-license-to-software
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d. What are the CC licensing options?
CC licences result from a combination of one 
or more of the following four elements:

Icon

Content derived from Creative Commons, CC BY 4.0. 
Icons by Creative Commons are trademarked

Right

BY = Attribution Yes

YesSA = ShareAlike

The author (who may not be identical to the right hold-
er) must be credited. All six CC licences resulting from 
the combination of the four elements listed here include 
this condition

Remix, adapt or build upon the material is allowed, but 
you must licence the modified material under identical 
terms

Description Open

ND = NoDerivatives

NC = NonCommercial

Remix, adapt or build upon the material is allowed, but 
you must licence the modified material under identical 
terms

Remix, adapt or build upon the material is allowed, but 
you must licence the modified material under identical 
terms

legal code and lists all terms and con-
ditions in a way that can be enforced in 
court;

	▶ the human-readable layer is a summa-
ry of legal terms and conditions written 
in plain, understandable language;

	▶ the machine-readable layer is written 
in a format that can be understood 
by search engines, software and other 
kinds of technology.

https://creativecommons.org/share-your-work/cclicenses/
https://creativecommons.org/policies/#trademark
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e. CC licences and the public domain
Creative Commons also offers two public 
domain options:

Button

The CC0 and Public domain marks by Creative 
Commons are trademarked

Name  
and Abbreviation

Yes

Yes

CC0 = Zero

Public Domain 
Mark

If you want to dedicate your work to the public domain, 
you can use CC0. Designed as a waiver of copyright, it 
has a different legal status depending on jurisdiction. 
In the US, it works as such and consequently is not a li-
cence. In countries like Switzerland and the EU mem-
ber states, where creators are not allowed to renounce 
their moral rights, CC0 is technically a licence, through 
which you declare that you will tolerate any kind of (re)
use, unconditionally, for any purpose and worldwide. At-
tribution is not mandatory for CC0, although including 
the author is always good practice

This mark informs the public about the public domain 
status of a work. It does not have a legal effect and is 
used to signal that a work is free of all copyright restrictions

Description Open

https://creativecommons.org/policies/#trademark
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	▶ If so, do I want the adaptations to be 
shared under identical terms?

The answers to these questions will guide 
the licensor in choosing one of different li-
cence options. The following spectrum ex-
plains the distinctions between them.

[Fig. 9] The Creative Commons licence spectrum 
Derived from: visual by Shaddim, Wikimedia Commons; 
3.3 Licence types, Creative Commons Certificate for Edu-
cators, Academic Librarians, and Open Culture; CC BY 4.0. 
CC buttons are trademarked by Creative Commons

Permitted
reuse

Reserved
rights

Licence
name

No rights 
reserved

CC0 Yes

Yes

Yes

CC BY

CC BY-SA

CC BY-NC

CC BY-NC-SA

CC BY-NC-ND

CC BY-ND

Anyone can use and adapt the work 
for any purpose (also commercial)

Anyone can use and adapt the work 
for any purpose (also commercial) as 
long as they give credit to the creator

Anyone can use and adapt the work 
for any purpose (also commercial) 
as long as they give credit to the cre-
ator and share the derivative work un-
der identical terms

Anyone can use and adapt the work 
for non-commercial purposes only as 
long as they give credit to the creator

Anyone can use and adapt the work 
for non-commercial purposes only as 
long as they give credit to the creator 
and share the derivative work under 
identical terms

Anyone can use and share the una-
dapted work for any purpose (also com-
mercial) as long as they give credit to 
the creator

Anyone can use and share the un-
adapted work for non-commercial 
purposes only as long as they credit 
the creator

Attribution

Attribution-
ShareAlike

Attribution-
NonCommercial

Attribution-
NoDerivatives

Attribution-
NonCommercial
-NoDerivatives

Attribution-
NonCommercial
-ShareAlike

Abbrevation DescriptionIcon Open

f. Open versus non-open CC licences
According to the Berlin Declaration on Open 
Access to Knowledge in the Sciences and 
Humanities, "all users should have a free, 
irrevocable, worldwide right of access and 
permission to copy, use, distribute, (...), 
make and distribute derivative works in 
any digital medium, for any responsible 
purpose, subject to proper attribution of 
authorship". Only CC0, CC BY and CC BY-SA 
are fully aligned with this definition.

There are three main questions that 
a licensor must consider when choosing a 
CC licence:

	▶ Do I want to allow commercial use?
	▶ Do I want to allow derivative works?

https://commons.wikimedia.org/wiki/File:Creative_commons_license_spectrum.svg
https://certificates.creativecommons.org/cccertedu/chapter/3-3-license-types/
https://creativecommons.org/policies/#trademark
https://openaccess.mpg.de/Berlin-Declaration
https://openaccess.mpg.de/Berlin-Declaration
https://openaccess.mpg.de/Berlin-Declaration
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As you navigate these guidelines, you will learn more about the proper application of the 
Creative Commons licences. There are a few general recommendations to keep in mind:

	▶ always attribute works even when not formally required, e.g. when the work is in CC0 
or in the public domain. Citing sources and acknowledging the work of authors and 
institutions is a tenet of research ethics and integrity, and is important for valuing 
everyone's work.

	▶ To facilitate reuse, always indicate the terms of use of your data, even when the con-
tent is not copyrighted or is in the public domain. In the latter cases, use the CC0 
licence (preferably) or the public domain mark.

	▶ Include licences correctly by linking the licence text and embedding the licence 
metadata that provides information about the licence itself and the attribution de-
tails in all documents and websites you produce.

1.3. Recommendations for the 
licence notice

g. CC licence versions
The number that follows the CC licences' 
names indicates their version. Compared 
to the previous ones, which were adapted 
to national legislations, version 4.0 is glob-
ally applicable. Creative Commons is pres-
ently addressing the issues raised by the 
fast-spreading use of generative artificial 
intelligence tools and will eventually re-
lease a new licence suite that considers AI 
integration. It is advisable to either use the 
latest version of the licence or substitute 
the number with "all".

h. What if someone does something with 
your CC-licensed work you disagree with?
By giving your work a CC licence, you allow 
all use which complies with this licence. 
But you can always disconnect your name 
from usages you disagree with by waiving 
the attribution requirement and asking 
that the licensee remove the attribution 
information. Additionally, remember that 
anyone modifying your CC-licensed work 
must indicate that the original material has 
been modified. While doing so, any chang-
es made to your original material cannot 
be attributed to you.

"Creative Commons and open science for arts, design and music", by Brigitte Vézina, Crea-
tive Commons International, 8 February 2023, 8 March 2023, 5 April 2023

"Creative Commons: the challenges and opportunities of Creative Commons licences for 
GLAMs – galleries, libraries, archives and museums", by Brigitte Vézina, Creative Commons 
International, 3 November 2022 

“Open: How to Open Your Content and How to Re-Use Open Content", Iolanda Pensa, SUP-
SI DACD, 9 October 2023

https://wiki.creativecommons.org/wiki/License_Versions#License_Suite_Versions
https://osf.io/vwprx/
https://osf.io/x56h3/
https://osf.io/x56h3/
https://osf.io/ejp84/
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Data in open
science

Key ingredients 
of a Data Management 
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PLAN an open approach 
to research

2.

You have to plan for your research with sharing and the afterlife in mind. 
The Data Management Plan is your blueprint.

2.1. What is a Data Management Plan 
and why you should create one

A Data Management Plan (DMP, at times also called a Research Data Plan) is a formal 
document that succinctly outlines the lifecycle of your data, clarifying the principles and 
the means you plan to adopt to collect, manage, store and potentially share your data 
during and after a research project. It is usually short and written in plain language for 
broad accessibility. It is a dynamic, living document, adjusted as needed throughout 
your research.

A Data Management Plan involves extra work, but its benefits outweigh the incon-
venience:

	▶ it is often a requirement of academic and research institutions, publishers and funding 
institutions;

	▶ it establishes clear workflows and guidelines surrounding data management: such 
as determining necessary authorisations, choosing file formats, organising folders 
and setting file naming conventions, all the decisions that you should take early on;

	▶ it allows you to identify and plan for the resources, tools and expertise needed for 
data management;

	▶ it maintains the data underlying publications, allowing for transparency and validation 
of results;

	▶ it allows anybody to understand, discover and reuse your research data at any time, 
ideally making it future-proof: this is important for new team members who may join 
the project at a later stage, for researchers who may generate new projects building 
on your work and for yourself when revisiting data;

	▶ it can support the dissemination and valorisation of your research results;
	▶ in the long run, it reduces the administration burden on yourself;
	▶ it ensures the longevity of your research, as data remains relevant long after publica-

tions have become outdated.

Slides by Erzsébet Tóth-Czifra on "What is data in the Arts and Humanities?", an introduction 
to the DESIR "Shaping new approaches to data management in arts and humanities" 
Winter School, Lisbon 2019

Parthenos training on how to "Manage, improve and open up your research and data"

*
"Data Management Plan: specifics of data in the arts and humanities", by Deborah Thorpe, 
research data steward, University College Cork, 31 May 2023

https://figshare.com/articles/presentation/What_is_data_in_the_Arts_and_Humanities_Introductory_slides_to_the_DESIR_Shaping_new_approaches_to_data_management_in_arts_and_humanities_Winter_School/11365166?file=21496026
https://training.parthenos-project.eu/
http://training.parthenos-project.eu/sample-page/manage-improve-and-open-up-your-research-and-data/
https://osf.io/zrn35/
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2.2. Key ingredients of a Data 
Management Plan

First, let us have a look at some basic terms related to data management.

2.2. Key ingredients of a Data Management Plan2. Plan an open approach to research

2.2.1. Research data

In the context of data management, all ma-
terials and assets that scholars collect, gen-
erate and use during all stages of their re-
search cycle are referred to as data. These 
include, among others, archival notes, time-
lines, spreadsheets with a listing of historical 
events, photos, annotated bibliographies, video 
recordings of interviews, their transcriptions 
and translations, and research websites. If 
you develop or customise software code, al-
gorithms and protocols to answer your re-
search questions, these are also considered 
research data (otherwise simply tools).

Publications are not typically counted 
as data in a STEM research Data Management 
Plan, only the data included in them are. 
However, in the humanities, publications 
per se are often very important research in-
puts. For example, they might be used as an 
argument for your research. In such cases, it 
is useful to record them as data.

To be openly accessible, your data and 
datasets (i.e. structured collections of data) 
should be digitised, ideally including your 
handwritten archival notes. When this is 
not possible (e.g. a performance), its digital 
description will suffice (e.g. a recording ac-
companied by a textual description of it).

2.2.2. Metadata, Readme file and 
controlled vocabulary
a. Metadata
For your research outputs to be openly acces-
sible, you need to develop documentation 
that enables others (and your future self) to 
discover, use and make sense of your data. 
Metadata plays a crucial role in this; it is es-
sentially data about data. In the context of 
data management, metadata entails struc-
tured information, which describes charac-
teristics of data such as content, quality, 
format, temporal and spatial coverage and 
legal status. Most repositories require a min-
imum set of metadata, and they may have a 
standard template for you to compile. If this 
is not the case and you have to do it yourself, 
you can consult examples such as the meta-
data required by Zenodo, a general-purpose 
open repository developed in Europe and 

operated by CERN. 
Metadata is not only meant for humans 

but also designed to be machine-readable 
too. Its quality influences how effectively 
your data can be found and potentially re-
used. It should be as rich, meaningful and 
standardised as possible. To this purpose, 
you should structure your metadata ac-
cording to metadata standards and adopt 
a controlled vocabulary.

b. Metadata standards
Metadata standards provide specific data 
fields to be used in describing data. It is 
advisable to consult the directory for disci-
plinary metadata standards. If no suitable 
standard exists, use a generic metadata 
schema such as Dublin Core or the DataCite 
Metadata Schema.

c. Controlled vocabularies
Adopting a controlled vocabulary for your 
metadata ensures that the terms you use to 
describe your data are consistent and, if pos-
sible, in use by other scholars as well. Check 
whether some of the general topics and 
terms (persons, locations, concepts) that 
you focus on have already been assigned 
persistent identifiers or URIs (Uniform Re-
source Identifiers) in one of the ontologies 
that are relevant to your field. You can build 
upon existing controlled vocabularies if the 
terms or words that you need are not there.

Controlled vocabularies also provide a 
consistent way of dealing with uncertainty, 
which you often encounter in humanities 
research, e.g. by using words such as "cir-
ca" for uncertain dates and terms such as 
"anonymous" for uncertainty regarding au-
thorship.

d. Batch metadata
It is advisable to collect batches of discovery 
metadata to form the basis of the reposi-
tory object using a template for each data 
deposit. The template could be provided by 
your chosen repository: e.g. the Digital Re-
pository of Ireland has its own Batch Meta-
data Template; the Dublin Core Metadata 
Generator is another useful resource. Ideally, 
you should populate this metadata in the 
template as you proceed with the project 

https://help.zenodo.org/docs/deposit/create-new-upload/#metadata
http://www.dcc.ac.uk/resources/metadata-standards
http://www.dcc.ac.uk/resources/metadata-standards
https://www.dublincore.org/resources/userguide/
http://schema.datacite.org/
http://schema.datacite.org/
https://doi.org/10.7486/DRI.qn603p95v-8
https://doi.org/10.7486/DRI.qn603p95v-8
http://nsteffel.github.io/dublin_core_generator/
http://nsteffel.github.io/dublin_core_generator/
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rather than doing so at the end of your pro-
ject when you are pressed for time.

e. Readme file
Any logical cluster of data you collect or pro-
duce (like a collection of photographs or a 
spreadsheet) as well as your final paper has 
to be accompanied by the Readme file. 

This file describes your data and con-
tains metadata and information such as: 

	▶ the title of the dataset, creators, dates, 
keywords, funding sources;

	▶ a description of what data each file-
name contains;

	▶ methods for data collection/generation/
curation;

	▶ a list of all the column names used in a 
spreadsheet;

	▶ explanations of abbreviations.
The Readme file should be stored together 
with your data, thereby becoming part of 
your documentation. The Guide to writing 
"readme" style metadata (with template) 
can support you: tailor it to suit your needs.

2.2.3. Persistent identifiers and PID 
Graphs
A persistent identifier (PID) is a long-lasting 
reference to a digital object ensuring that 
the digital object will be findable in the fu-
ture even if its associated URL changes over 
time. Digital objects include your identity 
as a content creator, publications or other 
research outputs, organisations and fund-
ing bodies.

PIDs and the metadata associated 
with them are both visible to machines 
and humans and help them describe the 
type of resource, where to find it, and how 
to reuse it. PIDs enable the continuous 
linking of articles with the underlying data, 
software and funding information across 
the research lifecycle to support research 
reproducibility and maintain the footprint 
for each output over all its versions.

a. ORCID ID
In academia, the Open Researcher and 
Contributor Identifier (ORCID) is the most 
widely used ID. Once you register on OR-

CID and have your ID, all information (CV, 
grants, publications, projects and institu-
tions you are involved in…) you enter into 
your profile becomes visible without you 
having to copy them to different platforms 
and sheets. Adding your ORCID ID to your 
publications and datasets, email signature, 
applications and other academic works imme-
diately and semantically connect them. This 
information can be exchanged effectively 
across databases, countries and academic 
disciplines. It is the standard requirement 
when submitting a research article or grant 
application, or depositing research data.

Your ORCID ID follows you no matter 
if you change your name or move to a dif-
ferent organisation, discipline or country. 
You do not need to hold an academic po-
sition to create and keep it: participating in 
research, scholarship or innovation is enough.

b. PID graphs
One of the most powerful aspects of PIDs 
are PID graphs, which enable persistent 
and machine-readable linking of different 
entities, expressing relationships within the 
research landscape, such as linking publica-
tions with underlying datasets, source ma-
terials, software or other relevant digital out-
puts; linking a dataset to documentation 
describing how the dataset was collected; 
linking authors to their publications (via OR-
CID IDs) or research funders to the projects 
or outputs they are funding. These links 
can even capture all these connections si-
multaneously, resulting in a robust, inter-
connected network of research resources.

The Library of Congress Subject Headings

The Getty Vocabularies for the visual arts 

BARTOC, the Basel Register of Thesauri, Ontologies & Classifications

*

https://data.research.cornell.edu/content/readme
https://data.research.cornell.edu/content/readme
https://orcid.org/
http://id.loc.gov/authorities/subjects.html
https://www.getty.edu/research/tools/vocabularies/
https://bartoc.org/
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c. Overview of commonly used PIDs

Abbreviation Typical  
content type

ORCiD Persons From ORCID

From publishers with Cross-
Ref or DataCite membership 

From institutional libraries 
that have DataCite member-
ship

From data repositories

From repositories. To im-
plement an ARK system, 
contact the California Digi-
tal Library (CDL).

From repositories or to im-
plement a handle system, 
directly from the Handle.
Net Registry

Wikidata

DOI

ARK

HDL

Wikidata ID

Your ORCID ID is a unique, open dig-
ital identifier that distinguishes you 
from every other researcher with the 
same or a similar name as you.

A DOI (Digital Object Identifier) is a 
digital identifier for objects (whether 
digital, physical or abstract), which 
can be assigned by organisations 
in membership of one of the DOI 
Registration Agencies. The two best-
known ones are CrossRef, for journal 
articles and some other scholar-
ly publications, and DataCite for a 
wide range of data objects including 
physical samples. DOI has a system 
infrastructure to ensure a URL resolves 
to the correct location for that object.

ARK (Archival Resource Key) is an 
identifier scheme conceived by the 
California Digital Library (CDL), aim-
ing to identify objects in a persistent 
way and widely used by libraries, data 
centres, archives, museums, publish-
ers and government agencies.

Handles are unique and persistent 
identifiers for Internet resources, with 
a central registry to resolve URLs to 
the current location. Each Handle 
identifies a single resource and the 
organisation which created or now 
maintains the resource. The Handle 
system also underpins the technical 
infrastructure of DOIs, which are a 
special type of Handles.

Wikidata is used for the internal or-
ganisation of the Wikimedia projects' 
knowledge base as well as for their 
connection to other databases. Each 
Wikidata entity is identified by an 
entity ID, which is prefixed with Q 
(e.g. Q12345), properties are prefixed 
by P (e.g. P569) and lexemes are pre-
fixed by L (e.g. L1).

Most typically for research 
articles and books, but also 
other digital content types

Archival resources, datasets 
at all levels of granularity 
(large collections vs. pieces 
of a single document)

Data sets (finished or un-
finished) and other digital 
scholarly objects

Entities, properties, lexeme

Description Where 
to get it

2.2. Key ingredients of a Data Management Plan2. Plan an open approach to research

https://orcid.org/
https://cdlib.org/
https://cdlib.org/
https://www.handle.net/
https://www.handle.net/
https://www.doi.org/
https://arks.org/
http://www.handle.net/
https://www.wikidata.org/
https://www.crossref.org/
https://datacite.org/


41Open Science for Arts, Design and Music

FREYA – Connected Open Identifiers for Discovery, Access and Use of Research Resources 
offers a detailed guide with decision trees to select PIDs for different content types or 
organisations, with different budgets

A PID Forum where you can post PID-related questions

The Preservation guide by OpenAIRE, a non-profit Partnership of 50 organisations to 
support European research through a permanent open scholarly communication infra-
structure, sums up the preferable file formats in an overview chart. The chart is in line 
with the Library of Congress Recommended Formats Statements

The Dutch Data Archiving and Network Solution (DANS) lists preferred formats providing 
further information on each one (for instance, explaining in what cases a .jpg file is suit-
able for long-term preservation and when not)

The list of file formats for archiving by ETH, with instructions on how to prepare your files

*

*

The overview above does not include other 
PID types that are primarily used by the 
library and archival domain such as URNs, 
PURLs, VIAF IDs, or PIDs that are specifically 
designed for one repository such as arxiv ID 
or idHal.

2.2.4. Open file formats

Open file formats are easily accessible and 
preservation-friendly formats without legal or
technical restrictions, meaning that they do
not require proprietary software, hardware 
or purchase of a commercial licence. These 
formats are compatible with both propri-
etary and free or open-source software, 
making them ideal for long-term preser-
vation. Even if you work in proprietary en-
vironments, such as InDesign, Atlas.ti or 
MaxQDA, at the end of your workflow, it is 
advisable to convert the outcomes to open 
file formats, which can be easily shared 
and are generally more stable over time – 
an approach far easier than building a time 
machine!

https://doi.org/10.5281/zenodo.4192174
https://pidforum.org/
https://www.openaire.eu/data-formats-preservation-guide
https://www.loc.gov/preservation/resources/rfs/
https://dans.knaw.nl/en/
https://dans.knaw.nl/en/file-formats/
https://unlimited.ethz.ch/display/DD/File+formats+for+archiving
https://unlimited.ethz.ch/display/DD/Preparing+your+files
https://www.iana.org/assignments/urn-namespaces/urn-namespaces.xhtml
https://en.wikipedia.org/wiki/Persistent_uniform_resource_locator
https://en.wikipedia.org/wiki/Virtual_International_Authority_File
https://info.arxiv.org/help/arxiv_identifier.html
https://doc.hal.science/identifiant-auteur-idhal-cv/


422.3. Principles: be fair2. Plan an open approach to research

The FAIR Guiding Principles for scientific data management and stewardship have been 
developed to foster access to scientific data in a context where its volume, complexity 
and creation speed are increasing and where data has to be readable by both humans 
and machines. Since 2016, the FAIR principles have become a standard reference in open 
science. Your approach to data management and your Data Management Plan should 
adhere to these principles as much as possible.

FAIR is an acronym that can be broken down as follows:
	▶ Findable: use persistent identifiers (all your research outputs need a DOI!) and en-

sure using rich, accurate, relevant and consistent metadata organised according to 
standard metadata schemes. This will make your data discoverable online. Addition-
ally, specify if and how data are linked to other datasets and publications.

	▶ Accessible: use standard protocols (usually https or FTP) and deposit your data in 
indexable repositories (that is, discoverable by search engine crawlers). Your data 
should be as open as possible and as closed as necessary. If an authentication and 
authorisation process is needed to access your data, make sure to provide instruc-
tions on how to access it.

	▶ Interoperable: use controlled vocabularies and metadata standards that can be que-
ried and indexed by other information systems, and represent your data and meta-
data through a formal, accessible and broadly applicable language. The ideal solution 
is open formats, but if that is not feasible, use largely deployed proprietary formats.

	▶ Reusable: document your data so that others can interpret it correctly, including 
contextual information about how the data has been gathered and processed; adopt 
licences that allow reuse and remix and clearly indicate permitted reuse and rights 
holder; indicate a contact person. Make sure this information is in plain text; your 
metadata should be accessible even when the data is not.

When you deposit your research outputs in an open repository, the latter will guide you 
through the process, ensuring your outputs align with the FAIR principles. Ultimately, 
your goal is to achieve a FAIR-compliant open-access publication of your work.      6.

2.3. Principles: be FAIR

FAIR Guiding Principles for scientific management and stewardship: this is the official FAIR 
website

An explanation of the FAIR principles by the SNSF, summarised in plain language and 
with an overview of your duties as a researcher

An essential guide to FAIR research by Library Carpentry, which provides learning tools to 
librarians and information-related communities

Check if your research data is FAIR:
	▶ 	 through a questionnaire with NFDI4Culture FAIR Check or the ARDC FAIR data 

	 self-assessment tool
	▶ 	 automatically through a web service with F-UJI

*

https://www.go-fair.org/fair-principles/
https://www.snf.ch/SiteCollectionDocuments/FAIR_principles_translation_SNSF_logo.pdf
https://librarycarpentry.org/Top-10-FAIR/
https://librarycarpentry.org/
https://nfdi4culture.de/services/details/fair-check.html
https://ardc.edu.au/resource/fair-data-self-assessment-tool/
https://ardc.edu.au/resource/fair-data-self-assessment-tool/
https://www.f-uji.net/
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Level of 
accessibility

Open Access Immediate and unlimited 
open access

Yes

Yes

No

Yes

Depending on whether 
licensing information 
is clear, depending on 
hosting circumstances

No

Yes

Free access

Closed Access

Delayed open
access

Content is accessible for free without 
restrictions or registration with an open 
licence (CC0, CC BY, CC BY-SA)

Content is accessible for free with-
out restrictions or registration with 
a licence which does not allow com-
mercial use nor derivative works (CC 
BY-NC, CC BY-ND, CC BY-NC-SA, CC 
BY-NC-ND)

Content is accessible online for free 
but without a standard open licence 
(e.g. Creative Commons), reuse con-
ditions unspecified

Content is archived inside the institu-
tional repository with limited access

Content is accessible online after reg-
istration

Content is securely stored on insti-
tutional servers with limited access.
FAIR data are present. Data is private 
and cannot be shared. Access condi-
tions are not defined.

Content is archived inside the institu-
tional repository and made public after 
a maximum 6 months (embargo)

Immediate Access with limi-
tations regarding reuse

Fake open access

Closed access with clearly 
defined access conditions 
and authorization mecha-
nisms

Not fully open

Not open

Not fully open

Description Is it FAIR?

The Open Access Barometer highlights the level of compliance of the most commonly 
available publishing routes:
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2.4. Develop your Data 
Management Plan

To cultivate the right mindset, consider the factors that make it easy for you to collect 
data, ensuring that your data has that kind of quality and accompanying information.
Some questions that might guide your thinking are:

	▶ which factors contributed to the discoverability of the data?
	▶ How were you able to access the data?
	▶ What made you trust the creators?
	▶ Were limitations like incompleteness or uncertainties indicated? If so, how?
	▶ How did your research methods affect data collection?
	▶ Conversely, how did the data collection affect your research methodology?

2.3.1. Take extra CARE

The CARE Principles for Indigenous Data 
Governance complement the FAIR princi-
ples by adding a layer of respect towards 
Indigenous people whenever your research 
makes use of their data and knowledge. 
CARE stands for Collective benefit, Author-
ity of control, Responsibility and Ethics. As 
a researcher, it is essential to articulate how 
you intend to use data involving Indige-
nous people (as collectives and individuals) 
and their territories, having their rights and 
interests in mind and empowering them to 
self-determine how the data is being used.

Local Contexts, a project dedicated to 
advocating for the sovereignty of Indige-
nous data since 2010, has created tools to 
ground intellectual and cultural property 
rights related to data, cultural heritage and 
genetic resources within digital environ-
ments. These are: "notices", intended for in-
stitutions and researchers who commit to 

upholding Indigenous rights and promot-
ing the visibility and recognition of their 
knowledge and heritage; and "labels", in-
tended for Indigenous communities to in-
dicate how their knowledge and heritage 
should be managed. Through these tools, 
Local Contexts aims to circumvent the lim-
itations imposed by copyright laws, which 
emerged in colonial times and do not ade-
quately protect indigenous (nor traditional) 
knowledge.
While the main concern that inspired the 
CARE principles was to prevent further 
exploitation of Indigenous people, consid-
er looking at them more broadly. A CARE 
approach signifies an awareness of power 
dynamics and of your ethical responsibil-
ities as a researcher towards people you 
get involved with in your work. It promotes 
respectful relationship-building processes 
and considers differences across cultures; 
for instance, in some countries, society, as 
a whole, matters more than communities.

There are different ways of structuring a Data 
Management Plan. Your funding body or the 
institution you work for might require a spe-
cific format – such is the case for the SNSF 
and many Swiss universities. Let us take a 
quick look at the main areas covered by all 
DMPs. Begin by providing a synthetic de-

scription of your research project, its focus 
and its purpose. In this introductory part, 
consider summarising overarching infor-
mation, e.g. general principles and policies 
that you are going to adopt.

"Local Contexts: supporting indigenous data sovereignty and cultural authority in collec-
tions and data", with Jane Anderson (co-director, Local Contexts) and Corrie Roe (out-
reach manager, Local Contexts); moderator Floriane Morin, curator at the Ethnographi-
cal museum of Geneva, 13 September 2023

"Open access to cultural heritage: ethical issues", by Brigitte Vézina, Creative Commons 
International, 26 June 2023

2.4.1. Data Management Plan's 
structure: the basics

https://www.gida-global.org/care
https://www.gida-global.org/care
https://localcontexts.org/
https://osf.io/py83x/
https://osf.io/py83x/
https://osf.io/h9qs8/
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a. Data collection and documentation
In this section, you should describe your da-
tasets and for each one, specify:

	▶ whether the data is being collected, 
observed, generated by you or reused. 
Include information about its content, 
source, the agreements needed and col-
lected; the file formats (both raw and 
curated); and the estimated volume. 
Remember that in the realm of arts, de-
sign and music, publications might be 
considered research data as well; so are 
software, code, algorithms and protocols 
if you customise or develop them.

	▶ The methodologies, standards and quality 
assurance processes that you intend to 
apply. You should explain how you will 
organise your data (naming conventions, 
versioning) and what kind of documenta-
tion you will produce to make your data 
understandable to humans and machines 
(Readme files, metadata standards, etc.).

Here are some tips to ensure the quality of 
your data: 

	▶ map and document your workflow from 
the point of collection to the final format 
dataset. This will help others (and your-
self at a later stage) understand how 
the data came about and how you pro-
cessed it.

	▶ Standardise data capture, data entry 
and recording methods;

	▶ Create and maintain well-organised 
folder structures and document the cri-
teria you used.

	▶ Choose meaningful but brief names for 
your files and folders from the onset and 
define naming criteria.

	▶ Ensure your actions are reversible:
	▷ make your raw data "read-only";
	▷ save modified files with a new 

name, incorporating the version 
number (not final, final-final…).

	▶ Be as specific as you can about the exact 
version of the software you used.

	▶ apply some strategies to improve the ac-
curacy of your data, like:

	▷ using the available data validation 
functions in your software (e.g. Ex-
cel allows you to specify permitted 
values for a cell or range of cells);

	▷ checking your transcripts, especial-
ly if you are using a transcription 
service.

You may find the KONDA catalogue of problems 
associated with research data focusing on 
material cultural objects and related data 
models useful.

b. Ethical and legal compliance
It is essential to seek advice within your uni-
versity as each institution has different re-
quirements.

The main questions you have to ad-
dress are:

	▶ how will you manage ethical issues? Be 
very clear on how you will handle sen-
sitive personal information, e.g. you will 
need to get consent from participants 
for preservation and sharing and to pro-
tect the identity of participants with ap-
propriate procedures. These procedures, 
too, need to be established at the begin-
ning.

	▶ How will you manage copyright and 
intellectual property rights issues? You 
have to provide details on what licenc-
es you intend to apply and whether 
there are any restrictions on the reuse of 
third-party data.

	▶ How will you collaborate with volun-
teers? You have to provide details on 
what licences you will apply for and 
under which conditions volunteers will 
be involved; you have to plan a consent 
form, which includes rights manage-
ment, attribution or anonymisation.

	▶ How will you collaborate with artists and 
creative partners? You have to provide 
details on what licences you will apply 
and under which conditions artworks 
will be produced; you have to plan an 
agreement which includes rights man-
agement, attribution and eventually, a 
fee.

	▶ How will you manage collaborations with 
institutions (GLAMs) involved in your re-
search project? You should inform the 
institutions about your project and plan 
an agreement about how you will use 
their data, credit them within the project 
and communicate the research results.

	▶ How will you manage community rights 
and CARE principles? You should inform 
relevant communities about your pro-
ject, collect feedback from them and in-
tegrate them into your practices. Eventu-
ally, you can involve relevant institutions 
as partner organisations in your research 
to make sure you include their feedback.

c. Data storage and preservation
This part is also strongly institution-orient-
ed, so it is prudent to check your univer-
sity's storage policies, facilities and advice 
first. The purpose of this section is to detail 
for each dataset how you intend to manage 

https://zenodo.org/records/7757293
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your data during the active research phase 
and later for long-term preservation:

	▶ list the solutions that you adopt to store 
and back up data during the research, 
also specifying, if relevant, how you manage 
data security and personal data protection;

	▶ indicate what criteria you use to decide 
what data to preserve, what data cura-
tion procedures you plan, and where 
and for how long you want to preserve 
them.

d. Data sharing and reuse
Sharing, in this context, is to be understood 
as publishing and disseminating:

	▶ indicate which data(sets) you plan to 
publish, where you will publish them, 
and how you plan to ensure their discover-
ability;

	▶ consider who could be interested in re-
using your data and plan to store your 
data in repositories visible and accessi-
ble to those users (you can store data in 
more than one repository);

	▶ highlight any legal and ethical restric-
tion or contractual clause affecting ac-
cessibility.

For data that you have reused, provide a 
data availability statement that indicates 
where the data is located and how it can 
be accessed. The same applies to data that 
you have accessed but which you will not be 
sharing in a repository, like materials from an 
archival collection. Include this information 
in your reference list.

e. Roles and responsibilities
Who in your team is responsible for data 
management and sharing? If you have not 
provided this information yet, you can dedi-
cate a section of your DMP to it. It is also use-
ful to think about any kind of support and 
training that team members might need.

f. Budgeting
Management, publication, communication and 
long-term preservation of project outputs 
come with specific costs, thus it is advised to 
plan in advance. Consider asking yourself:

	▶ Will you need storage for large volumes 
of data?

	▶ If you communicate your results via a 
website, who is hosting it, for how long, 
and how much does it cost? How are 
you going to cover these expenses?

The required effort in terms of manpower 
and working hours is equally important:

	▶ Can you estimate how much time is re-
quired for documentation, data cleaning 
and anonymisation to enable data shar-
ing? Is there any available personnel for 
this purpose?

	▶ Does your team need capacity building, 
including open science?

	▶ Additionally, think about the post-pro-
ject funding period: is there a contact 
person who remains responsible for a 
given service or for running a website, or 
an editorial team around the outputs of 
the project? If so, how will they be com-
pensated or incentivised? How much 
institutional staff (e.g. repository manag-
ers) can take over from such sustainabil-
ity efforts?

The presentation "Planning to meet the costs of managing research data to be FAIR" by 
Whyte, Davidson, O'Connor, & Montesanti (2021) guides you through the cost estimation 
of DMPs

EPFL Library developed a Cost Calculator for Data Management

*

https://zenodo.org/record/4518901#.YxXxw7RBxD8
https://costcalc.epfl.ch/
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SNSF and Horizon Europe provide their own DMP templates and guidance     2.5., but 
you can also build your own Data Management Plan with these tools: ARGOS or DMP 
Online

Forschungsdaten.info is a website dedicated to data management in German-speaking 
countries; resources dedicated to Switzerland are mainly made available in English

Example: see the DMP of the research project ''Mapping Self-Organization in the Arts'' (it 
does not include the budgeting section)

*

2.4.2. Recommendations

	▶ Establish your sharing rights as soon as 
possible for both the data that you re-
use (e.g. while at the archive, or other-
wise accessing third-party materials) as 
well as the data that you produce (e.g. 
while carrying out an interview).

	▶ Systematically ask yourself whether 
there are any sensitivities in the data 
(personal data or otherwise protected 
data) and your modus operandi to han-
dle them.

	▶ Ask for authorisation to use third-par-
ty materials as early as possible. In case 
you plan to use content from different 
sources, contact them to inform them 
about your research and ask for an au-
thorisation or a partnership agreement.

	▶ Capture the information needed to un-
derstand the context and the process-
es leading to the creation of your data-
sets – that is, how your data has been 
"cooked". This will enable their accessi-
bility and reusability in the long term.

	▶ Use persistent identifiers wherever pos-
sible, particularly, do not forget to men-
tion your ORCID ID (not just your name 
& email) and include DOIs for your re-
search outputs.

	▶ Be aware that reconstructing FAIR-rel-
evant documentation of finished data 
sets is virtually impossible.

A few more tips:
	▶ Avoid the extensive use of disci-

pline-specific jargon: your DMP should 
be easily understood by everyone;

	▶ Provide clarification for any acronyms 
used;

	▶ Do not leave sections or questions blank;
	▶ The active involvement of all the pro-

ject partners is key to a successful im-
plementation of the DMP;

	▶ In the early versions of your DMP, do 
not worry about uncertainties and de-
cisions to be made later, just indicate 
them.

https://argos.openaire.eu/home
https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/
https://forschungsdaten.info/
https://meta.wikimedia.org/wiki/Mapping_Self-Organization_in_the_Arts/DMP
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2.5. Data Management Plan as  
a funding requirement

2.5.1. In Switzerland

Since October 2017, the submission of a Data Management Plan (DMP) has been mandatory in 
most funding instruments. The SNSF's DMP is relatively short, typically spanning about 2-3 
pages. Applicants to SNSF funding can request funding for the preparation of research 
data in view of its archiving in data repositories complying with the FAIR data principles 
and that do not serve any commercial purposes. This request can only be made at the time 
of the application submission.

2.5. Data Management Plan as a funding requirement2. Plan an open approach to research

Swiss National Science Foundation (SNSF)
	▶ SNSF's page on Open Research Data [en, de, fr]

	▶ SNSF's guidance on DMP, with links to its template [en, de, fr]

	▶ SNSF's video support to DMP, broken down section by section

	▶ The SNSF Template with examples by the Kathryn and Shelby Cullom Davis Library, 
Geneva Graduate Institute

National data support services in Switzerland:
	▶ DaSCH (Swiss National Data & Service Center for the Humanities) is the coordinating 

institution and representative of Switzerland in DARIAH ERIC, the Digital Research 
Infrastructure for the Arts and Humanities, a European Research Infrastructure Con-
sortium. It provides training and advice for research data management as well as a 
long-term repository and a generic virtual research environment for open research 
data in the humanities in Switzerland, with expertise in IIIF standards for images

	▶ FORS is the Swiss centre of expertise in the social sciences, offering support regard-
ing data collection and analysis, data management and a research data repository

	▶ CLARIN-CH (Common Language Resources and Technology Infrastructure) is a re-
search infrastructure that offers support for language data

	▶ LaRS (Language Repository of Switzerland) is a national platform for the publica-
tion of linguistic research data. The infrastructure is responsible for data curation and 
preservation of language data

*

https://www.snf.ch/en/dMILj9t4LNk8NwyR/topic/open-research-data
https://www.snf.ch/de/dMILj9t4LNk8NwyR/thema/open-research-data
https://www.snf.ch/fr/dMILj9t4LNk8NwyR/dossier/open-research-data
https://www.snf.ch/media/en/4i9AE5YEIf7tqhGz/DMP_content_mySNF-form_en.pdf
https://www.snf.ch/en/FAiWVH4WvpKvohw9/topic/research-policies
https://www.snf.ch/de/FAiWVH4WvpKvohw9/thema/forschungspolitische-positionen
https://www.snf.ch/fr/FAiWVH4WvpKvohw9/dossier/points-de-vue-politique-de-recherche
https://www.youtube.com/playlist?list=PLRZZSqzZMdVWxjuotVGYdRPcF4wRKVYwh
https://libguides.graduateinstitute.ch/rdm/snsf-dmp
https://dasch.swiss/
https://www.dariah.eu/about/dariah-in-nutshell/
https://forscenter.ch/data-services/
https://clarin-ch.ch/documentation-platform/start
https://www.lars.uzh.ch/en.html
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Open Science Europe, the open-access publishing venue for European Commission-funded 
researchers across all disciplines

How to comply with Horizon Europe's mandate for Research Data Management, from the 
series of Guides for Researchers by OpenAire

Horizon Europe Data Management Plan Template

*

2.5.2. Horizon Europe

Horizon Europe mandates beneficiaries to make scientific publications freely available on-
line, immediately upon publication and with no restrictions on use, by depositing them 
in a trusted repository. Horizon Europe also strongly encourages the dissemination of research 
data according to FAIR principles. The quality and appropriateness of open science practices are 
key criteria in the evaluation process of applications and are evaluated as part of the project's 
methodology. Horizon Europe also recognises and rewards the participation of citizens and 
end users.

A Data Management Plan is mandatory for any Horizon Europe project generating 
or reusing research data and should be submitted from the proposal stage. A full DMP 
should be ready by the signature of the grant agreement at the latest.

https://open-research-europe.ec.europa.eu/
https://www.openaire.eu/how-to-comply-with-horizon-europe-mandate-for-rdm
https://www.openaire.eu/images/Guides/HORIZON_EUROPE_Data-Management-Plan-Template.pdf
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ACCESS and (RE)USE 
third parties data

3.

Most research projects start with data that you need to find and access. 
This section of the guidelines describes how to access and reuse them. 

3.1. Open data and repositories for 
arts, design and music

Open data, including data licensed under an open licence or in the public domain, can 
be freely accessed without researchers or their institutions having to pay for it. It is re-
usable according to the distribution licence chosen by its author and/or the publisher.

You can start your search for open-access and free resources in open repositories, 
that are non-commercial and allow FAIR data publishing and reuse. The following sub-
sections list a selection of resources dedicated to arts, design and music.

You can find more open repositories by browsing the databases of Re3data and 
OpenDOAR. Other generalist resources for open content related to the humanities are 
Wikimedia Commons, the media repository connected to Wikipedia, the Openverse, 
which indexes Creative Commons-licensed and public domain content from selected 
sources, the Internet Archive and Flickr Commons.

3.1.1. Repositories of research data

	▶ OpenAire's Digital Humanities and Cul-
tural Heritage community is a discovery 
environment, which builds an open schol-
arly graph of publications, datasets, 
software and other types of research 
products, all linked to each other and 
to funding, projects and organisations. 
OpenAire is also one of the sources 
used by Open Knowledge Maps, an AI-
based visual interface that groups the 
most relevant open documents related 
to your query by topic based on their 
metadata.

	▶ The Swiss National Data and Service 
Center offers valuable resources for the 
Humanities (DaSCH).

	▶ The Digital Library in the TextGrid Repos-
itory is a repository for texts and manu-
scripts (images and transcriptions).

	▶ Archivegrid describes source materials 
held in archives, libraries, museums and 
historical societies, bringing together in-
formation about historical documents, 
personal papers, family histories and more.

3.1.2. Repositories of research data

Repositories for artworks (in general)
	▶ GLAMs on Wikimedia Commons; 

       Wikipedia:GLAM
	▶ Europeana
	▶ Archives Portal Europe
	▶ WorldCat
	▶ VIAF
	▶ Digital Repository Ireland
	▶ Datasets – Digital Humanities 201
	▶ Collection Catalogues – Rijksmuseum
	▶ Open Access at the National Gallery of Art, 

Washington (US)
	▶ Gallica

Repositories for images
	▶ Getty Provenance Index
	▶ PHAROS
	▶ Open Content Program | Getty Projects
	▶ Public Art Archive

https://www.re3data.org/
https://v2.sherpa.ac.uk/opendoar/
https://commons.wikimedia.org/wiki/Main_Page
https://openverse.org/
https://archive.org/details/texts
https://www.flickr.com/commons
https://dh-ch.openaire.eu/
https://dh-ch.openaire.eu/
https://openknowledgemaps.org/
https://www.dasch.swiss/
https://textgrid.de/en/digitale-bibliothek
https://textgrid.de/en/digitale-bibliothek
https://researchworks.oclc.org/archivegrid/
https://commons.wikimedia.org/wiki/Commons:GLAM
https://en.wikipedia.org/wiki/Wikipedia:GLAM
https://www.europeana.eu/en
https://www.archivesportaleurope.net/
https://www.worldcat.org/
http://viaf.org/
https://www.dri.ie/
http://miriamposner.com/classes/dh201w19/final-project/datasets/
https://www.rijksmuseum.nl/en/research/collection-catalogues
https://www.nga.gov/open-access-images.html
https://gallica.bnf.fr/accueil/en/
https://piprod.getty.edu/starweb/pi/servlet.starweb?path=pi/pi.web
http://pharosartresearch.org/
https://www.getty.edu/about/whatwedo/opencontent.html
https://www.publicartarchive.org/
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3.1.3. Repositories of design projects

	▶ Thingiverse is an open repository for 3D 
printable designs, where all submissions 
are encouraged to be licensed under a 
Creative Commons licence.

	▶ Build upon and contribute to public projects 
shared on Wikifactory.

	▶ Arduino is an open-source software and 
hardware company specialising in micro-
controllers. You are free to use Arduino's 
components for your project; however, 
note that the brand name is copyright-
ed and exclusive to official products, so 
you need permission to label your pro-
ject with it.

3.1.4. Repositories of music

Catalogues (collections of databases):
	▶ The musoW database brings together 

openly available music and musicolo-
gy resources from across the Internet, 
serving as a catalogue of databas-
es. You can browse it along different 
search criteria

	▶ You can use the audio and video search 
of the ProQuest database

Databases, collections (a small selection of 
musoW resources):

	▶ List of Public Domain Music
	▶ Musopen for free sheets
	▶ ChoralWiki, a Choral Public Domain Library
	▶ Early Music Online

Open-upon-request music resources from 
proprietary providers:

	▶ Deezer (API)
	▶ Spotify datasets

A collaborative repository of CC-licensed 
audio samples: Freesound.

3.1.5. Repositories of software

	▶ European list of a number of repositories: 
OSS Repositories | Joinup

	▶ Possibly the most established directory: 
Free Software Directory

Repositories for specific operating systems:
	▶ Debian: https://packages.debian.org/stable/
	▶ Ubuntu: https://packages.ubuntu.com/

jammy/
The Free Software Foundation Europe (FSFE) 
provides assistance, information and expertise 
on Free Software: you can contact them.

3.1.6. Open hardware

Projects using CERN open hardware licence 
are listed on a dedicated CERN webpage. 
On their Wiki homepage, you can learn about 
other open hardware licences and connected 
projects.

3.1.7. Open fonts

Open science requires all components 
to be freely accessible and shareable, in-
cluding fonts. The most widely used open 
licence font is the SIL Open Font Licence 
(OFL). On their website, you can find select-
ed resources for inspiration and download 
options. If you opt to use the Google Font 
library, which also includes open fonts, it 
is recommended to download the fonts 
and not use them directly from Google on 
your output (e.g. a website) to avoid Goog-
le tracking, ensuring greater privacy and 
compliance with open science principles.

3.1. Open data and repositories for arts, design and music3. Access and (re)use third parties data

https://www.thingiverse.com/
https://wikifactory.com/platform/community/
https://www.arduino.cc/
https://musow.kmi.open.ac.uk/
https://www.proquest.com/index?parentSessionId=0EDRPh%2FrYRyynTmV3%2BvCmjTCU5dbU1zq%2Baunlwe4n8E%3D
https://www.pdinfo.com/public-domain-music-list.php
https://musopen.org/sheetmusic/
https://www.cpdl.org/wiki/index.php/Main_Page
https://www.royalholloway.ac.uk/research-and-teaching/departments-and-schools/music/research/research-projects-and-centres/early-music-online/
https://research.deezer.com/projects/
https://developers.deezer.com/login?redirect=/api
https://research.atspotify.com/datasets/
https://freesound.org/
https://joinup.ec.europa.eu/collection/open-source-observatory-osor/oss-repositories
https://directory.fsf.org/wiki/Main_Page
https://packages.debian.org/stable/
https://packages.ubuntu.com/jammy/
https://packages.ubuntu.com/jammy/
https://fsfe.org/about/contact.en.html
https://ohwr.org/project/cernohl/-/wikis/CernOhlProjects
https://ohwr.org/project/cernohl/wikis/home
https://openfontlicense.org/
https://fonts.google.com/
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3.2. Reuse Creative Commons- 
licensed works

The workflow below anticipates the most important steps you will need to take to reuse 
content.

To reuse CC-licensed materials you must follow the licence conditions:
	▶ if the work is licensed under one of the three Creative Commons licences that include the 

NC-NonCommercial restriction, you cannot use it for commercial purposes. Whether 
a use is commercial or not depends on the situation and intentions of the user.

	▶ If the original work is licensed under an ND-NoDerivatives licence, you can make and 
use changes but only privately, as sharing your adaptation with others is not allowed.

	▶ If the original work you want to use is licensed under an SA-ShareAlike licence, then 
you must license your adaptation under the same or a compatible licence.

Please refer to section     4.4.2. to learn how to mark your research outputs with a CC 
licence notice, and to section       4.5. to find out more about attribution and credits.

[Fig. 10] Workflow A - Reuse content
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https://certificates.creativecommons.org/cccertedu/chapter/4-3-finding-and-reusing-cc-licensed-work/
https://wiki.creativecommons.org/wiki/NonCommercial_interpretation
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3.2.1. Adaptation and remix of CC-licensed 
works
In case of adaptation of content, you can use 
the CC Adapter's Licence. When choosing a 
licence for your new work, it is recommended to 
pick one of the licences corresponding to 
the orange boxes in the table below; purple 
indicates that the licence is not allowed, while 
beige is permitted but requires you to clearly 
mark the adaptation as involving multiple cop-
yrights to comply with the licences from all 
rights holders.

[Fig. 11] The CC Adapter's Licence Chart
Derived from chart by Creative Commons, CC BY  4.0

3.2. Reuse Creative Commons-licensed works3. Access and (re)use third parties data
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https://creativecommons.org/faq/#combining-and-adapting-cc-material
https://certificates.creativecommons.org/cccertedu/chapter/4-4-remixing-cc-licensed-work/
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If you remix differently licensed works, 
you must choose a compatible licence, as 
some items cannot be remixed depending 
on their respective licences. The following 
remix table helps you determine what li-
cences can be used together; if the box 
where row (licence of original work 1) and 
column (licence of original work 2) intersect 
is orange, then you can go ahead and mix 
the two licences.

[Fig. 12] The CC Licence Compatibility Chart
Derived from chart by Kennisland
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https://creativecommons.org/faq/#can-i-combine-material-under-different-creative-commons-licenses-in-my-work
https://certificates.creativecommons.org/cccertedu/chapter/4-4-remixing-cc-licensed-work/
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If you lack some of the TASL information, in-
clude as much detail as possible in the attri-
bution statement. In the case of derivative 
works, it is essential to indicate that your 
work is a modification or an adaptation of 
another work and provide attribution to the 
creator of the original work. Include a link 
to the work you modified and indicate its li-
cence too. If a work has undergone multiple 
adaptations, be reasonable, i.e. make sure it 
is possible to track the original work and the 
last adaptation you relied on. This method 
preserves moral principles and makes your 
academic work more transparent, allowing 
people to see the creative and conceptual 
lineage of your work.

3.2. Reuse Creative Commons-licensed works3. Access and (re)use third parties data

Recommended practices for attribution, a wiki page by Creative Commons, gives you in-
dications and examples*

3.2.2. CC licences attribution requirements
Once you have found and reused open 
third parties’ material, it is crucial to always 
cite your sources properly. In doing so, you 
not only avoid plagiarism but promote 
scholarly transparency.

Attribution is required by all CC li-
cences. Although it is not mandatory for 
CC0, it is always a good scientific practice 
to credit the author. A proper attribution 
follows the TASL rule and includes the fol-
lowing information:

T

S

L

A

Title of the work. If you are reusing an original work with no title, you can skip this. Starting 
with the CC licence suite 4.0 the title is not mandatory any more

A link to or notice regarding where the work can be found, preferably the original source. 
Avoid shortened URLs

The specific Creative Commons licence you’ve chosen for your work, including the version 
of the licence. Make sure to link (or provide other directions that guide users) to the licence's 
legal code

Licensor's name, who is usually the author of the work

Tile

Source

Licence

Author

https://wiki.creativecommons.org/wiki/Recommended_practices_for_attribution
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3.3. Collaboration with GLAMs
GLAMs (acronym for galleries, libraries, archives and museums) are cultural institutions 
that collect and preserve cultural heritage materials in the public interest and are a pri-
mary resource of open digital content. The type of content shared by GLAMs includes 
works in the public domain, works under copyright whose authors gave permission to 
share, works of which GLAMs own the copyright and metadata produced by GLAMs.

Not all cultural institutions have a clear commitment to open access. Some insti-
tutions lack the knowledge or the resources to pursue open access. In other cases, local 
legislation can impose restrictions on open access, particularly in the commercial reuse 
of images of heritage. This may result in some confusion when it comes to accessing and 
reusing their content. Establishing a good relationship with them is a way to facilitate 
your work and promote the principles of open access.

When working with GLAMs, it is good practice to:
	▶ contact the cultural heritage institutions during the initial stage of your project in 

order to explain your plans and figure out the details of the transaction together;
	▶ establish clear objectives and outline ways in which they want you to publish, store, 

license and attribute the output of the collaborative research project;
	▶ determine and agree on the distributing responsibilities among all stakeholders;
	▶ ensure that the mutual agreements between you and GLAMs and the data reuse 

declarations are included as a powerful component of your Data Management Plan.

The Heritage Data Reuse Charter by DARIAH-EU facilitates the collaboration between cul-
tural heritage institutions and researchers by providing exchange protocols. The charter 
is a moral contract to which all stakeholders need to adhere. Its core principles are reci-
procity, interoperability, citability, openness, stewardship and trustworthiness. The char-
ter consists of a number of principles and mechanisms for improving the conditions for 
the use and reuse of cultural heritage data issued by cultural heritage institutions and 
studied and enriched by researchers

The Reuse agreement template between Cultural Heritage Institutions and researchers can 
help you and the GLAM you are collaborating with, clarify your mutual goals, specify ac-
cess to data, provenance information, preferred citation standards and hosting respon-
sibilities in order to reach a mutual reuse agreement, right from the project planning/
application phase

Some GLAMs’ data are uploaded on Wikipedia and Wikimedia Commons, Europeana, 
Flickr Commons, Openverse and the Internet Archive

*

https://en.wikipedia.org/wiki/GLAM_(cultural_heritage)
https://www.dariah.eu/activities/open-science/data-re-use/
https://hal.science/halshs-03367459/
https://www.wikipedia.org/
https://commons.wikimedia.org/wiki/Main_Page
https://www.europeana.eu/en
https://www.flickr.com/commons
https://openverse.org/
https://archive.org/
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The collective rights management organisations operating in Switzerland are:
 
ProLitteris: for literature, photography and visual art

SSA (Société Suisse des Auteurs): for dramatic works, musicals and audio-visual works

SUISA: for musical and non-theatrical works

SUISSIMAGE: for audiovisual works

SWISSPERFORM: for related rights

*

3.4.1. How do copyright collection 
societies work?

The copyright holder can appoint a col-
lective rights management organisation 
(CMO) to license their work and collect fees.

The role of CMOs include:
	▶ to represent right holders;
	▶ to negotiate fees with users;
	▶ to establish tariffs for different uses;
	▶ to grant licences to users;
	▶ to collect licence fees from users;
	▶ to distribute fees to right-holders.

CMOs are your point of reference also when 
common copyright exceptions fail and 
when dealing with individual copyright 
owners is impossible or impracticable.

	▶ Orphan works: if the right holders re-
main unknown or cannot be found 
despite appropriate research efforts, 
permission can be obtained from CMO 
if the orphan work is held in public or 

publicly accessible libraries, education-
al institutions, museums, collections 
and archives, or if it was produced, cop-
ied, or made available in Switzerland, or 
handed over to one of the abovemen-
tioned institutions (art. 22b of the Swiss 
Copyright Act)

	▶ Extended Collective Licences: the li-
cence allows exclusive rights for a large 
number of published works and can 
be applied even if right holders are not 
represented by the CMO. However, the 
licensed use must not impair the nor-
mal exploitation of the works and is 
limited to Switzerland (art. 43a of the 
Swiss Copyright Act)

CMOs operate in other countries also, al-
though their legal status and powers may 
differ.

3.4. Reuse content that is not 
openly available

In the fields of arts, design and music, the probability of researchers and practitioners 
having no other choice but (re)using content that is not openly available is high and the 
right to quote (see sections      1.2.1.d and      1.2.2.d) is not always an option. In this case, 
you need to identify all components that make up that content and ask each rights 
holder for permission to reuse. Ideally, you should consider convincing the rights holders 
to release their content under an open licence (CC0, CC BY, CC BY-SA     1.2.3.f.) If your 
attempt does not work, you have the following last resort options: choose more restric-
tive CC licences (NonCommercial, NoDerivative options from the Creative Licence suite) 
that, despite not being compliant with open access, can protect the rights holder from 
any unwanted use while allowing the data to be shared with more ease than copyright-
ed material without a CC licence. Eventually, with permission from the rights holder you 
can also keep the original full copyright of the third party’s content. You will have to 
highlight any exceptions to the licence provisions of your output clearly. To learn about 
recommended licences based on the nature of the data and how to handle exceptions, 
please refer to section       4.4.2.

https://prolitteris.ch/it/
https://ssa.ch/fr/
https://www.suisa.ch/it/
https://www.suissimage.ch/
https://www.swissperform.ch/de/
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3.4.2. Reuse user-generated content 
from social media and online platforms

Social media and online platforms distribute 
huge amounts of content, including valuable 
data, such as Goodreads, Soundcloud, or 
Vimeo. These resources can be used pro-
actively in a participatory project (more on 
this in the next chapter) or you can consid-
er reusing what has been published and 
made available already. In this case, it is 
crucial to check both the policy of the plat-
form the content has been published on 
and, if available, the copyright notice of the 
specific content.

"The challenges and opportunities of Swiss copyright laws related to cultural heritage and 
the role of ProLitteris", by Noa Barchetta, lawyer, 3 November 2022

A conversation about ProLitteris, with lawyer Noa Bacchetta and ProLitteris CEO/director 
general Philip Kübler, 19 April 2023

https://zenodo.org/records/3897251
https://doi.org/10.5281/zenodo.10113312
https://zenodo.org/record/7049154#.YxXagHbMKUk
http://osf.io/67hm9
http://osf.io/67hm9
https://osf.io/s64ap/
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PRODUCE open content4.

4.1. Doing research together
Collaboration is a critical component of scientific research. Working together with peers 
around the world is becoming easier, thanks to virtual research environments and other 
platforms and initiatives designed for collaborative writing, annotation and review, as 
well as for reference management and discovery. It is advisable to consult your librarian 
and browse the Social Sciences and Humanities (SSH) Marketplace to find tools best suit-
ed to your needs, including resources provided by the institution you are affiliated with.
Collaboration can go beyond the scholarly realm, though, and engage society at large: 
let us take a closer look.

4.1.1. Engaging citizens in scientific 
research (citizen science)

Citizen science, or community science, entails 
research conducted with the active engage-
ment of the general public, where volunteers 
contribute either through their intellectual ef-
fort or knowledge or their tools and resources. 
The term "citizens" does not imply a lack of 
competence or knowledge; on the contrary, it 
is meant to be a neutral term used to distin-

guish participants from the formal scientific 
investigators.
The definition of citizen science is quite broad 
and includes a variety of practices, which – 
according to the European Citizen Science 
Association (ECSA) – have two characteristics 
in common: citizens are actively engaged in 
research, in partnership or collaboration with 
scientists or professionals; and there is a gen-
uine outcome, such as new scientific knowl-
edge, conservation action or policy change.

Pooling of 
Resources

Collective
intelligence

Data
Collection

Grassroots
Activities

Analysis
Tasks

Serious
games

Partecipatory 
experiments

[Fig. 13] Models of community engagement in science
Derived from ​​F. Serrano Sanz, T. Holocher-Ertl, B. Kiesling-
er, F. Sanz García, C. G. Silva, "White Paper on Citizen Sci-
ence for Europe", 2014, socientize; CC BY 4.0

https://en.wikipedia.org/wiki/Virtual_research_environment
https://marketplace.sshopencloud.eu/
https://www.ecsa.ngo/
https://www.ecsa.ngo/
https://ec.europa.eu/futurium/en/system/files/ged/socientize_white_paper_on_citizen_science.pdf
https://ec.europa.eu/futurium/en/system/files/ged/socientize_white_paper_on_citizen_science.pdf
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Citizen science is a pillar of open science that 
produces reliable data and enriches research 
with unforeseen perspectives and knowledge. 
Citizen science is applied by institutions like 
NASA, to monitor the UN Sustainable Devel-
opment Goals (SDGs), and also in arts, design 
and music research. Typically, citizen scientists 
are engaged in tasks like collecting and 
classifying data, from the local to the global 
scale, online as well as offline. For example, 
they are asked to collect memories in vari-
ous formats related to a plastic exhibition, to 
help find out what songs the whole world 
knows, or to identify constellations in celes-
tial maps from a planetarium's archival col-
lection, including through tailored interac-
tive tools on-site. But their engagement can 
go beyond this and affect the whole research 
process, from collectively defining objec-
tives, to creatively identifying solutions (e.g. 
developing bottom-up renovation method-
ology based on the needs and capacities of 
residents), or contributing to the peer-review 
of your paper.

In addition to disseminating expertise 
with the wider audience, citizen science 
commits to (some levels of) shared authority, 
which may include interpretative and mean-
ing-making power. It becomes a co-design 
process, which can start right at the foun-
dation of the research project.

The following are some questions for 
you to consider:

	▶ what levels of authority do you intend 

to share?
	▶ What are the benefits for the citizen sci-

entists? How are you going to reward 
their voluntary contribution? Quality of 
interactions, acknowledgement of con-
tribution, curiosity satisfaction, communi-
ty building can be part of it.

	▶ Is it going to be a contribution to your 
research or co-authorship? What implica-
tions does co-authorship have in terms 
of shared duties and responsibilities? 
How is co-authorship going to affect the 
scientific process of validation and pub-
lication of outputs?

	▶ What are the associated risks and how 
are you going to mitigate them? For in-
stance, do you need to set up insurance 
coverage?

	▶ How are you going to handle intellectu-
al property rights? The licence we ad-
vise to apply is CC BY-SA.

	▶ What kind of dissemination are you plan-
ning, beyond the academic realm?

In all cases, planning ahead, keeping all eth-
ical and legal implications in mind, is para-
mount. You need to specify your research 
goals, clarify the scope of the citizens' 
engagement and set clear community 
guidelines that outline rights and respon-
sibilities. Additionally, make sure you com-
municate properly throughout the project 
so that participants are aware of progress 
at all times: not only is this due, but also 
fosters motivation.

* Citizen Science Skilling for Library Staff, Researchers, and the Public, guidelines on how to 
manage a citizen science project by LIBER

Parthenos training module on citizen science in the (digital) arts and humanities

PPSR Core is a set of global, transdisciplinary data and metadata standards for use in 
citizen science projects; it is maintained by the Association for Advancing Participatory 
Sciences. You can find more resources there

SciStarter and Zooniverse are platforms dedicated to Citizen Science with millions of vol-
unteers

Vera is a European citizen science hub dedicated to the humanities. It offers a tutorial 
and it also helps you find funding

EU Citizen.Science is a platform for sharing citizen science projects, resources, tools and 
training funded by the EU

Schweiz forscht is the Swiss platform for citizen science projects

ETH University has a website dedicated to citizen science with links to resources, including 
the ones it developed: Citizen Science Logger, a tool for crowdsourcing tasks (contribut-

https://science.nasa.gov/citizen-science/
https://theoryandpractice.citizenscienceassociation.org/collections/contributions-of-citizen-science
https://theoryandpractice.citizenscienceassociation.org/collections/contributions-of-citizen-science
https://www.schweizforscht.ch/projekte/publics-arts-ch-crowdsourcing-zur-schweizerischen-plastikausstellung-biel
https://www.schweizforscht.ch/projekte/publics-arts-ch-crowdsourcing-zur-schweizerischen-plastikausstellung-biel
https://scistarter.org/top-of-the-charts
https://scistarter.org/top-of-the-charts
https://sas-space.sas.ac.uk/9826/1/BrodeFrank-Jessica_DPhilThesis_CorrectedJan2023_91913words.pdf
https://sas-space.sas.ac.uk/9826/1/BrodeFrank-Jessica_DPhilThesis_CorrectedJan2023_91913words.pdf
https://sas-space.sas.ac.uk/9826/1/BrodeFrank-Jessica_DPhilThesis_CorrectedJan2023_91913words.pdf
https://cohabraval.com/
https://cohabraval.com/
https://libereurope.eu/wp-content/uploads/2021/11/guide.pdf
https://libereurope.eu/
https://training.parthenos-project.eu/sample-page/citizen-science-in-the-digital-arts-and-humanities/
https://core.citizenscience.org/
https://participatorysciences.org/
https://participatorysciences.org/
https://scistarter.org/
https://www.zooniverse.org/
https://vera.operas-eu.org/en/home
https://www.youtube.com/watch?v=cBQGGOR3JJ8
https://vera.operas-eu.org/en/fundit
https://eu-citizen.science/
https://www.schweizforscht.ch/
https://www.citizenscience.uzh.ch/
https://lab.citizenscience.ch/en/tools/cslogger
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ing data in forms of text (survey answers), images, video, audio, geolocation, etc.) and 
Citizen Science Project Builder, a web-based tool for the analysis of existing digital data 
(image analysis, pattern recognition, text transcription, mapping, etc.)

CitSci is a global citizen science support platform. It offers project managers and volun-
teer citizen scientists a suite of online project management and associated data man-
agement, analysis, visualisation and reporting features. While the focus has so far not 
been on arts, design and music, they are open to it and offer services to custom apps 
and integrations

Citizen Science: Theory and Practice is an online, open-access, peer-reviewed publication 
focused on citizen science and other participatory sciences

4.2. Artificial intelligence
Artificial intelligence has been around for some time now, but only starting in 2023, and 
quite abruptly, AI-based services have become popular amongst the general public This 
surge is largely attributed to generative AI chatbots like Open AI's ChatGPT, Microsoft's 
Copilot and Google's Gemini, or neural machine translation services like DeepL. The 
number of applications and their popularity are booming, while legal norming of their 
usage is lagging behind. The first major regulatory effort was made in 2024 by the EU 
through its AI ACT, which uses a risk-based approach to set some principles for the de-
velopment and employment of AI, including transparency obligations.

AI affects academic research directly. It is a powerful resource that can support 
your work, but it also raises accuracy concerns, copyright infringement risks, as well as 
ethical issues, because AI reproduces (and might amplify) the biases of the processes 
and data it was trained with and because of access constraints. Overall, unless you use AI 
critically, the quality of your research might be affected negatively.

Here are some basic rules you can abide by to safeguard the scientific integrity of 
your work:

	▶ understand how AI tools work and learn about their limitations: this is the first step to 
capitalise on their potential in a responsible way (computer scientist and artist Jaron 
Lanier uses a forest as a powerful visual metaphor).

	▶ Keep up to date with national laws and institutional policies: the country where you 
work, the institution you are affiliated with and the resources you are planning to use 
to disseminate your work will all influence regulatory standards. Given the fast pace 
of developments in this field, norms might change over the course of your research 
project.

	▶ Keep up to date with tools, as well as their versions and conditions. New or improved 
features will show up and might address privacy protection and copyright issues in 
a more considerate way.

	▶ Protect sensitive data: GDPR and copyright laws also apply when using large lan-
guage models (LLM), on which chatbots and overall, AI tools are based. What hap-
pens to your data when you feed it into them? Consider that tools might advance 
quicker than the policies you are required to respect, and that companies' promises 
might not be fully reliable until certified by independent evaluators.

	▶ Mind the bias! AI tools are subject to the so-called "data poisoning," which happens 
when large quantities of biassed datasets are ingested into them. The attempt to 
compensate can be disastrous (as evidenced by Gemini's image generation contro-
versy in February 2024).

	▶ Be creative in the use of AI tools (e.g. for brainstorming) and do not trust their accuracy: what 
sources are the generated responses based on? It is best to always double-check.

	▶ Learn how to effectively use them: depending on how you interact with these tools 
and train them, the quality of results varies significantly. You can start by providing 
clear, structured information, including a context.

	▶ Document on the use you make of AI tools, also specifying if any content was AI-generated.

https://lab.citizenscience.ch/en/tools/projectbuilder
https://citsci.org/
https://theoryandpractice.citizenscienceassociation.org/
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX:52021PC0206
https://www.newyorker.com/science/annals-of-artificial-intelligence/how-to-picture-ai
https://en.wikipedia.org/wiki/Gemini_(chatbot)#Image_generation_controversy
https://en.wikipedia.org/wiki/Gemini_(chatbot)#Image_generation_controversy
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4.3.

4.4.

Use open formats

Prepare data, resources and research 
outputs for publication

Open file formats ensure accessibility, reuse, derivative works and longevity of your out-
puts. In case you have to use proprietary formats, it is essential to retain the raw data 
and also convert them into open file formats     2.2.4. and store both versions together. 
Conversion is advised even for proprietary formats that are widely used (like TIFF).

The Preservation digitization standards by the National Archives of Australia guide you in 
the digitisation of physical records of archival value*
"Open design: the updatable life of physical artefacts", by Serena Cangiano, SUPSI, DACD, 
13 December 2023

"Open data and open access in the area of the performing arts", Beat Estermann (Bern 
Academy of the Arts, HKB), Baptiste De Coulon (Swiss Archive of the Performing Arts, 
SAPA), and Hannah Steffen (Theater Winkelwiese in Zurich)

4.4.1. Copyright clearance and per-
sonal data

In the digital era, scholars are facing a com-
plex set of legal and ethical issues whenev-
er they want to store, use, publish and share 
data. Committing to research integrity, 
which implies fairness, equality, rigour and 
accountability in all scholarly activities, can 
be challenging when it comes to balancing 
the open research culture with the ethical 
review procedures and legal requirements 
for data protection. In practical terms, the 
doctrine "as open as possible, as restricted 
as necessary" that guides open science ne-
cessitates not only pursuing licences that 
allow for the widest accessibility to your 
research resources and outputs but also 
respecting stakeholders' rights. If you are 
reusing third-party data, you have to make 
sure that you are legally authorised to do 
so and if you are collecting and processing 
personal data or otherwise confidential 
information (e.g. protected by intellectual 
property rights or related to security matters), 
an explicit authorisation is needed as well.

If you are reusing content that has 
been released under a Creative Commons 
licence, you only have to comply with the 
licence requirements without any further 
action (that's the beauty of it). The same 
goes for works in the public domain, al-
though it is advised to check national laws, 
as in some countries (e.g. Italy), reproduc-

ing and disseminating cultural heritage is 
subjected to obligations even if they are 
not protected by copyright anymore. You 
may have to notify authorities and, in case 
of commercial use, seek authorisation and 
pay a fee.

In all other cases, when you are pro-
ducing new content or reusing materials 
that are not openly accessible it is impera-
tive to ensure that you have permission to 
share any research output before you do 
so, respecting intellectual property, priva-
cy and confidentiality. Let us have a look at 
how to deal with each of these.

https://www.naa.gov.au/about-us/who-we-are/accountability-and-reporting/archival-policy-and-planning/preservation-digitisation-standards
https://osf.io/xumkt/
https://osf.io/9b5wq/
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[Fig. 14] Workflow B - Copyright clearance and personal 
data processing consent     

Copyright clearance and personal data processing consent     

Does the data or any 
of its ingredients feature 
closed content?

Does the data contain 
personal data?

Does the data feature 
art and monuments 
in the public domain?

Check

Check rights holders and agree 
on terms

Check the legislation for obligations

Agree on conditions (with legal 
representative if minors or 
persons incapable of discernment 
are involved)

Action Tool

Consent form for personal
data processing and copy-
right clearance

a. Copyright clearance
Whenever you produce or reuse content, 
you have to consider all rights holders in-
volved. For example, if you take a pho-
tograph of a contemporary artwork in a 
museum, you will need permission from 
the museum (since you are entering its 
premises: only private use does not require 
an authorisation) and the artist. Or if you 
want to reproduce a concert programme, 
the copyright clearance needs to be carried 
out not only for the programme leaflet as 
such, but also for all its components, such 
as its layout design, fonts, illustrations and 
all other elements it is composed of, which 
might be subjected to intellectual prop-
erty protection. If the programme leaflet 
includes a portrait of a musician, the pho-
tographer needs to authorise open access 
reuse, and the musician has to permit the 
disclosure and dissemination of personal 
data (more on this below).

If you have collaborated with a part-
ner institution that shares ownership of the 
content you produced, it is good practice 
to have a written agreement specifying the 
conditions under which you are allowed to 
release that content. You might consider 
doing the same with your team members. 
In both cases, such an agreement is not 

mandatory and, technically, a verbal agree-
ment can suffice, but having a written re-
cord prevents future conflicts.

The agreement should include the 
kind of CC licence under which the content 
is released to you and others.

b. Personal data
Under Swiss and European law, the privacy 
of any physical person must be protected, 
as mandated by the Federal Act on Data 
Protection (FADP) and the General Data 
Protection Regulation (GDPR) respective-
ly. Privacy protection laws distinguish be-
tween, on the one hand, general personal 
data, which refers to any information relat-
ing to an identified or identifiable natural 
person such as name, address and date of 
birth, as well as technical data like an IP 
address; and, on the other hand, data that 
needs to be handled with special caution. 
The Swiss law calls the latter "sensitive 
personal data", that is "data relating to re-
ligious, philosophical, political or trade un-
ion-related views or activities, data relating 
to health, the private sphere or affiliation 
to a race or ethnicity, genetic data, biom-
etric data that uniquely identifies a natural 
person, data relating to administrative and 
criminal proceedings or sanctions, data re-

and

if so

if so

if so

and

https://www.fedlex.admin.ch/eli/cc/2022/491/en
https://gdpr.eu/
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lating to social assistance measures" (Art. 
5; sexual orientation is not explicitly men-
tioned but is included in this definition). 
Similarly, GDPR makes a similar distinction 
but uses a different terminology and calls 
this sensitive information "special catego-
ries of personal data" (Art. 9). The word "sen-
sitive" might generate some confusion as it 
is used in different manners depending on 
the context. It defines a specific category 
of data under Swiss law, but in many oth-
er contexts, including in some of the links 
listed below, its use is generic and indicates 
all data that must be protected against un-
wanted disclosure, either personal or oth-
erwise confidential.

The key takeaway is simple: under 
Swiss and European law, whenever you 
are dealing with personal information you 
must obtain consent to collect, process 
and disclose that information. The author-
isation has to clarify what information you 
need and what for, a time frame for its use, 
and to indicate if any information needs 
protective provisions like anonymisation or 
pseudonymisation.

	▶ Anonymisation is the process of remov-
ing personal identifiers that may lead 
to an individual being identified, even 
in an indirect way, by aggregating data.

	▶ In pseudonymisation, personal data is 
processed in such a way that the data 
can no longer be attributed to an in-
dividual without the use of additional 
information that is kept separately and 
non-accessible.

	▶ The time frame refers to the period of 
time during which the personal data 
can be stored, processed and accessed 
by you and/or others. Some data will 
have no limit, others will have specific 
time limits.

At times, you will be given the right to 
process and disclose only pseudonymised 
information. In these cases, you will have to 
store the related data that can identify the 
individuals involved in a secure way, men-
tion the protective measures that you are 
applying in the agreement and document 
them in your Data Management Plan. 
This approach should specify conditions 
to access (e.g. only open upon request to 
researchers for legitimate reasons) and 
the contact details of the person who is in 
charge of the data. Some citizen scientists, 
on the contrary, might be very happy to 
make themselves identifiable. By adjusting 
the agreements based on the free and in-

formed decision of your data subjects, you 
will make sure that your research is not 
only open as possible but also as restricted 
as needed.

Be mindful that you have to protect 
personal data from unwanted disclosure in the 
active phase of your research and destroy it 
once your project is closed – it is advised to 
do so even when not explicitly asked.  

If you are working with children (spe-
cifically, under the age of 18 in Switzerland 
and 16 in the EU) or with people under le-
gal guardianship (think of a person with 
dementia), their legal representative will 
have to sign the authorisation for them.

c. Confidential information
Caution is required when your research in-
volves confidential data other than person-
al information, e.g. business-related data 
belonging to a company. Even in this case, 
you need a signed disclosure agreement, 
which defines the terms and conditions of 
access, processing and sharing.

d. Handle data scrupulously
Collect the consent forms respectfully, us-
ing the opportunity to advocate for open 
science and scientific literacy. It is your duty 
to anticipate any possible misuse that dis-
closing data might generate, also consid-
ering that the combined information you 
share (like a list of events) might potentially 
lead to the identification of individuals.

Preparing your data for publication 
is an impossible endeavour to accomplish 
ex-post. Therefore, ensure that you have 
defined all relevant strategies in the early 
stages of your research while setting up 
your Data Management Plan, and that you 
systematically get hold of the agreements 
and authorisations while collecting or pro-
ducing your data.

The resources below guide you in 
the identification of data that needs spe-
cial care and navigating the changes in the 
research workflow associated with them. 
They also support you in handling such 
data with tools and good practices to en-
sure the adherence to the legal and ethical 
code of conduct regarding open science.
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The template in section      9.2.1. is for you to personalise and adjust as needed for copy-
right clearance and personal data access and dissemination permission

The OpenAIRE "How to deal with sensitive data" guide gives an overview of what qualifies 
as sensitive data and how to prepare sensitive data for storage and sharing

The "Protect" chapter of the CESSDA Data Management Expert Guide covers protocols for 
ethical review, processing personal data, anonymization and collecting informed con-
sent. The guide had been written with Social Scientists in mind but is useful for anyone 
working with personal data

The DARIAH ELDAH Consent Form Wizard supports arts and humanities researchers in 
obtaining GDPR-compliant, valid consent for data processing

*

https://www.openaire.eu/sensitive-data-guide
https://dmeg.cessda.eu/Data-Management-Expert-Guide/5.-Protect
https://consent.dariah.eu/node/2
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Choose a Creative Commons licence  

Do you want to release your 
work in open access?

Do you want to 
allow commercial 
use?

Do you allow 
adaptations?

Do you allow 
adaptations?

Do you want 
to release your 
work in the 
public domain?

Should adaptations 
be released under 
compatible licence?

Should adaptations 
be released under 
compatible licence?

CC0, recommended for factual 
and numerical data

CC BY-ND

CC BY-SA, recommended when 
volunteers are involved

CC BY

CC BY-NC-SA

CC BY-NC

CC BY-NC-ND

Choose Licence

Yes

Yes

Yes

Yes

Yes

Yes

No

No

No

No

No

No

No

compliant with 
open access

not fully compliant 
with open access

not fully compliant with 
open access and not advised

Always:
attribute the work; name the licence; If the content 
includes data with a different licence provision, mark 
the latter as exception

[Fig. 15] Workflow C - Choose a Creative 
Commons licence

4.4.2. Mark your work with a licence

Once you have checked that you control 
the copyright of your work's components, 
the next step is to mark each of them with a 
Creative Commons licence. Creative Commons 
Licence Chooser simplifies this process by 
asking you just a few questions and then, it 
delivers the licence code, text and icon for 
your output.

Here is a recap of the available op-
tions that anticipates the questions you will 
be asked by the Licence Chooser; open ac-
cess options are highlighted:

*

*

4.4. Prepare data, resources and research outputs for publication

https://creativecommons.org/choose/
https://creativecommons.org/choose/
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Marking your work with a CC licence is easy. 
The Creative Commons Wiki has a dedicated 
page that offers instructions and examples 
for various kinds of media: datasets, imag-
es, videos and audio, websites, blogs and 
content-sharing platforms, presentations 
as well as offline documents.

Once you have assigned a licence to 
a content item, you cannot revoke it for as 
long as the material is protected by copyright.

a. Recommended Creative Commons licences 
by content type
Institutions, funders and repositories may 
have their own policies determining what 
open licence to apply to your research out-
puts. However, we recommend the following 
guidelines:

CC licence

CC0

CC BY

CC BY-SA

CC BY-NC

CC0 is the tool for non-copyrighted content.

It does not add restrictions to content in the 
public domain or not covered by copyright. 

It produces content interoperable with Wikidata.

CC BY is the licence supported in open sci-
ence for articles and publications signed by 
researchers.

CC BY-SA is the most restrictive of the open 
licences. 

It requires content to remain free: this is a way 
of acknowledging the voluntary contribution 
of participants.

It is the licence used by Wikipedia.

CC BY-NC is not compliant with the require-
ments of open access. 

It is a way to balance the right of students and 
researchers to produce open science with a 
company's right to exclusive commercial ex-
ploitation.

	▶ Metadata

	▶ Factual and numerical data and databases

	▶ Digital reproductions of cultural heritage 
works and collections

	▶ Internal documents and generic texts

	▶ Institutional websites without original con-
tent

Works signed by an author (e.g. articles, texts, 
photos, videos, audio, recordings of lectures, 
interviews)

Outputs from collaborative projects (including 
citizen science) involving volunteers and part-
ners

	▶ Services and products developed by stu-
dents in collaboration with companies

	▶ Services and products developed in research 
projects which are to be commercialised

Content type Rationale

Watch out for the NoDerivative provision, as 
it prevents reuse of your work such as transla-
tions and further scholarly endeavours that 
require reprocessing of your data.

Additionally, note that compared to the 

https://wiki.creativecommons.org/wiki/Marking_your_work_with_a_CC_license
https://wiki.creativecommons.org/wiki/Marking_your_work_with_a_CC_license
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Public Domain mark, Creative Commons Zero 
(CC0) explicitly indicates the legal status of an 
object and its allowed reuse by other users. 
We advise you to apply it even when you 
reuse objects in the public domain.

b. Collections
Collections involve the assembly of separate
and independent original works into a 
collective whole while keeping these or-
ganised as distinct separate objects. If you 
produce a collection reusing CC-licenced 
works, you must credit each one and indi-
cate its licensing information. Since you are 
responsible for the selection and arrange-
ment of the various original works in the 
collection, you are the copyright holder of 
the collection as such and should assign a 
licence to it.
Watch out for restrictions! As a general rule, 
DARIAH-EU recommends using the least 
restrictive licence applicable to your con-
tent. However, if anything in your collec-
tion has a Creative Commons licence with 

a ShareAlike, NonCommercial or NoDeriv-
ative provision, then you must also license 
the collection under the same CC licence 
or mark exceptions clearly.

c. What if my work includes third-party 
material that is not open
If your work includes some closed-access 
third-party material that is essential, you 
are permitted to use but cannot be made 
openly accessible, it does not mean that 
you are not allowed to release your work 
under an open licence. In this case, you 
can exclude the material from your licence 
provision, therefore respecting the rights of 
the original copyright holder. Make sure to 
mark exceptions clearly to avoid any mis-
understandings.

Marking third-party content including exceptions to the licence provision of your work

List of CC licences available translations*
4.4.3. How to deal with data that can-
not be digitised

Digitisation is a prerequisite for easy knowl-
edge sharing and for open science, but 
some items can simply not be translated 
into a digitised medium due to their fragil-
ity, size, or restrictions imposed by rights 
holders. In all these cases, you will need to 
find an alternative way to convey the con-
tent in a digitised format. The simplest one 
is a textual description but be creative as 
other approaches may serve your scientific 
needs more effectively.

4.4. Prepare data, resources and research outputs for publication

https://shs.hal.science/halshs-02106332
https://wiki.creativecommons.org/wiki/Marking/Creators/Marking_third_party_content
https://wiki.creativecommons.org/wiki/Legal_Tools_Translation#Published_translations
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a. Credit yourself
Always specify how you want your work to be cited, particularly when using non-academic 
venues to promote your work and to engage with a wider audience      6.6.

b. Credit your team
Each member of a research team carries out a specific task. The CRediT taxonomy helps you 
indicate roles and responsibilities correctly, ensuring they receive appropriate recogni-
tion for their contributions.

c. Credit external contributions
Beyond your team, collaboration can happen at many stages and in many forms, from 
citizen science to open peer review. How various contributions are to be credited is best 
agreed upon with parties, preferably in writing. This way you can avoid mistakes like at-
tributing an authorship contribution to somebody who does not want it.

d. Credit your sources
Before releasing your research outputs, check that all of them are properly credited, so 
that attribution is visible and traceable. When using a digital resource, add the link and 
prefer formats that facilitate data linking (e.g. HTML is better than PDFs). Additionally, 
any URL should be accompanied by the date of last access. To see the Creative Commons 
licence attribution requirements, please refer to       3.2.2.

4.5. Attribution and credits
Research is becoming an increasingly collaborative process. Thus, the role of each con-
tributor should be clearly stated so that no contribution passes unacknowledged. Use 
persistent identifiers (like ORCID) whenever possible.

The University Library of the Technical University Munich offers various resources, includ-
ing a citation guide in English and German*

https://credit.niso.org/
https://www.ub.tum.de/en/citing
https://mediatum.ub.tum.de/1236069
https://mediatum.ub.tum.de/1231945


765. Store your data Visual synthesis

Where do I store my data 
during the active phase of 
my research project?

6. Share

5. STORE your data

4. Produce

Store

Where do I store my 
outputs once they are 
ready to be shared?
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STORE your data5.

5.1. Storage and backup during the project
During the project's lifetime, while the research process is still active and your outputs 
are still in the making, it is best to store resources in a shared space with authentication 
and authorisation protocols in place, allowing all authorised contributors to access, mod-
ify and version them. In most cases, research organisations and their IT support have 
cloud-based, networked drives that offer ample storage space and data security as well 
as automatic backup for most purposes. It could be proprietary services like Microsoft 
OneDrive, or Google Drive, or open-source ones such as NextCloud or ShareDocs. For the 
development of analysis scripts and research software, scholars usually rely on GitHub or 
GitLab, which allow version control, collaborative work and forking. Both are commercial 
(GitHub is owned by Microsoft), but Gitlab has an open attitude, or in other words, it is 
based on open-source software and is open to users' contribution, and is thus recom-
mended. If you work with personal or confidential data, enquire with your institution's 
research support staff whether your intended storage solution meets your institution's 
data security policy. It is imperative to back up your data regularly to a separate physical 
location to prevent data loss.

5.1.1. In Switzerland

For the Swiss university community, Switch 
Drive is a secure alternative to commer-
cial cloud storage services. Users can save, 
share and collaboratively edit files online. It 
runs entirely on the Switch Cloud, which is 
connected to the university network and 
has an Authentication and authorisation infra-
structure (AAI) that protects access. Switch 
Drive is available to most university mem-
bers in Switzerland. If this is your case, you 
have up to 100 GB of storage and your data 
is stored securely in Switzerland.

To start your research journey, check the support structures that are 
available at your institution, with your librarian serving as the first port 
of call. Your best case scenario is if your institution has solid data re-
pository facilities and/or data stewards. Engage these resources from 
the project planning phase to identify solutions that are best suited 
for your research and compliant with the standards, specifications and 
protocols of open science. Dedicated staff can also assist you with un-
derstanding any specific data management requirements and associ-
ated costs. It is equally beneficial to consult your colleagues to learn 
about the established practices in your disciplines.

First, let us analyse the differences between your storage needs 
while you are actively working on your project and once your research 
outputs are ready to be shared, as they differ in terms of accessibility 
requirement, ease of collaboration and short vs long-term preservation.

https://github.com/
https://about.gitlab.com/
https://en.wikipedia.org/wiki/Fork_(software_development)
https://handbook.gitlab.com/handbook/company/mission/#mission
https://www.switch.ch/en/drive
https://www.switch.ch/en/drive
https://en.wikipedia.org/wiki/Authentication_and_authorization_infrastructure
https://en.wikipedia.org/wiki/Authentication_and_authorization_infrastructure
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5.2. Storage once research outputs are ready 
to be shared

While some repositories are great resources for searching for data you want to reuse, 
when it comes to depositing your data, you have to rely on scholarly trustworthy ones.

5. Store your data 5.2. Storage once research outputs are ready to be shared

5.2.1. What are trustworthy repositories 
and why are they relevant to you

Repositories designed for research ensure 
long-term preservation and FAIR sharing. 
They archive your outputs as well as main-
tain them, so that they remain accessible 
and usable over time even as hardware, 
software and file formats you used, for ex-
ample, become obsolete.

Such repositories come with multiple 
benefits. They usually have their own dis-
covery platforms and are harvested by oth-
er scholarly databases. They ensure long-
term availability and findability of your 
work. They comply with institutional and 
funders' requirements. These repositories 
are thus the safest home for your data, en-
abling future research and verification.

Further benefits of using such repos-
itories are:

	▶ you control who has access to your out-
puts by using – if needed – the authen-
tication and embargo features of the 
repository;

	▶ you can add different versions of your 
outputs and clearly indicate the latest 
one;

	▶ you can determine how your work 
has to be cited (which will have to be 
compliant with the repository citation 
standards, if there are any);

	▶ the process of ingesting your resourc-
es and outputs in a repository gives you 
the opportunity to clean up your data.

5.2.2. Research outputs you have to 
deposit in an open repository
To comply with open science principles as 
well as with your institutional and funder's 
requirements, certain data has to be ingested 
in an open repository:

	▶ data (and its metadata) that is needed 
to validate results presented in research 
publications;

	▶ tools needed to validate results;
	▶ your article, book or book chapter needs 

to be deposited in an open repository 
as well, either by you or your publish-
er: you will learn more about this in 

      6.
All of the above data needs to be accompa-
nied by its metadata and the information 
needed to run your tools. 

Depending on the characteristics 
of your data (e.g. format and size), not all 
open repositories might be suited to host 
your work. Once you have deposited your 
output, you cannot change it, but you can 
upload its new version.
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5.2.3. Find a preservation-friendly 
home for your data

Be mindful that repositories can occasion-
ally shut down. Long-term availability of 
your data is best granted by large infra-
structures, funded solidly by not-for-prof-
it entities and largely used by academic 
and research institutions. Your institution 
might rely on such an infrastructure. Oth-
er than institutional variety, repositories 
can be disciplinary and generic. Make sure 
that your chosen repository can accommo-
date the type and volume of your data, and 
meets quality standards.

a. Standards
If you rely on one of the repositories listed 
below, you do not need to enquire wheth-
er the repository is trustworthy. Otherwise, 
to ensure that your data will remain avail-
able in the future in a secure, sustainably 
maintained and curated environment, 
check if your repository has a certification, 
like a CoreTrustSeal certificate, a Nestor Seal 
for Trustworthy Digital Archives (verification 
based on the DIN 31644 standard) or an ISO 
16363 certification.

b. Search
You can find research data repositories 
to best match the technical and legal re-
quirements of your research by consulting 
the following manually curated databas-
es, where you can browse by disciplines, 
standards compliance, content type and 
many other parameters:

	▶ Re3data, the Registry of research data 
repositories;

	▶ FAIRsharing which also provides infor-
mation on standards and policies;

	▶ OpenDOAR is another global directory 
of open-access repositories.

c. Selected repositories
Let us have a look at some FAIR-compli-
ant, not-for-profit generic repositories possi-
bly relevant to you (for Swiss infrastructure     
   5.2.3.d). They all assign DOIs and allow 
versioning, that is uploading one or more 
revised versions of the output.

	▶ Zenodo has been conceived as a catch-
all repository for European research; it 
has no certification, but you can con-
sider it reliable. It has a standing and 
solid user base, is operated by CERN 
and takes almost any dataset. Anybody 
can register and use it. The total file size 

limit per record is 50GB free of charge, 
while higher quotas (up to 200GB) can 
be negotiated.

	▶ Dryad is an open-data publishing plat-
form supported by a community of 
academic and research institutions, re-
search funders, scholarly societies and 
publishers. It is dedicated to research 
data in all fields and exclusively accepts 
a Creative Commons Zero (CC0) licence. 
Individual files should not exceed 10GB, 
for each publication you can upload up 
to 300GB.

	▶ Eudat is a European collaborative data 
infrastructure supported by over 20 
research organisations, data and com-
puting centres, and the European 
Commission. Its B2Share service is a 
repository that serves researchers, citi-
zen scientists, institutions and commu-
nities based in Europe. Any number of 
files can be uploaded; there is a limit of 
10 GB per file and 20 GB per record, and 
more can be allowed upon agreement.

	▶ Harvard Dataverse is a free data repos-
itory open to all researchers from any 
discipline, both inside and outside of 
the Harvard community. It is based on 
software developed by Harvard Univer-
sity and used by other organisations 
worldwide. Researchers can upload 
files up to 2.5GB and store up to one 
Terabyte.

	▶ Open Science Framework (OSF) is an 
online platform that enables research-
ers to plan, collect, analyse and share 
their work throughout the research life-
cycle run by the not-for-profit American 
organisation Center-for-Open-Science 
(COS). OSF has its own long-term data 
repository with a limited storage capac-
ity up to 5GB (50GB for public projects), 
although you can apply (and pay) for more 
or connect other repositories (e.g. Har-
vard Dataverse) to your project. OSF 
collaborates with the Internet Archive 
and with the privately owned Google 
Cloud to ensure data longevity.

Examples of subject-specific repositories 
are Dans, with a "data station" dedicated to 
social sciences and humanities, DARIAH-DE 
Publikator and TextGrid, serving text-based 
humanities disciplines and containing arts 
and music resources.

Avoid relying exclusively on commer-
cial entities as much as possible. Some are 
widely used and for legitimate reasons. 
Figshare, for example, offers good findability, 

https://doi.org/10.1162/qss_a_00277
https://www.coretrustseal.org/
https://www.langzeitarchivierung.de/Webs/nestor/EN/Zertifizierung/nestor_Siegel/siegel.html
https://www.langzeitarchivierung.de/Webs/nestor/EN/Zertifizierung/nestor_Siegel/siegel.html
https://www.iso.org/standard/56510.html
https://www.iso.org/standard/56510.html
http://re3data.org/
https://fairsharing.org/
https://v2.sherpa.ac.uk/opendoar/
https://help.zenodo.org/
https://help.zenodo.org/docs/deposit/manage-files/quota-increase/
https://datadryad.org/
https://www.eudat.eu/
https://b2share.eudat.eu./
https://dataverse.harvard.edu/
https://osf.io/
https://www.cos.io/about
https://help.osf.io/article/386-project-storage
https://www.cos.io/osf-usage
https://dans.knaw.nl/en/
https://de.dariah.eu/en/publikator
https://de.dariah.eu/en/publikator
https://textgrid.de/en/digitale-bibliothek
https://figshare.com/
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excellent content presentation and DOIs. 
For papers, Academia.edu pushes its content 
aggressively. But despite potential communi-
cation benefits, when it comes to long-term 
preservation, this kind of resource cannot 
be serenely trusted.

d. In Switzerland
A selection of generic, discipline-specific 
and institutional repositories in line with 
SNSF's policy is listed on the Foundation's 
website. The ones listed above are all included.

Switzerland is developing its own in-
frastructure, complementing its participa-
tion in many EU initiatives. There are gener-
ic repositories like SWISSUbase, funded by 
the SNSF, and Olos, funded by swissuniver-
sities and part of a broader initiative relat-
ed to Data Life-Cycle Management. They are 
multidisciplinary and FAIR-compliant and 
are based on open-source software, grant 
long-term storage and support multilin-
gualism. Specific to your field of research, 
the Swiss National Data and Service Center 
for the Humanities (DaSCH) is primarily 
funded by the SNSF. Notably, it does not 
assign a DOI but provides an ARK persis-
tent identifier to objects. It is free of charge 
for national research projects or those with 
Swiss participation. For data volumes ex-
ceeding 500 GB, annual cost sharing by the 
project or its hosting institution may be re-
quired. 

e. Storing large volumes of data
Repositories dedicated to long-term ar-
chiving usually have upper size limits, as 
we have just seen    5.2.3.c. In some cas-
es, institutional, national or thematic data 
centres offer storage and archiving services 
for projects that require large quantities of 
research data (typically terabytes), usually 
alongside supercomputing facilities. These 
offer a bigger data container than the av-
erage data record unit of a data repository.

A pertinent example from the arts 
and humanities domain is Huma-Num, 
designed for the French research commu-
nity, in collaboration with CINES (National 
Computing Centre for Higher Education) 
and the National Archives. It is being con-
sidered for its qualities in the development 
of a European collaborative cloud for cultural 
heritage, one of the many projects at the 
European level. Huma-Num offers secure 
and long-term storage for data sets, main-
ly large ones (several hundred terabytes in 
total). The device uses magnetic disks and 

magnetic tapes to store data. Data depos-
its can be both "warm" or "cold," including 
digitised cultural heritage collections, pho-
tos, audio recordings, maps, videos and 
3D models. More importantly, such Hu-
ma-Num "Boxes" can be easily connected 
to web-based publishing and web applica-
tion systems such as Omeka or IIIF in order 
to enhance the discoverability, reusability 
and generic user-friendliness of the depos-
ited data volumes.

f. Repositories for research software
Serving as an environment for experi-
ments, visualisations, installations or re-
search analysis, research software can be 
a valuable research output in its own right. 
Sharing it is worthwhile and mandatory if 
your software is needed to validate research 
findings. Currently, there are two major re-
positories in Europe that are committed 
to software archiving, preservation and ci-
tation: Zenodo and Software Heritage. The 
latter is a non-profit service used for archiv-
ing and referencing historical and contem-
porary software supported by UNESCO. It 
harvests all major software development 
platforms (including Gitlab and GitHub) to 
ensure long-term availability, traceability and 
citability of research software source codes.

Relevant Git repositories can easily be 
connected to the project’s Zenodo collec-
tion to deposit software releases, together 
with the provision of appropriate metada-
ta, thus providing contextual information 
about the software. Zenodo mints DOIs for 
each released version of the software and 
also creates a “concept DOI,” which refers 
to all versions of a given software. This en-
sures a PID across all versions and specific 
deployments of source codes. You can also 
set up automated or semi-automated ex-
ports from Gitlab to Zenodo or from GitHub 
to Zenodo.

g. Wikidata
Wikidata is an open, collaboratively-edited, 
multilingual knowledge graph, that collects 
structured data for all Wikimedia projects 
and welcomes other usages too. It is grow-
ing fast, including in the academic realm. 
The data in Wikidata are published under 
the CC0 1.0 licence. It allows the accumu-
lation, aggregation, digitalisation and au-
tomation of knowledge. Every entry on 
Wikidata has a persistent identifier and a 
label. Hosting structured data created, up-
loaded and integrated by communities, 

https://www.snf.ch/en/WtezJ6qxuTRnSYgF/topic/open-research-data-which-data-repositories-can-be-used
https://www.swissubase.ch/en/
https://olos.swiss/portal/home
https://www.dlcm.ch/
https://www.dasch.swiss/
https://en.wikipedia.org/wiki/Archival_Resource_Key
https://www.dasch.swiss/pricing
https://documentation.huma-num.fr/humanum-en/
https://www.echoes-eccch.eu/
https://www.echoes-eccch.eu/
https://en.wikipedia.org/wiki/Omeka
https://en.wikipedia.org/wiki/International_Image_Interoperability_Framework
https://www.softwareheritage.org/
https://doi.org/10.5281/zenodo.10908332
https://github.com/marketplace/actions/zenodo-upload
https://github.com/marketplace/actions/zenodo-upload
https://www.wikidata.org/
https://en.wikipedia.org/wiki/Knowledge_graph
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5.2.4. Where to store what

Here is an overview chart reflecting the con-
tent type and its relative archive location:

Are you looking for repositories for your pre-
print and post-print publications? You can 
find the most suitable one via the Registry 
of Open Access Repositories, which leads us 
to our next chapter!

For more information on Wikidata and its use in arts, design and music, please refer to: 
"Wikidata: arts and humanities", by Daniel Mietchen, data scientist and Wikimedia expert, 
FIZ Karlsruhe and Leibniz Institute of Freshwater Ecology and Inland Fisheries (IGB), 3 
May 2023

"Wikidata e la ricerca 2024 [Wikidata and research 2024]", Camillo Pellizzari, 9 April 2024, 
in Italian

"Using Wikidata for performing arts related data", Beat Estermann, Bern Academy of the 
Arts (HKB), 5 June 2024

Kind of output

Dataset, articles

Recordings

Images, videos, audio, visualisations

Software

Articles, monographs, datasets, reports, posters, confer-
ence proceedings

Digital cultural heritage collections and their enrich-
ments; structured data

Netpublications, scholarly digital editions

Institutional, disciplinary or generic research data re-
positories

Research data repositories like Zenodo or subject-spe-
cific like TextGrid

Research data repositories 

Open repositories for the general public (Wikimedia 
Commons)

Zenodo or Software Heritage

Institutional repositories

Open repositories for researchers and the general public 
(Wikidata)

Institutional website, backup on Internet Archive, single 
outputs in research data repositories

Where to store

Wikidata is a notable example of citizen 
science.
Its advantages include:

	▶ impressive visibility and access;
	▶ active communities of contributors;
	▶ connected to the world and multilingual;

	▶ content available for any reuse;
	▶ contributing to filling the knowledge gaps;
	▶ infrastructure for images, data, sources, 

audio, content, documents, maps;
	▶ sustainability.

http://roar.eprints.org/
http://roar.eprints.org/
https://osf.io/ju25h/
https://osf.io/pgfrh/
https://osf.io/78egk/
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SHARE your research 
open access

6.

6.1. The publishing lifecycle and the open 
access routes

There are three main steps that make up the lifecycle of a text publication. The preprint 
or author's version is the first version of your manuscript that you submit for publication 
to a journal. Most journals allow authors to deposit the author's version in an open repos-
itory. Next stage involves the postprint or author-accepted manuscript (AAM), which is 
the revised version resulting from the peer-reviewing process but without the publish-
er's final layout. The AAM is what you would deposit via the so-called Green open access 
route. Several journals allow authors to deposit the AAM in a repository. And finally, there 
is the published version or version of record (VoR), representing the manuscript as it is 
published in the journal. Depending on the publishing contract you have signed, the 
publisher may have exclusive rights to the distribution of the VoR of your manuscript.

An immediate, free and permanently available scientific publication is 
what you aim for: this is a core principle of open science, a requirement 
by academic institutions and funding bodies, and a critical objective 
that you should keep in mind no matter what solution you pursue. To 
this end, your research outputs (i.e. the manuscript, the underlying data 
and any software you developed to validate your results) need to be de-
posited in an open repository that ensures long-term preservation. It is 
advised to do so even if the journal or book has an open-access policy 
as it guarantees free and sustainable access to your work in case the 
publisher’s dissemination policy changes in the future.

But let us proceed one step at a time and start with the publica-
tion lifecycle and how open access interlaces with it.

[Fig. 16] Typical publishing workflow for an academic 
journal article
Diagram derived from Thomas Shafeer, Wikimedia 
Commons, CC BY 4.0

Preprint Postprint Published

Rounds of drafting
& informal feedback

Work in progress Author-accepted
manuscript (AAM)

Version of record
PDF / HTML / XML
DOI from journal

Submitted to journal 
Peer review 
Author corrections

Copy-edited 
Typeset 
Formatted

https://commons.wikimedia.org/wiki/File:Preprint_postprint_published.svg
https://commons.wikimedia.org/wiki/File:Preprint_postprint_published.svg
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[Fig. 17] Open-access and fake open-access publishing 
routes
Table derived from Open Access Colours, Padua Digital 
Library, University of Padua

6. Share your research in open-access 6.1. The publishing lifecycle and the open access routes

There are three open access routes. The differences relate to the version of the manu-
script which is disseminated in open access, who pays for it and the timing of the re-
lease. The costs relate to the so-called processing charges (often simply referred to as 
APCs for articles, BPC for books and BCPC for book chapters) a publisher might ask for 
to release a work in open access.

Let us now explore the three open-access routes and their characteristics. Additionally, 
two more options are listed that somehow look like open access but are not.

Diamond and Gold open access are your best options. Green open access is acceptable. 
Avoid the Hybrid and Bronze models where possible.

6.1.1. Diamond/Platinum open access

A free-to-read, free-to-publish model is be-
ing actively pursued by CoalitionS, a group 

of national research funders, European and 
international organisations and charitable 
foundations (SNSF included) committed to 
full and immediate open access. Resultantly, 

Cost Licence

Full, immediate open access publishing, without processing 
charges 

	▶ version of record is freely available online
	▶ community-driven, academic-led and/or -owned 

publishing initiatives
	▶ publications are financed by external funds or ad-

vertisement
	▶ also referred to as Platinum open access

Full, immediate open access, author or institution of 
affiliation pays article or book processing charges 

	▶ version of record is published on an open access journal
	▶ access to the version of record is free of charge
	▶ the publication is made available on the publisher's 

online platform access

Self-archiving in compliance with publisher's policy 
	▶ a version of the publication is made available on an 

open repository or on an institutional website
	▶ often the author accepted manuscript (MM), some 

journals allow deposit of the version of record (VoR)
	▶ embargo period may apply to book chapters and 

monographs
	▶ access is free of charge
	▶ no article or book processing charges (APC and BPC 

respectively) for the author

Immediate open access of a single article/chapter in a 
paywalled journal or book

	▶ usually applies to subscription journals
	▶ some publishers offer open access chapters for col-

lected and edited books

Immediate or delayed free contents, without a clear open 
licence or reuse permission 

	▶ the author does not retain the copyright
	▶ the publisher can withdraw access any time

No

Yes

No

Yes

Publisher's 
choice 

CC BY
CC BY-SA

CC licence

Author or 
publisher's choice 

CC licence for 
single item(s) 

No

Yes

Yes

Yes

NoNo

Diamond OA

Gold OA

Green OA

Hybrid OA

Bronze OA

Description Open

https://bibliotecadigitale.cab.unipd.it/en/digital-library/about-publishing/open-access
https://en.wikipedia.org/wiki/Article_processing_charge
https://www.openaire.eu/blogs/the-worst-of-both-worlds-hybrid-open-access
https://www.coalition-s.org/action-plan-for-diamond-open-access/
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new scholarly publishing venues that are com-
munity-driven and academic-led are emerging.
Currently, several Swiss universities are offer-
ing Diamond/Platinum open access pub-
lishing platforms for journals, such as the 
Hauptbibliothek Open Publishing Environ-
ment (HOPE) of the University of Zürich. 
The PLATO project, initiated by six Swiss 
universities and co-funded by the swissuni-
versities alliance, aims to develop a sustain-
able funding model that enables collabo-
rative community-driven and high-quality 
open-access publishing in Switzerland.

6.1.2. Gold open access

A major lever in promoting open access and 
changing the business model underlying 
scholarly journal publishing has been the 
introduction of the so-called transformative 
agreements (or transitional agreements). 
These agreements are contracts negoti-
ated between institutions (e.g. libraries, 
national and regional consortia) and pub-
lishers based on the principle that money 
formerly spent on subscriptions should be 

The largest, trusted catalogues of open-access publication venues are the Directory of 
Open Access Books (DOAB) and the Directory of Open Access Journals (DOAJ), which 
also specifies if article processing charges are to be paid and, if so, their amount

The Open Edition platform brings together electronic resources in the humanities and 
social sciences: it gives an overview of journals and book publishers mainly (but not ex-
clusively) in French-speaking areas, but also lists blogs and events

To learn which journal allows for which version to be shared, including possible embargo 
periods, you can browse Open policy finder, which aggregates and presents publishers' 
and journals' open-access policies from around the world

*

6.1.4. Embargo period and Creative 
Commons licences for long-form 
publications

Compared to articles, open access is not 
such a well-established practice when it 
comes to long-form publications like mon-
ographs or edited collections. In these cas-
es, the provisions of research institutions 
and funders committed to open science 
in Switzerland and the EU are therefore 
slightly different. For example, Horizon Eu-
rope does not tolerate any embargo peri-
od. Some other European funders admit 6 
to 12 months. In Switzerland, for long-form 
publications and book chapters, the SNSF 

accepts up to 12 months provided the pro-
cessing charges are not publicly funded.
While a CC BY or a CC BY-SA licence (i.e. li-
cences fully compliant with open science) 
are to be preferred for long-form publica-
tions, too, funding programs usually accept 
stricter CC-licences. A waiver from open 
access requirements can be requested in 
case a long form-publication faces dispro-
portionately high charges due to image 
rights. 

repurposed to support open-access pub-
lishing of the negotiating institutions' au-
thors. If such an agreement is in place, the 
processing charges for publishing the ver-
sion of the record are typically covered by 
your institution or funder and the version 
of the record can be openly shared. Many 
Swiss universities have made such agree-
ments with big publishers like Taylor and 
Francis, De Gruyter or Springer Nature.

6.1.3. Green open access

Self-archiving is the minimum require-
ment for the SNSF and Horizon Europe. The 
open-access version that you self-archive 
on a repository must be the final agreed 
version of your manuscript before the pub-
lisher's layout and copy-editing, that is the 
author-accepted manuscript (postprint). This 
version must be clearly marked as distinct 
from the published version and link the 
latter, if you wish. The open-access version 
must be made available without an embar-
go period.

https://www.hope.uzh.ch/
https://www.openscience.uzh.ch/en/open-science-at-uzh/p5-open-science-projekte/plato.html
https://esac-initiative.org/about/transformative-agreements/
https://esac-initiative.org/about/transformative-agreements/
https://www.doabooks.org/
https://doaj.org/
https://www.openedition.org/?lang=en
https://openpolicyfinder.jisc.ac.uk
https://www.tandfonline.com/openaccess
https://www.tandfonline.com/openaccess
https://www.degruyter.com/publishing/publications/openaccess/fundingsupport
https://www.springernature.com/gp/open-research/institutional-agreements/oaforswitzerland
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6.2. Negotiating for open access

A critical advantage of open-access publishing is that the ownership of the work stays 
with the authors. Before submitting your manuscripts check the basics: are you allowed 
to post your AAM immediately upon publication with a CC licence? Be particularly care-
ful before signing a contract with your publisher, when you have to agree on terms and 
conditions which usually cover details of ownership, copyright management and licens-
ing of your work. Negotiate where needed. The requirements set by your funder and the 
institution you are affiliated with can present a strong argument in negotiations.

Keep all possible reuse scenarios in mind when evaluating your possible publish-
ing avenues: signing the copyright over to the publisher as a condition for publication 
could prevent you from reusing your own work for teaching, republishing it elsewhere 
or otherwise sharing it in other scenarios. In general, be aware of the ownership status 
of your publications. As the creator, you are their copyright holder by default. Be aware 
that in some countries, such as Ireland or Austria, some of the usage rights of your work 
are transferred to your employer while copyright and attribution remain with the author.

Here is an overview of common scenarios:

[Fig. 18] Workflow D - Find your path to open access
Derived from L. Matthias, J. Tennant,  "How to make 
your research open access? For free and legally", 2018, 
figshare, CC BY 4.0

Situation

The publication is available in print 
and digital formats. All content (in-
cluding the graphic design) is re-
leased under a CC BY licence. 

This could be achieved by:
a free-to-read, free-to-publish model

Diamond open 
access

Open Uploaded anywhere on all 
open repositories

Kind of open
access

Accessibility Where can you store it

Find your path to open access
Do you know a free-to-read, 
free-to-publish open
access publishing venue?

Publish the version of record 
in your chosen publishing venue 
(Diamond/Platinum route)

Pay the processing charges 
and publish the version of record 
in your chosen publishing venue 
(Gold route)

Publish the version of record 
in your chosen publishing venue 
closed access and the post-print
in an open repository or institutional 
website (Green route)

Publish the version of record 
in your chosen publishing venue 
closed access and the pre-print 
in an open repository or institutional 
website (Green route)

Does the publisher allow 
you to publish the post-
print in an open 
repository or institutional 
website?

Do you know a free-to-read, 
free-to-publish open
access publishing venue?

Do you have funding for 
open access?

Choose a different
publishing venue 

Yes

Yes

Yes

Yes

No

No

No

No

compliant with 
open access

Utilization

https://doi.org/10.6084/m9.figshare.5285512.v3
https://doi.org/10.6084/m9.figshare.5285512.v3
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Situation

a pay-to-publish model

The publication is available in print 
and digital formats.
 
The publisher uploads the publica-
tion on its website (after less than 12 
months, in the case of a book/chapter)

The publication is released under a li-
cence, which does not allow commercial 
use nor derivative works (CC BY-NC, 
CC BY-ND, CC BY-NC-SA, CC BY-NC-ND).

The publication is available in print 
and digital formats.
 
The publisher uploads the publication 
with all rights reserved on its website 
(or after less than 12 months, in the 
case of a book/chapter).

You need to register to download 
the publication.

The publication is available in print and 
digital formats.
 
Content is released under CC BY; the 
graphic design is not open. 

The publisher agrees on Green open 
access, i.e. the possibility of uploading 
a copy of the paper (preprint) to the in-
stitutional repository.

The publisher owns all exclusive rights.
 
You are allowed to upload a version of 
your book to your institutional reposi-
tory after an embargo period of less 
than 12 months.

The publisher owns all exclusive rights.
 
You have the possibility of uploading 
a copy to the institutional repository 
after an embargo period (more than 12 
months in the case of a book/chapter).

The publisher owns all exclusive rights.
 
No possibility for you to upload a copy 
to the institutional repository. 

You can upload your work to your insti-
tutional repository. 

You can upload the content without 
the typesetting on an open repository 
like Zenodo.

Institutional Repository

Institutional Repository

Nowhere

(Green open access: 
possible but not 
your best option)

Immediate Gold 
open access

Delayed Gold Open
Access with em-
bargos

Not really Green 
open access

Green open 
access

Delayed Green 
open access

Not really Green 
Open Access

Not accessible

Not open

Not open

Not open

Not open

Not open

Open

Kind of open
access

Accessibility Where can you store it

Uploaded anywhere on all 
open repositories

Uploaded anywhere on all 
open repositories

Institutional website, other websites 
without commercial use, educational 
purposes, but no open repositories, 
no possibility to reprint

Publishers’ website
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CoalitionS has created a Pre-submission letter template, a Submission cover letter template 
and a User guide about when, how and why to use these templates

A model agreement contract with publishers for digital scholarship (US) 

The Journal Checker Tool by CoalitionS lets you find out whether a journal complies with 
your funder's policy (if it is part of the same coalition)

The GOAL database records journals with an open access policy; it is dedicated primarily 
to practice-oriented journals based in Switzerland

*

6.2. Negotiating for open access

6.2.1. Turn closed-access publications 
into open-access retrospectively

You can also pursue open access retro-
spectively, for publications that you origi-
nally released without an open licence, as 
this possibility is becoming part of the ser-
vice portfolio of more and more publishers 
(e.g. Routledge).

Before proceeding, check the condi-
tions of licensing, copyright transfer and the 
termination of transfer provisions in your 
publishing contract. If you transferred the 
copyrights to the publisher, a new agree-
ment between you and the publisher must 
be targeted. If you plan to go for the same 
publisher, you just need to sign a new con-
tract which specifies licensing terms, fees 

[Fig. 19] Workflow E - Turn publications open access 
retrospectively

involved, formats, which open licence and 
possible compromises. In the case of co-au-
thorship, the decision has to be a collective one.

If the publication contains third-par-
ty materials, you need to obtain permission 
from all contributors to publish such resourc-
es under an open licence.

Acquiring an open licence often comes 
with a cost. If you do not have the resourc-
es for it, you can still pursue the Green open 
access (or self-archiving) route and legal-
ly deposit your postprint (author accepted 
manuscript), or at least the preprint and the 
underlying data without too much hassle.

Turn publications open access retrospectively

Who is the rights holder 
of the publication?

Does the publication 
include third parties 
materials?

Is there any personal 
or otherwise sensitive 
information?

Check Condition Action Tool

The publisher is
the rights holder

Ask permission for open 
access publication (at least 
Green route) 

Research team is 
the rights holder

Sign open access agree-
ment with research team 
members

Negotiate permission to 
publish open access with 
third parties

Ask permission to publish 
open access

Templates 
for Termination of 
transfer tool

Consent form for 
personal data 
processing and copy-
right clearance

and

and

or

if so

if so

if so

if so

https://www.coalition-s.org/resources/rights-retention-strategy/
https://www.coalition-s.org/wp-content/uploads/2022/03/Presubmission_Letter_to_Journal_Publisher_Template.docx
https://www.coalition-s.org/wp-content/uploads/2022/03/Submission_Cover_Letter_Template.docx
https://www.coalition-s.org/wp-content/uploads/2022/05/Authors_templates_user_guide.pdf
https://deepblue.lib.umich.edu/handle/2027.42/138828
https://journalcheckertool.org/
https://goal.zhaw.ch/home
https://www.routledge.com/our-products/open-access-books/publishing-oa-books/retrospective-open-access
https://en.wikipedia.org/wiki/Copyright_transfer_agreement
https://en.wikipedia.org/wiki/Copyright_transfer_agreement
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The Termination of Transfer tool or the SPARC Author Addendum are useful tools that 
help you to legally share your work and terminate or modify restrictive licensing ar-
rangements you have made with publishers in the past*

6.3.1. The special flavours of the 
arts, design and music publishing 
ecosystem

The fields of arts, design and music re-
search are embedded in a peculiar ecol-
ogy when it comes to publishing. Books 
and journals relevant to your field might 
be published by small entities, i.e. special-
ised publishers, non-profit organisations 
like associations, or local authorities (the 
cantons in Switzerland). Such publishers 
often lack the resources and/or the knowl-
edge to pursue open access and might 
be concerned that it devalues their work, 
given the effort and extra value they put 
into their productions, at times not even 
asking for article/book processing charges. 
Publications in arts, design and music also 
might target audiences that go beyond the 
typical scholarly community to include, for 
example, practitioners. They may also be 
published in a variety of languages uncom-
mon in other disciplines where English is 
well established. These peculiarities do not 
mean that you should surrender open science 
nor that you should renounce publishing your 
work through your preferred venue. There 
are ways for you to negotiate an open-access 
licence that publishers can welcome. In the 
worst-case scenario, consider self-archiving of 
selected outputs.

Negotiating could come with some 
compromises, like depositing in an open-ac-
cess repository a version of your work that has 
low-resolution images or excludes some con-
tent. But even such compromises are prefer-
able to entirely forfeiting the benefits of open 
science. Marking your work with a DOI will 
ensure all versions of your work (the published 
one and the one you deposited in an open re-
pository) are clearly linked.

6.3.2. Indicators of good quality 
publishing
The more transparent a journal is regarding 
its editorial, peer review and pricing policy, 
the easier it is to build trust towards it. In 

6.3. Choose your open-access publication 
venue

the ideal case, the primary emphasis falls on 
the term "scholarly"; recognising the names of 
your peers on the editorial board or among 
the authors is usually a promising indicator.

Priority criteria include compliance with 
your institution's or funder's policies (e.g. relat-
ing to hybrid open access or embargo period), 
assignment of rich metadata and persistent 
identifiers (such as a DOI) to publications, and 
indexing by scholarly discovery services such 
as OpenAIRE Research Graph, Project MUSE 
and Google Scholar. The two latter aspects are 
indispensable for the discoverability and visi-
bility of your research in the increasingly noisy 
scholarly communication landscape.

a. Peer review
Then comes the stage of peer review: does 
the publisher request it and how is it car-
ried out? From the second half of the 20th 
century onwards, peer review (open or 
blind, single or double) gradually became 
a standard to guarantee quality control of 
scholarly publication venues. It is a practice 
that carries an enormous weight in terms 
of gatekeeping; shaping disciplines, pub-
lication patterns and power relations; and 
governing the (re)distribution of resources 
such as research grants, promotions, ten-
ure and even larger institutional budgets. A 
good practice is to make the process trans-
parent by disclosing the identity of the re-
viewers, publishing their reports and pos-
sibly opening up the process to the wider 
community.

b. Quality assurances in academic book 
publishing
In the case of academic books, other prac-
tices have taken hold parallel to peer re-
view. An established one is the editorial re-
view, other selection and quality assurance 
mechanisms might have been defined by 
the publisher. Peer review of books in itself 
exhibits a great diversity; it can happen at 
the stage of the book proposal, the manu-
script or chapter level and may take place 
internally, among authors of an edited vol-
ume, externally, open or closed. The best 

https://rightsback.org/
https://sparcopen.org/our-work/author-rights/brochure-html/
https://graph.openaire.eu/
https://muse.jhu.edu/
https://scholar.google.com/
https://en.wikipedia.org/wiki/Open_peer_review
https://en.wikipedia.org/wiki/Open_peer_review
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course of action is to check the publishers' 
or series editor's policy to find out if an 
open-access book publisher conducts peer 
reviews or has other quality assurance pro-
cesses in place. Some transparency regard-
ing such policies is brought about by the 
OPERAS Peer Review Information Service 
for Monographs (PRISM), which provides 
information to the Directory of Open Access 
Books (DOAB) from a growing number of 
publishers who have already implemented 
this service.

c. Predatory publishing
Exercise caution with standardised emails 
that invite you to publish previously un-
published works presented at conferences 
or blogs, especially in venues with a gener-
ic scope. This is often an indicator of preda-
tory publishing. You have every right to be 
suspicious if the collection or the topic of 
a volume is not specified, or if you cannot 
find information on their editorial and pric-
ing policies.

The OA Books Toolkit provides information around topics like selecting a publisher, funding, 
peer review, licensing, or dissemination and is a well-established tool for researchers who 
aren not sure about the legitimacy of a journal. It is curated by OAPEN, the biggest European 
network which aims at achieving a sustainable publication model and increased visibility for 
academic books in humanities and social sciences

Think.Check.Submit helps you identify trusted publishers through checklists

"The OA Mythbusters" series by the Open Access Book Network, a network specialised in 
open-access books

A guide to "Predatory and Questionable Publishing Practices: How to Recognise and Avoid 
Them"

*

https://www.operas-eu.org/services/prism/
https://www.doabooks.org/
https://www.oabooks-toolkit.org/
https://www.oapen.org/
https://thinkchecksubmit.org/
https://openaccessbooksnetwork.hcommons.org/oa-mythbusters/
https://openaccessbooksnetwork.hcommons.org/
https://zenodo.org/records/10688081
https://zenodo.org/records/10688081
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6.3.3. Paper & digital: mind the pub-
lisher's attitude

Most publishers produce two editions of 
the same work: a paper and a digital version. 
What is included in these two versions de-
pends on the publishers' attitudes towards 
open access:

	▶ Enriched digital publication: the digital 
edition is approached as an opportunity 
to explore alternative forms of publish-
ing and add extra multimedia content 
missing in the printed version. Due to 
its complexity, you are encouraged to 
get in touch with the publisher in ad-
vance in order to start planning the en-
riched digital publication from an early 
stage of your research project.

	▶ Print and digital editions are the same.
	▶ Impoverished digital publication: the 

open access digital publication lacks some 
of the content that is only available in 
the printed edition. For example, this is 
the case with digital versions featuring 
low-resolution images or no images at 
all due to copyright issues.

The three approaches comply with open 
access (and SNSF's) requirements as long 
as they provide immediate and free access 
to the research outputs according to the 
FAIR principles. The funding body might ask 
you to justify the discrepancies between the 
print and the digital version.

6.3.4. Creating a self-publication in 
open access
Articles and books can be self-published. 
You can create and share self-publications 
on PubPub, which also allows co-creation 
and collaborative editing. Zenodo can store 
self-publications too. If you are planning 
to set up a new journal yourself, dedicat-
ed to an emerging field of research, Open 
Journal Systems (OJS) offers all you need to 
manage your research-to-reader workflow; 
you can register the journal on DOAJ.

6.3.5. Institutional publications

Many universities, and in Switzerland most 
of them, have adopted an Open by Default 
(unless differently stated) policy, which de-
mands that all content produced by the 

"Il diritto d'autore nell'insegnamento e l'open access" [Copyright and open education re-
sources], by Suzanna Marazza, competence centre CCDigitalLaw, USI, 15 March

university be released in open access. This 
policy also applies to websites, publica-
tions, conference proceedings, brochures, 
magazines, official documents, videos, 
sound recordings and photographs.

a. Share your training material
Turning your teaching material into an 
Open Educational Resource (OER) is a way 
to contribute to open science and the ad-
vancement of the human right to access 
high-quality education. OER entails teach-
ing and learning materials that anyone can 
freely reuse (and, in a co-creative spirit, im-
prove) without having to ask for someone’s 
permission. As an OER author, you can 
choose to retain some, if any, ownership 
rights. There are many OER platforms, look 
for the ones that suit you best. In UNESCO's 
"Guidelines on the development of open ed-
ucational resources policies" you can find 
examples of platforms and good practices.
In Switzerland, members of the institu-
tions like ZHAW, FHNW, HEPL, PHSG and 
PHSZ have the right to upload and publish 
their training material on an OER repository 
hosted by Switch. Everyone can access the 
database and download the published ma-
terials. For other creators to publish mate-
rials, their institution must affiliate with the 
repository.

b. Theses and dissertations
In Switzerland, each university has its own 
policy regarding PhD theses and disserta-
tions; hence, you need to check your uni-
versity’s open access policy. If you received 
funding from either public or private insti-
tutions, check their policies too.

Your university might ask you to 
choose from the following access rights:

	▶ immediate open access: your thesis will 
be published immediately on your in-
stitutional repository after the internal 
review process has been completed;

	▶ embargo: your thesis will be published 
on your institutional repository after 
the chosen embargo period.

In case your thesis involves a patent, its 
distribution can be delayed while the pat-
ent process is being completed. Consider 
depositing your thesis in an open archive 
as well, if your university’s policy allows it.

https://www.knowledgefutures.org/pubpub/
https://zenodo.org/
https://pkp.sfu.ca/software/ojs/
https://doaj.org/
https://osf.io/pjvny/
https://en.wikipedia.org/wiki/Open_educational_resources
https://unesdoc.unesco.org/ark:/48223/pf0000371129
https://unesdoc.unesco.org/ark:/48223/pf0000371129
https://oer.switch.ch/
https://oer.switch.ch/
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a. Clarify your expectations and needs
First of all, ensure the clarity of your expectations: where and how would you ideally pub-
lish your work? Who would you want to access and reuse it? Will it be a collaborative pro-
ject? What is the timeframe of your project? It is strongly recommended that you start 
exploring solutions with the infrastructure experts in your university (that is the data 
steward or the librarian) to find out if there is a virtual research environment (VRE) con-
nected to your institution that meets your needs. VRE provides open-source tools and 
services that support scholars to collaborate, edit, analyse and publish their research. If 
you are planning on finding ways to enhance the digital version of your printed publica-
tion, get in touch with the publisher at an early stage.

b. Welcome compromises
A common solution is to have an impoverished version (e.g. only the text-based content) 
following conventional open-access routes and link its multimedia version or individual 
materials published elsewhere. This can be an enhanced version of your printed publica-
tion (e.g. an enriched eBook) or a project website hosted by your institutional infrastruc-
ture. Individual multimedia output can be stored on online repositories, alongside your 
data, while streaming platforms and social media are better suited for non-academic 
communication purposes.

c. Embrace redundancy
Different platforms serve different purposes; so, reuse your content, but ensure that you 
assign DOIs, and persistent identifiers    2.2.3. to avoid confusion, allow versioning, and 
clarify relationships amongst elements. Redundancy can happen at various stages, for 
example in publishing (e.g. through a data journal      6.5.) or in communicating to broad-
er audiences and in archiving as well! For the latter, check     6.4.1. for strategies to make 
your website future safe.

d. Recommendations
While evaluating your options, do not forget the following parameters: 

	▶ visibility. This is achieved by listing your work in library catalogues and subject portals 
as well as by making it retrievable by scholarly search engines. For this purpose, you 
need a DOI. Your project website, for example, is invisible to scholarly communica-
tion services, unless it is hosted on an institutional platform (and also in this case less 
visible than a traditional publication in a research repository).

	▶ Citability. Publications must be provided with persistent identifiers and be perma-
nently retrievable. For this too, you need a DOI (and consider using more than one 

6.4. Models of innovative publications: 
accommodating multimedia in open access

Netpublications, expandable papers, multimodal texts, living documents, enhanced or 
enriched publications, scholarly digital editions, multimedia productions, what they all 
have in common is that they are more than just text. More often than not, the output of 
a research project in the arts, design and music fields does not come in written form, but 
it can be represented as a video, recording, image, interactive visualisation of spatiotem-
poral data, 3d models, and much more. This is an asset of these disciplines, as well as a 
challenge since accommodating this kind of output, is a challenging task.

Despite ongoing technological progress, the infrastructure that is needed to man-
age your work according to the open science paradigm is still lacking. This delay is main-
ly due to the fact that the current infrastructure is based on text-only publications devel-
oped over two decades ago, with mostly STEM disciplines in mind. While enhancements 
are being planned, there is no standard way of fitting multimedia within this infrastruc-
ture, you have to experiment and possibly accept compromises. The overall experience 
of your work (its layout and interactivity features) is an aspect that might get altered. It 
is a matter of finding the right balance between your ambitions and available resources; 
eventually, the decision is yours.

https://en.wikipedia.org/wiki/Virtual_research_environment
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For a hands-on perspective on the challenges of handling multimedia content in open 
science, also highlighting common mistakes, have a look at this webinar: "(Un)limited 
options – open access and multimedia publications", by Friederike Kramer, Universität der 
Künste Berlin, 19 January 2024

based on the kind of differentiation you want for your outputs). Keep in mind that 
most scholarly and research information systems track DOIs, not persistent URLs 
(PURLs). 

	▶ Archiving. Think long-term. This implies preferring open formats, open-source soft-
ware and open solutions to store your data.

The main takeaway is that whatever solution you come up with, it is critical that your 
multimedia work has a DOI.

Lastly, make sure that those who will evaluate your work have the means to ap-
preciate your non-standard publishing mode. Apart from their specific competence, it is 
recommended that you provide them with a detailed explanation of your approach, the 
adopted solutions and their rationale.

To reflect on options and check up-to-date resources and good practices: 
	▶ NFDI4Culture, a website curated by a consortium of German institutions dedicated 

to the humanities that also provides project-specific support
	▶ Dariah Open, DARIAH's blog on scholarly practices in the arts and the humanities
	▶ RIDE – A review journal for digital editions and resources: the reviews by expert peers 

offer a good opportunity to learn how to improve current practices not only to edi-
tions but to web publishing overall

Examples of innovative long-form scholarship: 
	▶ "Mid-Republican House From Gabii", by R. Opitz, N. Terrenato, M. Mogetta, 2016, Uni-

versity of Michigan Press
	▶ "Online Chopin Variorum Edition", 2003-2017, Cambridge University Press - Mellon 

Foundation
	▶ "Denis Diderot 'Rameau’s Nephew' – 'Le Neveu de Rameau': A Multi-Media Bilingual Edi-

tion", M. Hobson (editor), K. E. Tunstall and C. Warman (translators), Pascal Duc (mu-
sic editor), 2016, Open Book Publishers

	▶ "As I Remember it: Teachings from the Life of a Sliammon Elder", by E. Paul, D. McKen-
zie, P. Raibmon, H. Johnson, 2014, UBC Press

	▶ "Walk on the Beach: Things from the Sea, Volume 1", ed. by K. Overbey and M. M. Wil-
liams, 2016, Punctum Books

Example of a project developed in a Virtual Research Environment: "MARK16: a Virtual 
Research Environment supported by the SNSF", by C. Clivaz et al.

For more publishing innovations from arts and humanities fields, you can read: 
	▶ "OPERAS-P Deliverable D6.5: Report on the future of scholarly writing in SSH", by M. Ma-

ciej et al., 2021, version draft, Zenodo
	▶ "Books Contain Multitudes: Exploring Experimental Publishing", by J. Adema, M. Mars 

and T. Steiner, 2021, COPIM

*

https://osf.io/8yzfg/
https://osf.io/8yzfg/
https://nfdi4culture.de/
https://dariahopen.hypotheses.org/
https://ride.i-d-e.de/
https://doi.org/10.3998/mpub.9231782
https://chopinonline.ac.uk/ocve/
https://doi.org/10.11647/OBP.0098
https://doi.org/10.11647/OBP.0098
https://doi.org/10.14288/SNS9-9159
https://www.doi.org/10.21983/P3.0143.1.00
https://mark16.sib.swiss/
https://mark16.sib.swiss/
https://doi.org/10.5281/zenodo.4922512
https://doi.org/10.21428/785a6451.933fa904
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6.4.1. Website essentials

When planning to set up a website for your 
research project (or a netpublication or 
scholarly digital edition), consider the prin-
ciples of long-term accessibility and discov-
erability by crawlers specialised in academ-
ic content. Hosting it on your institutional 
platform is your best choice. This will also 
make it easier for you to upload your web-
site on the Internet Archive through its Ar-
chive-It program, which is only available 
to organisations. As an individual, you can 
upload single items, like webpages, texts 
or media. Pushing your website to Gitlab 
together with its documentation, and get-
ting a DOI through Zenodo, will ensure that 
all the code used to design it will be acces-
sible in the future, including for further de-
velopments.

Here are some general recommen-
dations:

	▶ use open formats as much as possible, 
particularly for your most important content;

	▶ apply web standards and accessibility 
guidelines;

	▶ use Creative Commons licences where 
possible;

	▶ include a site map and use standard 
links (e.g. avoid relying on JavaScript) to 
facilitate the crawlers' job and archiving;

	▶ your home page should ideally be easi-
ly accessible, and if you wish to include 
sophisticated animations and interac-
tions, create a standard HTML alterna-
tive version of it;

	▶ embed the metadata;
	▶ avoid robots.txt exclusions unless you 

are not interested in archiving specific 
content;

	▶ objects like video and audio should 
be embedded within your website as 
much as possible and not in third-party 
websites;

	▶ maintain stable URLs and redirect from 
old URLs to new URLs when necessary;

	▶ do not forget to use permanent identi-
fiers such as your ORCID iD and DOIs.

Guidelines for preservation-friendly websites by Princeton University Library, The Library 
of Congress and Nicholas Taylor, a former librarian at Stanford University

Web archiving services: 
	▶ Apart from the historic Internet Archive, which offers solutions to institutions and sin-

gle-page archiving to individuals, check national services: the Web Archive Switzer-
land is a long-term preservation service for websites with strong ties to the country's 
culture. The initiative, by the Swiss National Library, is selective: you can nominate 
your project for consideration. Password-protected content and external links are 
not archived

ArchiveReady is a free online tool which evaluates if a website will be archived correctly 
by web archives such as the Internet Archive. It does so by checking characteristics like 
standards compliance and accessibility

Basic practical advice on how to communicate through your research website

*
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https://archive.org/
https://archive-it.org/products-and-services/archive-it-faqs/
https://archive-it.org/products-and-services/archive-it-faqs/
https://archive.org/about/
https://archive.org/about/
https://open.win.ox.ac.uk/pages/open-science/community/Open-WIN-Community/docs/gitlab/4-2-you-doi/
https://www.w3.org/standards/
https://www.w3.org/WAI/
https://www.w3.org/WAI/
https://library.princeton.edu/special-collections/policies/guidelines-designing-preservation-friendly-websites
https://www.loc.gov/programs/web-archiving/for-site-owners/creating-preservable-websites/
https://www.loc.gov/programs/web-archiving/for-site-owners/creating-preservable-websites/
https://nullhandle.org/web-archivability/index.html
https://en.wikipedia.org/wiki/List_of_Web_archiving_initiatives
http://archive.org/
https://www.nb.admin.ch/snl/en/home/information-professionals/e-helvetica/web-archive-switzerland.html
https://www.nb.admin.ch/snl/en/home/information-professionals/e-helvetica/web-archive-switzerland.html
https://archiveready.com/
https://www.theonlinescientist.com/best-practices-for-building-your-eu-research-website/
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6.5.

6.6.

Open data journals

Overlay journals

This kind of publication offers you an opportunity to describe, document and contextu-
alise your data and the techniques you applied. Established examples in the humanities 
are the Journal of Open Humanities Data and the Research Data Journal for the Human-
ities and Social Sciences, a Diamond open-access journal that also allows you to exhibit 
selected datasets like illustrations and other multimedia. A data journal can also be vid-
eo-based, such as the Journal of Embodied Research.

A straightforward way to pursue Diamond open access is through an overlay journal. 
These are journals that instead of producing their own content select the ones that are 
hosted elsewhere and are openly accessible. Typically, researchers can submit their pre-
print version as soon as they have deposited it in an open repository. The journal reviews 
it (usually in a single-blind or open peer review) and, if accepted, the article is published 
on the journal's website, possibly following modifications as asked. This practice allows 
you to receive a proper citation and a digital object identifier (DOI). Overlay journals have 
not been particularly popular in the realm of humanities, but new dedicated initiatives 
are being launched, amongst which Transformations, a Diamond open access overlay 
journal dedicated to the humanities, built by Dariah and hosted on the Episciences plat-
form. Transformations ensure that data and metadata are open, standardised, struc-
tured, easily accessible and interoperable, featuring a unique, persistent identifier (DOI), 
long-term preservation and that authors retain their property.

Erzsébet Tóth-Czifra, "Born-digital journals built on top of scholarly powerhouses: 10+ 1"*

6.4. Models of innovative publications

https://openhumanitiesdata.metajnl.com/
https://brill.com/view/journals/rdj/rdj-overview.xml?language=en
https://brill.com/view/journals/rdj/rdj-overview.xml?language=en
https://jer.openlibhums.org/
https://en.wikipedia.org/wiki/Overlay_journal
https://lab.operas-eu.org/2024/02/20/dariah-overlay-journal-as-an-alternative-and-transparent-publishing-model
https://transformations.episciences.org/
https://www.episciences.org/
https://dariahopen.hypotheses.org/1150
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6.7.1. How to deal with social media
Sharing your work on social media is often 
suggested in advocacy workshops especially  
targeting early career researchers. This prac-
tice is highlighted as a means to make a big-
ger research and societal impact, improve 
one's outreach and gain more recognition. 
Below are a few suggestions for you to take 
into consideration when sharing your work 
on social media.

a. Check the basics
	▶ Are you the copyright holder of the ma-

terials to be shared? If not (because it 
is owned by your institution or anoth-
er third party), does the licence allow 
open sharing?

	▶ Are there any legal, GDPR-related and 
ethical barriers to open sharing? If so, 
can they be removed?

b. Use de-centralised and community-con-
trolled platforms
In 2022, the change in ownership and cu-
ration policies of Twitter (now X) and the 
associated controversies showcased how 
much a critical mass of users, including 
scholarly communities, are exposed to such 
proprietary platforms. It also compelled so-
cieties to look for more transparent, com-

munity-controlled, fairer alternatives. The 
FediGov initiative raises awareness of these 
issues in an easily accessible manner and 
offers more sustainable alternatives to the 
most commonly used social media plat-
forms: Mastodon instead of X, Pixelfed in-
stead of Instagram, and Peertube instead 
of YouTube.

c. Linking instead of copying
The most sustainable way of sharing your 
work on social media is simply to link its 
persistent identifier or Wikidata ID/link in-
stead of republishing. This allows you to 
keep versioning clear and even to track its 
citation and usage metrics.

d. What about academic social media 
platforms?
The popularity of platforms like Research-
Gate and Academia.eu seem to be steady 
over the years, but these are proprietary 
platforms with all the ensuing issues. Con-
sider using Scholia, a scholarly discovery 
service that creates visual scholarly profiles 
for topics, people, organisations, species 
and chemicals, using bibliographic and 
other information in Wikidata.

* The blog post "One more word about ResearchGate/Academia.edu and why using these 
platforms will never be equal to proper self-archiving" explains it all and gives you ideas for 
alternatives

6.7. Communicate!
There are several ways in which you can share your findings and engage your scientific 
community as well as the wider audience: ways that can foster the recognition your 
work deserves, help consolidate your profile as a researcher, and further celebrate your 
commitment to open science. By communicating to the public (through social media, a 
website, a blog, but also using physical spaces and direct communication opportunities), 
you contribute to bridging the gap between the scientific world and its technicalities on 
one side and public awareness and understanding on the other, thus supporting the 
democratisation of science.

An excellent example of how to make the most of your work is The Lothian Diary 
Project, a multidisciplinary project dedicated to the impact of the COVID-19 pandemic 
on Edinburgh and Lothian residents. Selected subsets of data originally deposited in the 
institutional repository have been made public in the Journal of Open Humanities Data. 
The project has its own website with links to various social media and where findings 
are properly listed, each provided with a persistent identifier. Findings include papers, a 
report to the Scottish Parliament, talks and discussions.

Altmetric tracks mention of research outputs by monitoring social media, academic blogs 
and other platforms*

https://doi.org/10.1108/S0733-558X20220000079022
https://fedigov.eu/
https://joinmastodon.org/
https://pixelfed.org/
https://joinpeertube.org/
https://www.researchgate.net/
https://www.researchgate.net/
https://www.academia.edu/
https://scholia.toolforge.org/
https://dariahopen.hypotheses.org/878
https://dariahopen.hypotheses.org/878
https://lothianlockdown.org/
https://lothianlockdown.org/
https://www.frontiersin.org/articles/10.3389/frai.2022.945643/full
https://www.frontiersin.org/articles/10.3389/frai.2022.945643/full
https://openhumanitiesdata.metajnl.com/articles/10.5334/johd.25?_rsc=1f2j5
https://lothianlockdown.org/findings/
https://www.altmetric.com/
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* How to build your online presence, a webpage curated by the Simon Fraser University

6.7.2. Academic blogs

Solid evidence suggests that blogging about 
your research does not just make your work 
(ongoing work in many cases) easily acces-
sible to audiences of different kinds but it 
also improves your academic writing. Hy-
potheses platform, managed by OpenEdi-
tion offers blog spaces freely for academics 
and brings them together in a catalogue 
broken down by language and topic.

Do not forget to (self-)archive and 
follow proper citation principles of sources 
as well as provide an indication of how to 
mention your own communication efforts 
(using persistent identifiers).

6.7.3. Academic podcasts

Often informal in tone and accessible in 
the language, podcasts are a great way to 
engage with a wider, non-specialist audi-
ence. Take good care of the quality of your 
recordings and editing, archive your pod-
casts in an open repository and make them 
citable. For example, the Open Science Talk 
is a publishing service featuring podcasts, 
it is provided by the University Library at 
the Arctic University of Norway but is also 
made available on the non-academic plat-
form Soundcloud.

6.7.4. Other ways of making your 
work visible
Consider sharing your outputs on Wiki-
media Commons, linked to Wikipedia and 
Wikidata, and/or Europeana, the discovery 
portal for European heritage. Humanities 
Commons is another option: it has its own 
repository and allows uploading to mem-
ber organisations and their affiliates.

https://www.lib.sfu.ca/help/publish/scholarly-publishing/visibility
https://www.timeshighereducation.com/blog/seven-reasons-why-blogging-can-make-you-better-academic-writer
https://en.hypotheses.org/
https://en.hypotheses.org/
https://www.openedition.org/?lang=en
https://www.openedition.org/?lang=en
https://septentrio.uit.no/index.php/OSTalk
https://soundcloud.com/opensciencetalk
https://meta.wikimedia.org/wiki/Wikimedia_Commons
https://meta.wikimedia.org/wiki/Wikimedia_Commons
http://europeana.eu/
https://hcommons.org/
https://hcommons.org/
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FUND your research 
publication

7.

7.1. How to fund open access
Open science implies a change in the traditional business model in publication. A fun-
damental difference to the traditional closed access (or paywalled) models is that open 
access costs of publication and dissemination are mostly moved from the demand/read-
er side to the supply/author side. This, however, does not mean that authors need to 
pay Article or Book Processing Charges from their pockets. These costs are increasingly 
covered either by funders of external research grants (such as the Swiss National Science 
Foundation) or by research-performing institutions. So, Horizon Europe-funded projects 
include open-access publication costs in their budget, while in Switzerland, universities 
and other research institutions carry out open science relying on transformative agree-
ments and institutional open-access publication funds.

This, however, does not always fully cover the needs of scholars and practitioners. 
To mitigate gaps in the funding landscape, organisations like DARIAH are introducing 
dedicated open-access book publication grants. In many cases, scholars without institu-
tional affiliation and project funding, or researchers coming from less-resourced coun-
tries can apply to the publisher for article and book/chapter processing charges’ waivers too.

Overall, a system where the authors are charged the processing charges is not a 
sustainable solution, though. Starting in 2025, CoalitionS has committed to no longer pro-
vide financial support to transformative agreements. CoalitionS (and the revised Swiss 
open access strategy as well) is also supportive of legally grounding the so-called second-
ary publication right (i.e. the right to republish publicly funded research in an internet 
searchable open access venue), as is already being implemented by some countries in 
Europe.

A different funding model is therefore needed and emerging, one that is consid-
ered to be more sustainable: academic institutions and their libraries pay in a shared pot 
to collectively fund open access publishing venues that are important for their commu-
nities and where their authors publish free of charge (Diamond open access). This way, 
these institutions take back ownership of and control over the publishing infrastructure 
instead of simply paying publication prices defined by for-profit publishers. The Open 
Library of Humanities is probably the best-known example of this approach. Europe and 
Switzerland are committed to developing an ecosystem suitable for Diamond open access.

For up-to-date information about open-access funding options available to you or 
your research team, contact your institutional library or your national research funders 
(SNSF, DFG, NWO etc.). Pay attention to what can be funded at what point in your re-
search lifecycle, as some costs can only be covered through the initial grant.

The OAPEN Open Access Books Toolkit monitors available funding for open-access publi-
cation of academic books across Europe

Funding opportunities in Europe

*

https://en.wikipedia.org/wiki/Article%20processing%20charge
https://oabooks-toolkit.org/glossary/article/2798581-book-processing-charge-bpc
https://www.dariah.eu/2024/06/06/dariah-annual-open-access-book-bursary-2024-call-for-manuscripts/
https://www.coalition-s.org/moving-away-from-apcs/
https://www.coalition-s.org/moving-away-from-apcs/
https://www.coalition-s.org/coalition-s-confirms-the-end-of-its-financial-support-for-open-access-publishing-under-transformative-arrangements-after-2024/
https://www.coalition-s.org/coalition-s-supports-efforts-to-improve-copyright-framework-for-research/
https://www.knowledgerights21.org/wp-content/uploads/2022/10/Secondary-Publishing-Rights-Position-Paper.pdf
https://www.sagw.ch/fileadmin/redaktion_sagw/dokumente/Themen/Open_Science/Poster_SAGW_V2.pdf
https://www.openlibhums.org/
https://www.openlibhums.org/
https://diamasproject.eu/
https://www.snf.ch/en/WAvYcY7awAUGolST/funding/projects/projects-in-all-disciplines
https://www.dfg.de/de/foerderung/foerdermoeglichkeiten
https://www.nwo.nl/en/find-funding
https://oabooks-toolkit.org/lifecycle/10944589-planning-funding/article/9012512-overview-of-available-funding
https://oabooks-toolkit.org/lifecycle/10944589-planning-funding/article/9012512-overview-of-available-funding
https://research-and-innovation.ec.europa.eu/funding/funding-opportunities_en
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7.1.1. Open access funding oppor-
tunities in Switzerland

An information, funding, open access 
journal finder for Swiss scholars is availa-
ble on the SNSF's website, where you can 
also learn about its pilot project using the 
ChronosHub platform. Through this plat-
form, you can apply for processing charges 
for your publications, even after the project 
is concluded, provided that the journal is 
peer-reviewed and its scientific quality is 
acknowledged. Further, in collaboration 
with the SNSF, swissuniversities offer sci-
entists and scholars practical and financial 
support for the open-access publication of 
their work. To ensure the implementation 
of open access, the Consortium of Swiss 
Academic Libraries (CSAL), which involves 
most Swiss academic institutions, has the 
mandate to negotiate licences with pub-
lishers, moving from a "pay-to-read" to a "pay-
to-publish" model. Switzerland’s revised open 
access strategy is committed to fostering 
more sustainable publishing routes which 
are community-driven, free-to-read and free-
to-publish. Be sure to check if any Diamond 
open access publishing venue meets your 
needs. Finally, for information and guid-
ance on Swiss cooperation and funding 
opportunities within the EU Framework 
Programme Horizon Europe and other in-
itiatives, you can consult Euresearch.

7.1.2. Funding of rich media publi-
cations
If you want your research to appear as an 
enriched book or paper, or with a project 
website, conventional open-access funding 
routes might not be adequate. For exam-
ple, in Switzerland under the SNSF funding, 
the costs of a website can be met through 
the funding grant of your research project. 
It is therefore important to clearly indi-
cate the website as a necessary resource 
for your research at the stage of your ap-
plication. Websites conceived for dissem-
ination purposes only are not covered by 
such funding. Enriched e-publications are 
supported by SNSF's open-access funding 
tools as long as the long-term preservation 
of the digital objects is financed by addi-
tional funding. Such provisions may change over 
time as arts, design and music research is be-
ing better integrated into the open science 
infrastructure, following the acknowledge-
ment of diverse disciplinary needs.

https://oa100.snf.ch/en/funding/
https://oa100.snf.ch/en/news-en/open-access-simple-and-efficient-publishing-with-chronoshub/
https://chronoshub.io/services/researchers/
https://consortium.ch/?lang=en
https://www.euresearch.ch/
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7.2.1. Funding statements

Adding a funder statement to your publi-
cation is often required and, even if not, it is 
good practice to have it. It usually includes 
a citation of your funding body, its funder 
ID (if one is available) and your grant num-
ber too. This way, it becomes easier to track 
your work and the impact of your funding 
not only on humans but also on machines 
such as bibliometric services.

Check if your funder has a specific 
template for such a statement. For exam-
ples and more details, you can consult the 
"How to cite funding research" guide by a 
British agency providing support for aca-
demic writing.

7.2. Comply with your funder’s and 
institution’s open access policies

The main requirements of funders and institutional open access policies are usually re-
lated to Creative Commons licences, embargo policy, request for a DOI and trusted re-
positories where you can upload your work.

You can make sure that you are compliant with your funder's and institutional 
open access mandate by visiting their website and checking their open access policy or 
browsing the ROARMAP, the Registry of Open Access Repository Mandates and Policies.

Open access policies usually outline two main ways to comply with them, either 
via publishing your works in an open-access journal or book series, or via self-archiving, 
that is, depositing a copy of your work in a trusted repository (for the different routes to 
open access publishing      6. 

To find out whether your chosen journal is compliant with your funder’s or institution’s 
mandates and to learn exactly which version of your paper they allow you to share via 
self-archiving, you can consult Open policy finder by the not-for-profit organization Jisc 
(UK) or the Journal Checker Tool developed by CoalitionS.

https://www.wikidata.org/wiki/Property:P3153
https://www.wikidata.org/wiki/Property:P3153
https://www.cwauthors.com/article/how-to-cite-funding-in-research
https://roarmap.eprints.org/
https://openpolicyfinder.jisc.ac.uk/
https://journalcheckertool.org/
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Sustainability8.

8.1.

8.2.

Sustainable how?

Sustainability scenarios

Several recurring questions arise while discussing open science and how to make it af-
fordable, especially for artists and practitioners.

a. Check your resources
Practising open science requires a considerable effort to familiarise with procedures and 
tools. It is therefore advised to plan properly for training and updates, identifying availa-
ble resources (financial and in terms of manpower) in a timely manner. Such a struggle 
may happen only once, while your benefits will last. Learning how to manage your data 
will save you time and effort later, during the active phase of your research project and 
after, in case you need to reuse some content yourself. As for the information that you 
need to record systematically, consider getting your community involved.

b. Livelihood dilemma
For artists, designers and musicians, open access might seem conflicting with their 
commercial self-interests. Nevertheless, it is worth noting that the research data you are 
required to open have been generated through public funding. If you produce and use 
works that go beyond this, there are ways to protect your rights, such as using excep-
tions in the sharing provisions or sharing only a selection of your data in open access.

c. Dare to delete
Not everything you produce is meant to be preserved. Some data you are required to dis-
pose of (personal data) and some may lack long-term value. So, what should you keep? 
There is no standard answer; on one hand, you have to balance multiple dimensions like 
the scientific value of your data and its potential for further research, its cultural value 
and the legal and contractual obligations imposed by the institutions that supported 
your research and, on the other hand, your publisher. Of course, data needs funding 
for storage, maintenance, refactoring or migrating ageing codebase. Eventually, storing 
large amounts of data has an environmental impact too: are you sure all your unedited 
super long interviews are worthy of long-term preservation?

The following scenarios, adapted from the King’s College Digital Library project sustaina-
bility unit, help you think through possible paths to ensure the afterlife of your research 
project.

This is our closing section, but open science is conceived as a recursive 
process. What will happen to your work once the research process is 
completed should be something you had in mind from the outset of 
your research journey (as captured in your Data Management Plan), 
with the aim of generating shared knowledge that can fuel further re-
search – by you or other scholars.

https://kdl.kcl.ac.uk/blog/legacy-project-datasets/
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8.2.1. Scenarios

Scenario 1.
Your institution or one of the project part-
ner institutes can guarantee the mainte-
nance of your resources in their original 
format of deployment, including hosting, 
maintaining functionalities (such as search 
functionality or hyperlinks) and visual iden-
tity (with or without manpower dedicated 
to sustaining the output). In this case, you 
may set up a service level agreement with 
the hosting institution to clarify and agree 
on details of maintenance.

Scenario 2. 
Your institution, one of the project part-
ner institutes, or a third-party organisation 
can guarantee the maintenance of your 
resources via migration with compromis-
es regarding their original format of de-
ployment. This includes the possibility that 
your project output becomes part of a big-
ger collection hosted elsewhere.

Scenario 3.
"Boxing" and archiving the different com-
ponents and layers of the project in trust-
ed repositories and archives like text-based 
data, multimedia, photos and illustrations, 
software layers in a data repository, associ-
ated publications in a preprint repository 
and interfaces in web archiving services. 
Interlinking the different content types via 
persistent identifiers (see an example here 
under "Related identifiers") significantly 
improves their contextualisation and re-us-
ability. Although this solution comes with 
a serious loss of functionality and aesthet-
ics of the outputs, especially in the case of 
complex web artefacts, it still guarantees 
long-term and stable accessibility, citability 
and, if well documented, reusability of the 
hard-earned resources. In this case, explor-
ing how your institutions or external data 
infrastructures (national, thematic, or glob-
al) can support the export, ingestion and 
archiving process is key.

8.2.2. Examples of each scenario 
from around DARIAH

The three scenarios are applicable to pro-
jects both big and small. The following are 
three notable examples:
 

Scenario 1. 
The SSH Open Marketplace has been among 
the flagship outputs of the Social Sciences 
and Humanities Open Cloud Horizon 2020 
project. By the time the project conclud-
ed in April 2022, the partners agreed on 
the commitments taken for the long-term 
maintenance of the Marketplace. In par-
ticular, DARIAH, CLARIN and CESSDA (all 
part of the European Research Infrastruc-
ture Consortium) signed a collaborative 
and binding agreement to give resources 
(hosting capacities, technical helpdesk, 
budgeting for manpower ensuring the 
population and social life of the service 
etc.) to maintain and further develop the 
SSH Open Marketplace after the end of the 
SSHOC project (If you are curious to learn 
more about it, check the SSHOC Exploitation 
plan and SSH Open Governance). Follow-
ing the SSHOC project, the SSH Open Cluster 
serves as a framework to collaboratively de-
velop thematic branches of the European 
Open Science Cloud.

Scenario 2.
The Standardisation Survival Kit has been 
among the flagship outputs of the PAR-
THENOS H2020 project. After its conclusion 
in 2019, DARIAH's Guidelines and Standards 
Working Group was in charge of maintain-
ing and further populating the service. To 
complement the voluntary effort of the 
working group, in 2022, the Standardisa-
tion Survival Kit has been integrated into 
the SSH Open Marketplace as one of its key 
components.

Scenario 3.
Within the framework of the same PATH-
ERNOS project, a set of Training Suites has 
been developed. Once the project con-
cluded, the partners in charge of the devel-
opment of the training materials exported 
them from the website and archived them on 
Zenodo in easy to reuse and re-adapt formats 
compatible with different teaching/learning 
contexts. The pages of the website have also 
been submitted to the Internet Archive.

Even if no external grant support is 
available, it is still possible to significantly 
strengthen the sustainability of research outputs. 
An example is provided by a case study de-
scribing the linguist Naomi Truan's strategy 
(and results).

https://zenodo.org/record/7051937#.Y1Qv50xBy00
https://marketplace.sshopencloud.eu/
https://sshopencloud.eu/sshoc-eosc
https://sshopencloud.eu/sshoc-eosc
http://www.dariah.eu/
https://www.clarin.eu/
https://www.cessda.eu/
https://zenodo.org/records/6034593#.Y1ZRjNdBxD8
https://zenodo.org/records/6034593#.Y1ZRjNdBxD8
https://zenodo.org/records/5608487
https://sshopencloud.eu/
https://www.parthenos-project.eu/
https://www.parthenos-project.eu/
https://www.dariah.eu/activities/working-groups/guidelines-and-standards/
https://www.dariah.eu/activities/working-groups/guidelines-and-standards/
https://training.parthenos-project.eu/
https://zenodo.org/communities/parthenos-training/?page=1&size=20
https://zenodo.org/communities/parthenos-training/?page=1&size=20
https://web.archive.org/web/20240000000000*/https:/training.parthenos-project.eu/
https://halshs.archives-ouvertes.fr/halshs-03366486
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8.3. Institutional good practices
Specialised institutions in the fields of art, design and music are facing similar challenges. 
Learning about their practices and experiences can be a useful source of inspiration.

King’s Digital Lab

King's College is clearly among the most important enablers of digital scholarship in 
Europe. The volume and richness of the digital outputs and collections produced within 
the institution – be it research software, exhibitions, visualisations, cultural heritage data 
enrichment or multilingual publications – made the relevant departments well aware of 
the pressing sustainability needs and constraints. As a response, the Kings Digital Lab set 
up a strategy and put resources in place to document and save over 100 digital human-
ities projects. Understanding how they select, document, enrich, evaluate and store the 
different components can be useful.

Centre for Digital Humanities at Princeton

Similar to the practice of Data Management Planning, the Centre for Digital Humanities 
at Princeton sets up charters with project teams at an early stage to figure out role and 
responsibility distributions around keeping project outputs alive. In their approach to 
building capacity for sustaining DH projects and preserving access to data and software, 
they view projects as collaborative and process-based scholarship. Therefore, their focus 
is on implementing project management workflows and documentation tools that can 
be flexibly applied to projects of different scopes and sizes, and also allow for further 
refinement at a later stage. The sharing of these resources, together with their real-life 
use cases in digital humanities projects, is meant to benefit other scholarly communities 
and to sustain a broader conversation about sustainability issues. You can read more 
about their practices here.

J. Edmond and F. Morselli, "Sustainability of Digital Humanities Projects as a Publication 
and Documentation Challenge", 2020, Journal of Documentation 

K. Fitzpatrick, "Planned Obsolescence: Publishing, Technology, and the Future of the Acad-
emy", 2011, New York: New York University Press

*

https://kdl.kcl.ac.uk/
https://kdl.kcl.ac.uk/projects/
https://kdl.kcl.ac.uk/projects/
https://kdl.kcl.ac.uk/about/archiving-and-sustainability/
https://cdh.princeton.edu/#:~:text=The%20Center%20for%20Digital%20Humanities%20at%20Princeton%20is%20an%20interdisciplinary,of%20the%20humanities%20and%20technology.
https://cdh.princeton.edu/#:~:text=The%20Center%20for%20Digital%20Humanities%20at%20Princeton%20is%20an%20interdisciplinary,of%20the%20humanities%20and%20technology.
https://cdh.princeton.edu/projects/princeton-ethiopian-miracles-mary-project/
http://dx.doi.org/10.1108/JD-12-2019-0232
http://dx.doi.org/10.1108/JD-12-2019-0232
https://library.oapen.org/handle/20.500.12657/89411
https://library.oapen.org/handle/20.500.12657/89411
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Checklists and templates9.
9.1. Checklists

9.1.1. Data Management Plan
This checklist includes the information that your Data Management Plan must include 
no matter what format you are required or choose to use.

Data documentation and organisation 
	□ Data source: Specify if it is produced by you or reused.
	□ Data formats: Identify open standardised file formats, keep the raw version 

as well.
	□ Folder structure: Decide how you organise your folders.
	□ Naming conventions: Decide how you name your files.
	□ Metadata: Establish metadata standards and determine specific data fields 

or elements to be used in describing data for specific uses.
	□ Controlled vocabulary: Decide on a consistent vocabulary to describe your 

data.

Sensitive data 
	□ Establish ways of dealing with ethical issues and codes of conduct.
	□ Decide how to handle sensitive data during and after the active phase of 

your research.
	□ Mark sensitive data as such.

Access  
	□ Assign a DOI or PID.
	□ Add the right statement.
	□ Assign a Creative Commons licence and link it.
	□ Specify whether there are any reuse restrictions or embargoes on the data.
	□ Indicate which data(sets) you plan to publish and where.

Data storage  
	□ Data size: estimate storage needs.
	□ Storage: decide how and where the data will be stored.
	□ Backup: decide how often and where the data will be backed up.
	□ Risk management: plan how the data will be recovered in the event of an 

incident.

Data preservation   
	□ Decide where you will store your data for long-term access.
	□ Decide how you will prepare your data for long-term preservation.
	□ Decide how you will select the data to be preserved.

Responsibilities and resources    
	□ Identify who is responsible for what regarding data management.
	□ Determine what resources you will require.
	□ Check if additional specialist expertise or equipment is required.

Budgeting    
	□ Estimate storage costs for the active phase of your research.
	□ Estimate sharing costs, if any.
	□ Estimate storage costs for long-term preservation.
	□ Estimate the manpower needed to manage your data.
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9.1.2. FAIR
Your dataset complies with the FAIR principles if you can answer YES to the following points.

	□ The data(set) has a persistent identifier.

	□ It is accompanied by metadata (and further documentation) that is sufficient to un-
derstand the data content and context.

	□ The metadata is based on a controlled vocabulary and metadata standards, and is 
accessible without restrictions (Creative Commons Zero licence).

	□ It is clear how to access the data.

	□ The data(set) has a user licence which clearly indicates the conditions for reuse and 
the licence is linked.

	□ If reuse restrictions apply, these are clearly marked as exceptions and access instruc-
tions.

	□ The data files are available in open formats (or at least in a well-supported proprietary 
format).

	□ The data belonging to the same project is interlinked.

9.1.3. Collaboration with GLAMs
For a successful collaboration with GLAMs, your best practice should include the following 
steps.

	□ I contacted the cultural heritage institution in the initial stages of my research pro-
ject.

	□ I have identified the data I want to work on.

	□ I have clarified the project's goal.

	□ I have clarified the project’s outputs and agreed on: 
	□ publication format
	□ licence
	□ attribution
	□ storage.

	□ We have agreed on distributing responsibilities.

	□ I have added details on mutual agreement between me and GLAMs and data reuse 
declarations in my Data Management Plan.

9.1.4. Produce open content 
These are the steps towards producing open content.

	□ I have checked legal and ethical conditions for sharing, and have an agreement with 
all people and institutions involved.

	□ I have selected which resources are to be shared, checked sensitive information, ap-
plied data protective measures where needed, and indicated if some content cannot 
be openly shared in the documentation, explaining why and specifying conditions 
and ways to access it.

9. Checklists and templates 9.1. Checklists
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	□ I have described my resources in rich metadata and/or README files, including file 
structure, provenance information, contributors, circumstances of collection, limita-
tions, licence and 'cite as' information.

	□ I have documented the software environment in which I've carried out the enrich-
ment/analysis process.

	□ I have made my content available in open formats.

	□ I have made all metadata openly available.

	□ I have added the open licence to all content (except where differently noted).

	□ I have cited all sources and added attributions to all content.

	□ I have a data repository for my research outputs.

	□ I have added how I want my content to be cited/attributed.

	□ I have extracted open content and uploaded it to open repositories.

	□ I have selected an open-access publishing venue.

	□ I have interlinked my research outputs.

9.1.5. Select a repository			 
When selecting a repository for research data and output, think about the following 
aspects.

	□ The repository is owned and sustainably governed by a non-profit body.

	□ The repository has a robust PID and versioning policy implemented.

	□ The repository has an Open Archives Initiative Protocol for Metadata Harvesting 
(OAI-PMH) endpoint or other mechanisms enabling discovery services to harvest 
their content.

	□ The repository has CoreTrustSeal certification.

	□ The repository allows the interlinking of different outputs belonging to the same 
project (through related PIDs or through other semantic web technologies). (This is 
a plus).

	□ I have a budget for the long-term preservation of my data to meet the repository's 
expenses, if any.

9.1.6. Select a publisher  

Here is a list of key details you should watch out for when selecting a publisher.
	□ The publisher's website clearly indicates: 

	□ aims and scope of the journal;
	□ editorial board, including institutional affiliations of all members;
	□ licensing terms;
	□ instructions for authors; 
	□ copyright terms for authors*;
	□ author charges (state if the journal does not have any charges or include all 

fees that may be charged to the author)*
	□ open access policy*;
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	□ peer review policy or another quality assurance mechanism*;
	□ repository policy*;
	□ contact details.

	□ The publisher's policy is compliant* with my funders' and institutional requirements: 
and in particular:

	□ the publisher grants me the right to reuse a digital copy (possibly the final 
publication, i.e., the version of record);

	□ the digital copy can be archived in an open repository and/or in my institutional 
repository;

	□ I am allowed to retain the authors’ copyrights;
	□ I have agreed with the publisher on the licences of the printed publication 

and of the digital edition;
	□ I can archive a digital version under a CC BY licence;

	□ if I have to pay the processing charges, the fee is reasonable;
	□ the publisher does not require an embargo period for the publicationº.

	□ The publisher provides a PID for my output.
	□ The publisher provides rich metadata for my publication in which it is possible to 

refer to associated data and resources (this is a plus).  
	□ The journal has a valid ISSN, registered and confirmed at the ISSN Portal, or:  the book 

publisher has a valid ISBN, registered at the global ISBN portal (updated annually).

*  This might not apply to small entities, like specialised publishers, non-profit organisa-
tions, or local authorities. In this case, negotiate with the publisher. Exceptions can be 
negotiated with your institution and funder as well, but they might be taken into con-
sideration only if you have a strong legitimate reason not to comply with their policies.
º  This might not apply for long-form publications; your funder and institutional policy 
may allow a 6- or 12-month embargo period.

9.1.7. Publishing innovations  
This is a checklist for a peer-reviewed online multimedia publication stored on an insti-
tutional website and a repository of choice (compliant with Green open access), ideally 
produced in collaboration with a publisher.

	□ I have explored solutions with my data steward or librarian.

	□ I have checked the possibility of producing my innovative publication in collaboration 
with a publisher (for the peer review, the design and the editorial expertise).

	□ I have signed an agreement with the publisher that allows me to store my research 
on a public institutional repository (e.g. your own institutional website).

	□ All content produced by me has an open licence (CC0 for factual and numerical data, 
CC BY or CC BY-SA for content produced with citizens).

	□ Content that legitimately needs a different licence and restrictions is properly marked.

	□ I am allowed to use my multimedia content in ways other than with an eBook only (a 
website, which allows videos, links, audio and embedding of other websites).

	□ Access to all multimedia content is compliant with requests of third-party copyright 
owners.

	□ I have the possibility to aggregate content from different sources (as links or up-
loads) and agree with copyright owners on terms.

	□ I have the possibility to export selected content (only the open content!) and upload 

9. Checklists and templates 9.1. Checklists

https://portal.issn.org/
https://grp.isbn-international.org/
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it to open repositories.

	□ my innovative publication allows the separation of open content from content under 
copyright or other licences and allows the export of open content to open reposito-
ries.

	□ I have indicated my ORCID ID and assigned DOIs, including my multimedia content.

	□ I have stated how my innovative publication should be cited.

	□ My published research outputs, including my innovative publication, are interlinked.

	□ I can back up my innovative publication on a public archiving system for long-term 
preservation (e.g. my website to the Internet Archive) and a Git repository.

	□ I have identified a way to peer review my innovative publication.

9.1.8. How to turn your journal open access  
The following checklist is loosely based on the requirements of DOAJ:

	□ Website - the journal website includes: 
	□ OA policy
	□ licensing terms
	□ copyright terms: information regarding whether the author retains the cop-

yright is visible on the website
	□ journal ISSN
	□ peer review policy
	□ editorial board (including institutional affiliations of all members)
	□ aims and scope of the journal
	□ instructions for authors
	□ repository policy
	□ author charges (state if the journal does not have any charges or include all 

fees that may be charged to the author)
	□ contact details.

	□ Journal - the journal has: 
	□ a valid ISSN, fully registered and confirmed at the ISSN Portal.

	□ Article - each article displays information regarding: 
	□ DOI
	□ licensing terms
	□ how to cite
	□ author’s ORCID ID in the metadata.

https://doaj.org/apply/guide/
https://portal.issn.org/


1209. Checklists and templates 9.2. Templates

9.2. Templates
In this section, you can find a template of a consent form addressing privacy and copyright 
clearance of both third-party material and jointly created content.

Additionally, templates developed by other institutions and mentioned elsewhere 
in the guidelines are also gathered here. Adapt them based on your needs.

9.2.1 Consent form for a material subjected to copyright protection and 
for the collection and use of personal data

Foreword
The purpose of this consent form

The following consent form is a practical tool to help you open your research and its data.
Its goal is to allow you to publish your output in open access with a compliant Cre-

ative Commons licence, either CC BY 4.0 or CC BY-SA 4.0, and open tool CC0.

The consent form covers two subject matters: 
	▶ privacy and data protection
	▶ copyright clearance of third-party material and jointly created content

The consent form can be adapted and customised according to the specific needs of 
your research project.

The consent form directly addresses the participant, who is the person who provides 
you with their personal and sensitive data and the copyright holder. It is written in the "I" 
form to clarify what the participant is consenting to.

The consent form consists of 5 sections:
1. Open access: 

	▶ this section introduces the concept of open access and advocates for it
	▶ it indicates and explains the CC licence used to release the research output
	▶ you can also use this section independently from the consent form and, for example, 

add it to your email to a publisher or your co-authors

2. Introduction: 
	▶ this section illustrates the research project: it explains the goals of the projects, lists 

the outputs and deliverables, indicates funding bodies and eventual partners
	▶ it identifies the roles and responsibilities of the stakeholders

3. Authorisation to collect, analyse, store and share personal data: 
	▶ This section identifies the personal and sensitive data you intend to collect
	▶ it grants you permission to collect, analyse, store and share personal and sensitive 

data within the scope of your research project
	▶ it provides the contact details of the Data Processor and/or Data Controller. The Data 

Processor is the person who collects, uses and stores the data, and who works ac-
cording to the instructions and supervision of the Data Controller. At times, the two 
roles converge in one person

4. Use of Material Possibly Subject to Copyright Protection: 
	▶ this section is a request for copyright clearance
	▶ it grants you permission to publish third-party material and jointly-created material 

5. Conclusion and signature
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How to use the consent form

Customise the form:
	▶ depending on your needs, you can decide to use both sections 3 and 4 or only one 

of the two
	▶ section 1 can also be used independently for purposes other than the consent form

Fill in the missing information:
	▶ [The highlighted text] indicates instructions for you; delete it once you have adjusted 

the form to your purpose and before sharing it
	▶ the bullet points indicate the parts that can be selected depending on your needs; 

pick the relevant option/s and delete the text that does not apply to your specific case

Provide context:
	▶ When using the form, you are encouraged to provide further information about its 

goal and the open-access agenda verbally or in writing
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Consent form
	▶ Section 1: Open access

Open science is committed to making research results immediately available to all, for 
free and worldwide, fostering knowledge creation and sharing its benefits. Open access 
refers specifically to the right to access, copy, modify and reuse research outputs free of 
charge as soon as they have been published. It is a right that extends to all, the scientific 
community and the wider public. Making all research results as open and accessible as 
possible increases their impact, encourages collaboration and stimulates public engagement.

In Switzerland, open access is mandatory for all researchers whose work has been 
publicly funded. Accordingly, research results developed within the scope of the Re-
search Project are released under the licence [pick one of the following options]

	□ Creative Commons Attribution 4.0, CC BY 4.0. This licence requires anyone to 
credit the creator and allows them to distribute, remix, adapt and build upon 
the material in any medium or format, including for commercial purposes.

	□ Creative Commons Attribution-ShareAlike 4.0, CC BY-SA 4.0. This licence 
requires anyone to credit the creator and allows them to distribute, remix, 
adapt and build upon the material in any medium or format, including for 
commercial purposes, provided they licence the modified material under 
identical terms.

	□ Creative Commons Zero 4.0, CC0. This licence allows anyone to distribute, re-
mix, adapt and build upon the material in any medium or format, including 
for commercial purposes. Crediting the author is not mandatory but is good 
practice.

9. Checklists and templates 9.2. Templates

1. 2. 3. 4. 5.
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	▶ Section 2: Introduction
This form defines how [adjust as needed by choosing one or both of the following options]

	□ my personal data
[and] 

	□ the content I contribute that is possibly copyright-protected

can be used within the following open science Research Project: [add the title of your 
Research Project]

[briefly describe the Research Project: goals, output, funding body]

Roles and responsibilities
All personal data are collected, used and stored by [add the name of Data Processor]

	□ according to the instructions given by [add a name if the person collecting 
the data (Data Processor) is not equal to the one giving instructions (Data 
Controller), otherwise cut this line].

The Research Project is carried out by [add the name of the institutions involved].
This consent form is issued by [add the name of the Research Project Manager and Uni-
versity Institute].

2.1. 3. 4. 5.
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	▶ Section 3: Authorisation to collect, analyse, store 
and share Personal Data

I authorise [add the name of Data Processor] to collect the following personal data: [specify 
exactly which personal data are necessary for your project].

I provided the data during the Research Project. The data is stored and used exclu-
sively for purposes strictly related and limited to this Research Project.

The research results developed within the scope of the Research Project may in-
clude personal data, including sensitive data. The following options require consent to 
collect, use, publish and distribute such results to a broad audience and unlimited time 
through the Creative Commons licence [choose between the following options, coher-
ent with what you indicated in section 1.]

	□ Creative Commons Attribution 4.0, CC BY 4.0
	□ Creative Commons Attribution-ShareAlike 4.0, CC BY-SA 4.0
	□ Creative Commons Zero 4.0, CC0

	□ I consent to the collection, storage and use of my contact data [list in brackets what 
you need to collect, e.g. name and surname, email, phone number, ...] for the pur-
pose of this Research Project. At the end of the Research project, my contact data 
will be deleted unless I request otherwise.

	□ I consent to the collection, use, storage, publication and distribution of my person-
al data, including sensitive data [specify what content you will be collecting, for in-
stance, video recording, audio recording]

I want my data to be attributed as follows (e.g. my name); blank means I do not want my 
content to be attributed to me: 

The consent options listed above relate exclusively to the Research Project's results 
and respect the scope and limitations indicated in this form. My contact data will be de-
leted as soon as the project ends.

For further information on the processing of my personal data, I am aware that I 
have the right to contact [add the name of the Data Processor or the Data Controller] at 
the following email address: [add email address]

Revocation of the consent to process personal data

I may revoke this release form by written notification to [add the name of the Data Pro-
cessor or the Data Controller] [select one of the two options]

	□ at any time
	□ by [add date].

I understand that revoking this Release Form may have repercussions on the conduct of 
the Research Project.

3.1. 2. 4. 5.



125Open Science for Arts, Design and Music

	▶ Section 4: Use of Material Possibly Subject to 
Copyright Protection

I hereby grant to [add the name of the university institute in charge or of the Research 
Project Manager] and to those entitled under them the right to use, modify and elabo-
rate and to sublicense the following material provided by me and/or jointly created with-
in the context of the Research Project, without any economic compensation:

[list the third-party content and/or the jointly created materials you request per-
mission to use and publish]. 

	□ I agree to share and publish such material within the framework of the Research 
Project itself with the Creative Commons licence [choose between the following op-
tions, coherent with what you indicated in section 1]

	□ Creative Commons Attribution 4.0, CC BY 4.0
	□ Creative Commons Attribution-ShareAlike 4.0, CC BY-SA 4.0
	□ CC0

	□ I acknowledge that I cannot withdraw this agreement.

4.1. 2. 3. 5.
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	▶ Section 5: Conclusion
The university institute and those entitled under it commit to [adjust as needed by choosing 
one or both of the following options]

	□ processing all personal data
[and] 

	□ using the content I contribute

in accordance with the terms defined by this release form, paying particular attention to 
not harming me as a participant.

By signing this Release Form, I confirm my acceptance of the terms set and un-
derstand that this Release Form constitutes a complete agreement between me and 
the institution and/or the Research Project Manager in question regarding [adjust as 
needed by choosing one or both of the following options]

	□ the processing of all personal data
[and] 

	□ the use of the content I contribute

in the context of the Research Project.

Research Project Manager
First and Last Name:
Name of the Institution
Email Address:

I, the Participant
First and Last Name:
Email Address:

Place and date:
Signature of the Research Project Manager:

Place and date:
My signature:

Note: Please keep a copy of this Release Form!

1. 2. 3. 4. 5.
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9.2.2 Compile your metadata and Readme file

	▶ DataCite Metadata Schema
	▶ Dublin Core; a Batch Metadata Template based on it, and a Dublin Core Metadata Gen-

erator
	▶ Readme file template by Cornell Data Services

9.2.3 Data Management Plan

	▶ The SNSF Data Management Plan provided by the Kathryn and Shelby Cullom Davis 
Library, Geneva Graduate Institute which also includes examples

	▶ Horizon Europe Data Management Plan Template

9.2.4 Assign a Creative Commons licence

	▶ Creative Commons-license chooser: fill out the template, get the chosen licence fully 
compiled

9.2.5 Collaborate with GLAMs
	▶ Reuse agreement template between Cultural Heritage Institutions and researchers

9.2.6 Negotiate for open access with journals and publishers
	▶ Pre-submission letter by CoalitionS
	▶ Submission of cover letter template
	▶ User guide about when, how and why to use these templates
	▶ Change the publisher's agreement with the Termination of Transfer tool or the SPARC 

Author Addendum

https://schema.datacite.org/
https://www.dublincore.org/resources/userguide/
https://doi.org/10.7486/DRI.qn603p95v-8
http://nsteffel.github.io/dublin_core_generator/
http://nsteffel.github.io/dublin_core_generator/
https://cornell.box.com/v/ReadmeTemplate
https://www.dlcm.ch/download_file/force/77/371
https://www.openaire.eu/images/Guides/HORIZON_EUROPE_Data-Management-Plan-Template.pdf
https://chooser-beta.creativecommons.org/
https://shs.hal.science/halshs-03367459v2
https://www.coalition-s.org/wp-content/uploads/2022/03/Presubmission_Letter_to_Journal_Publisher_Template.docx
https://www.coalition-s.org/wp-content/uploads/2022/03/Submission_Cover_Letter_Template.docx
https://www.coalition-s.org/wp-content/uploads/2022/05/Authors_templates_user_guide.pdf
https://rightsback.org/
https://sparcopen.org/our-work/author-rights/brochure-html/
https://sparcopen.org/our-work/author-rights/brochure-html/
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About & credits

About the research project
The research project "Open Science in Arts, Design and Music" was supported by swissuniversities 
in the frame of the programme P-5 "Open Science | Phase A" submitted by 31.05.2021, 
primary action line "Alternative forms of publications".

Project partners and team members

SUPSI – Scuola universitaria professionale della Svizzera italiana / University of Applied 
Sciences and Arts of Southern Switzerland (https://ror.org/05ep8g269) (project lead)

	▶ Iolanda Pensa – Head of Culture and Territory Research Unit, Institute of Design, De-
partment of Environment Constructions and Design (principal investigator)

	▶ Marta Pucciarelli – Researcher, Institute of Design, Department of Environment Con-
structions and Design (coordinator 2022)

	▶ Chiara Barbieri – Researcher, Institute of Design, Department of Environment Con-
structions and Design (coordinator 2022-2024)

	▶ Chiara Somajni – Senior Researcher, Institute of Design, Department of Environment 
Constructions and Design

	▶ Loredana Alberti – Direction Research, Development and Knowledge Transfer
	▶ Angela Calia – Researcher, Accademia Teatro Dimitri
	▶ Demis Quadri – Head of Research & Services, Accademia Teatro Dimitri
	▶ Massimo Zicari – Professor of Research and Research Coordinator, Conservatorio della 

Svizzera italiana

HES-SO – Haute École Spécialisée de Suisse Occidentale (ECAL, EDHEA, HEAD) / University 
of Applied Sciences and Arts of Western Switzerland (https://ror.org/01xkakk17)

	▶ Yoo Mi Steffen – Head Librarian, ECAL
	▶ Jonas Berthod – Deputy R&D, ECAL
	▶ Jelena Martinovic – Head of Research, EDHEA
	▶ Matthieu Putallaz – Librarian, EDHEA
	▶ Anthony Masure – Head of Research, HEAD
	▶ Claire Medri-Vignola – Head Librarian, HEAD

FHNW – Fachhochschule Nordwestschweiz / University of Applied Sciences and Arts 
Northwestern Switzerland (https://ror.org/04mq2g308)

	▶ Tabea Lurk – Head of Media Library, Basel Academy of Art and Design 
	▶ Jörg Wiesel – Head of Degree Programme BA Fashion Design, Basel Academy of Art

       and Design
	▶ Jane Haller – Digital Strategies and Projects, Basel Academy of Music
	▶ Christoph Moor – Research Management, Basel Academy of Music

HKB – Hochschule der Künste Bern / Bern Academy of the Arts 
(https://isni.org/isni/0000000122902978) 

	▶ Robert Lzicar – Head of Master Design, coordinator of research field “Design History” 
(2022-2023)

	▶ Beat Estermann – Professor, BFH – Bern University of Applied Sciences / Estermann 
Digital Transformation Consulting (2023-2024)

	▶ Fabiana Senkpiel – Research Associate, Institute for Practices and Theories in the Arts 
(2024)

	▶ Claudio Bacciagaluppi – Scientific Collaborator, coordinator of Research Field “Music 
theory”

https://ror.org/05ep8g269
https://ror.org/01xkakk17
https://ror.org/04mq2g308
https://isni.org/isni/0000000122902978


130

	▶ Daniel Allenbach – Scientific Collaborator, Institute Interpretation
	▶ Ulrike Felsing – Researcher, Lecturer, Institute of Design Research
	▶ Luise Baumgartner – Research Associate, Institute Materiality in Art and Culture

HSLU – Hochschule Luzern - Design Film Kunst / Lucerne School of Design, Film and Art 
(https://ror.org/04nd0xd48)

	▶ Rachel Mader – Head of Competence Center for Art and Design in the Public Space
	▶ Pablo Müller – Head of Research Affairs
	▶ Maia Gusberti – Scientific Collaborator

ZHdK – Zürcher Hochschule der Künste / Zurich University of the Arts
(https://ror.org/05r0ap620)

	▶ Jasna Zwimpfer – OS office
	▶ Irene Ragaller – publication support, Media and Information Centre

Advisory Board

	▶ Andrea Bertino – Senior project manager for Open Science & Research Data, Switch 
CH (https://orcid.org/0000-0002-5080-036X)

	▶ Patrick Borer – Wikimedia CH
	▶ Enrique Corredera Nilsson – GOAL Project coordinator, ZHAW – Zurich University of 

Applied Sciences (https://orcid.org/0000-0002-4909-2415)
	▶ Beat Estermann – Professor, BFH – Bern University of Applied Sciences / Estermann 

Digital Transformation Consulting (https://orcid.org/0000-0003-3050-793X)
	▶ Cristina Grisot – DARIAH-CH National Coordination Officer 

       (https://orcid.org/0000-0003-0684-4442)
	▶ Erzsébet Tóth-Czifra – CoARA Programme Manager

       (https://orcid.org/0000-0002-5350-067X)

With the involvement of

	▶ CCdigitallaw, USI Università della Svizzera italiana
	▶ DARIAH-EU 
	▶ DARIAH-CH
	▶ Creative Commons

Credits for the Guidelines
Principal investigator, conceptualization and supervision

	▶ Iolanda Pensa (https://orcid.org/0000-0001-5122-7385)

Project manager
	▶ Chiara Barbieri (https://orcid.org/0000-0001-8918-910X)

Editor
	▶ Chiara Somajni (https://orcid.org/0000-0003-0871-7412)

Writers
	▶ Iolanda Pensa (first draft)
	▶ Erzsébet Tóth-Czifra (https://orcid.org/0000-0002-5350-067X) (first version)
	▶ Chiara Somajni (second version)
	▶ Suzanna Marazza – Legal consultant, Cdigitallaw, USI Università della Svizzera italiana 

(https://orcid.org/0000-0002-7103-9012) (section on copyright)
	▶ Chiara Barbieri

About & credits Credits

https://ror.org/04nd0xd48
https://ror.org/05r0ap620
https://orcid.org/0000-0002-5080-036X
https://orcid.org/0000-0002-4909-2415
https://orcid.org/0000-0003-3050-793X
https://orcid.org/0000-0003-0684-4442
https://orcid.org/0000-0002-5350-067X
https://orcid.org/0000-0001-5122-7385
https://orcid.org/0000-0001-8918-910X
https://orcid.org/0000-0003-0871-7412
https://orcid.org/0000-0002-5350-067X
https://orcid.org/0000-0002-7103-9012
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Sources

Websites

Licence and recommended citation

Graphic designers
	▶ Giovanni Profeta (https://orcid.org/0000-0002-2420-0037)
	▶ Sara Prada (https://orcid.org/0009-0008-2554-7092)

Video editing
	▶ Sara Prada

Reviewers
	▶ Angela Calia – Researcher, Accademia Teatro Dimitri
	▶ Enrique Corredera Nilsson – GOAL Project coordinator, Zurich University of Applied 

Sciences (ZHAW) (https://orcid.org/0000-0002-4909-2415)
	▶ Cristina Grisot – DARIAH-CH National Coordination Officer 

       (https://orcid.org/0000-0003-0684-4442)
	▶ Friederike Kramer – Deputy head of university library and open access officer, Berlin 

University of the Arts (UdK Berlin) (https://orcid.org/0000-0003-2983-4917)
	▶ Anna Picco-Schwendener – Head of CCdigitallaw, USI Università della Svizzera italiana 

(https://orcid.org/0000-0002-1196-2702)
	▶ Demis Quadri – Head of Research & Services, Accademia Teatro Dimitri

       (https://orcid.org/0000-0002-7987-7686)
	▶ Irene Ragaller – Publication support, Media and Information Centre, ZHdK – Zürcher 

Hochschule der Künste
	▶ Erzsébet Tóth-Czifra – CoARA Programme Manager
	▶ Brigitte Vézina – Creative Commons Director of Policy and Open Culture

      (https://orcid.org/0000-0002-4439-8036) 

The content of the guidelines is based on:
	▶ a series of case studies provided by partner institutions which document challenges 

in implementing open science in the fields of arts, design, and music;
	▶ webinars and conversations which have been designed both as training opportuni-

ties as well as content source;
	▶ extensive internet search.

The case studies, all project related activities and the full list of online sources with last 
access dates are available on the project's websites.

https://meta.wikimedia.org/wiki/OS-ADM
OSF Open Science Framework https://osf.io/fxuej
Zenodo community https://zenodo.org/communities/os-adm

Chiara Somajni, Erzsébet Tóth-Czifra, Chiara Barbieri, Suzanna Marazza and Iolanda Pensa, 
"Open Science for Arts, Design and Music: Guidelines for Researchers, Librarians and Practition-
ers in the Humanities", SUPSI, 2024, CC0 1.0 except where otherwise stated. DOI: 10.5281/ze-
nodo.13896781

https://orcid.org/0000-0002-2420-0037
https://orcid.org/0009-0008-2554-7092
https://orcid.org/0000-0002-4909-2415
https://orcid.org/0000-0003-0684-4442
https://orcid.org/0000-0003-2983-4917
https://orcid.org/0000-0002-1196-2702
https://orcid.org/0000-0002-7987-7686
https://orcid.org/0000-0002-4439-8036
https://meta.wikimedia.org/wiki/OS-ADM
https://osf.io/fxuej
https://zenodo.org/communities/os-adm
https://creativecommons.org/publicdomain/zero/1.0/
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